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I. Meeting Called to Order 

II. Statement of Compliance with Open Public Meetings Act: This meeting complies with the Open 

Public Meetings Act by notification on January 2, 2018 of this location, date and time to the Asbury Park 
Press and the LINK News and by the posting of same on the municipal bulletin board and Borough Web Site. 

III. Flag Salute 

IV. Invocation 

V. Roll Call 

VI. Presentations: 

1. 2018 Clean Communities Poster Contest Winners 

2. Oceanport Welcome Wall in Old Wharf Park Renewal - Recognizing resident John Rodriquez and his 

assistant Steven Gironda 

VII. Executive Session 

#2018-185 Resolution authorizing an Executive Session 

Matters Involving Individual Privacy - N.J.S.A. 10:4-12(b)(3)  
Personnel Matters - N.J.S.A. 10:4-12(b)(8)  
Borough Administrator Position 
 

Litigation, Negotiations and the Attorney Client Privilege N.J.S.A. 10:4-12(b)(7) 

Oceanport Gardens, PILOT 

Fort Monmouth parcels in Oceanport Update 

VIII. Administrator's Report 

1. Renewal of Shared Service Agreement with Sea Bright for Court Services 

2. Renewal of Shared Services Agreement with BOE for grounds keeping and snow removal 

IX. Clerk's Report 

A. Reorganization Meeting 

B. December 13, 2018 Regular Meeting Items 

 Consent Agenda 

1. Resolution authorizing payment of BILL LIST 12-13-2018 

2. Resolution authorizing cancellation of grant balances 

3. Resolution authorizing Refund for Overpayment, Block 130, Lot 4 

4. Resolution authorizing Tax Sale Redemption #18-00011 

5. Resolution authorizing Tax Sale Redemption #18-00003 
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6. Resolution authorizing Tax Sale Redemption #18-00008 

7. Resolution awarding contract for Deal Ave Bulkhead Project 

8. Resolution designating Entity Administrator for Federal System of Awards System 

9. Resolution authorizing 2017 Road Program Change Order #1 

10. Resolution to amend 2018 budget for Drunk Driving Enforcement Grant 

11. Resolution renewing membership with the Central Jersey Health Insurance Fund 

12. Resolution extending the Contract for Cleaning Services for 2019 

13. Resolution approving Special Event Permit for 2019 NJ Marathon 

14. Resolution authorizing Special Event permit for VNA House Tour 

15. Resolution authorizing an Agreement with MCSPCA for Animal Control Services 2019 

16. Resolution authorizing participation 2018-2019 Regional Fire Fighter's Assistance Grant 

 Resolutions 

17. Resolution re-appointing Peggy Warren as Tax Collector 

18. Resolution appointing Crossing Guard Jane Wallace 

19. Resolution granting temporary permission for alcohol consumption Jan. 1, 2019 

 Minutes 

20. Workshop Minutes, November 1, 2018 

21. Regular Minutes, November 1, 2018 

22. Executive Session Minutes, November 1, 2018 

23. Special Meeting Minutes, November 8, 2018 

X. Discussion Items 

1. Fort Monmouth Plan Amendment #12 

2. Proposed amendments to the Nursing Home Transportation ordinance 

3. Resolution authorizing Joint Purchasing with Area Police Departments 

4. Proposed Changes to Police Department Rules & Regulations 

5. Borough by-laws 

XI. Mayor's Report 

XII. Petitions from the Public 

XIII. Adjournment 



RESOLUTION OF THE BOROUGH OF OCEANPORT                                                                         
AUTHORIZING THE GOVERNING BODY TO ENTER EXECUTIVE SESSION 

 
Resolution #2018-185 
12/13/18 
 

WHEREAS, the Open Public Meetings Act provides that the Borough Council may go into 

executive session to discuss matters that may be confidential or listed pursuant to N.J.S.A. 10:4-12; 

and 

 

 WHEREAS, it is recommended by the Borough Attorney that the Borough Council go into 

executive session to discuss matters set forth hereinafter which are permissible for discussion in 

executive session. 

 

 NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of Oceanport 

that the Council shall go into executive session to discuss the following items: 
 
 Matters Involving Individual Privacy - N.J.S.A. 10:4-12(b)(3)  
 Personnel Matters - N.J.S.A. 10:4-12(b)(8)  

Borough Administrator Position 
  

Litigation, Negotiations and the Attorney Client Privilege N.J.S.A. 10:4-12(b)(7) 
Oceanport Gardens, PILOT 
Fort Monmouth parcels in Oceanport Update 

 

 BE IT FURTHER RESOLVED that formal action may be taken after the Executive Session. 

 
 
  

I certify that the foregoing Resolution #2018-185 was adopted 
by the Oceanport Governing Body at the Regular Meeting held 
December 13, 2018    
  
     
_______________________________ 
JEANNE SMITH, RMC   
BOROUGH CLERK 
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                         
AUTHORIZING PAYMENT OF BILL LIST FOR DECEMBER 13, 2018 

 
Resolution  
 
 

WHEREAS, the Governing Body has considered the payment of said bills as set forth on the bill 
list at its public meeting of December 13, 2018. 
 

BE IT RESOLVED, by the Mayor and Council that the bills be paid as on the attached bill list 
dated December 13, 2018 totaling $2,013,833.44. 
 

CERTIFICATION OF FUNDS 
 I, Catherine D. LaPorta, Chief Financial Officer, of the Borough of Oceanport, do hereby certify 
that funds are available for the purpose stated herein. 
 
 

Catherine D. LaPorta, CFO 
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BOROUGH OF OCEANPOR
BILL LIST

  13-Dec-18

PAYEE AMOUNT

PAYROLL ACCOUNT $162,636.61 22ND PAY

PAYROLL ACCOUNT $116,230.77 23RD PAY

PAYROLL ACCOUNT $110,076.54 24TH PAY

PAYROLL ACCOUNT 487.60$                                       DCRP

CAPITAL TRUST TOTAL $231,274.54

GRANT FUND $109.90

DOG REGISTRY TOTAL $896.84

OPEN SPACE TRUST TOTAL $14,981.60

SUI TRUST $5,867.00

TRUST OTHER TOTAL $5,187.50

ESCROW TRUST TOTAL $21,251.64

2017 VOUCHERS PAID THIS MEETING $5,080.93

2018 VOUCHERS PAID THIS MEETING $1,339,751.97

TOTAL $2,013,833.44

I CERTIFY THAT THE ABOVE ITEMS ARE TRUE AND CORRECT AS PRESENTED

TO THE MAYOR AND COUNCIL FOR PAYMENT
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                    Vendor                                Description                                          Payment    Check Total

Current Fund
                 1009 - ADP, INC  PO 2356   PAYROLL SERVICES - 11/18                    435.93        435.93
                 1016 - AMERICAN UNIFORM & SUPPLY  PO 2031   Uniform purchase for Fagliarone, Re         759.87

 PO 2166   Uniform purchase Fagliarone                 112.99        872.86
                 1017 - AMERICAN WEAR, INC  PO 2192   OCTOBER UNIFORM RENTAL                      290.80        290.80
                 1116 - ASBURY PARK PRESS  PO 2283   Legal Advertising - Notice of RFP f         114.20        114.20
                 1023 - ATLANTIC PRINTING&GRAPHICS LLC  PO 2260   NOV/DEC NEWSLETTERS                         950.00        950.00
                 1029 - BEATRIZ C CRANEY  PO 2049   2018 INTERPRET SERVICES 10/18               235.00

 PO 2248   2018 INTERPRET SERVICES - 8/8/18            280.00        515.00
                 1469 - BLAZE EMERGENCY, LLC  PO 1210   AERIAL LADDDER REPLACEMENT 38-90          2,857.23

 PO 2014   BREAK REPAIR LADDER 38-90                   295.50      3,152.73
                 1032 - BOB JENSEN PLUMBING, INC  PO 2152   SNAKE KITCHEN DRAIN - PAP FIRE HOUS         150.00

 PO 2151   SNAKE MENS TOILET - BBB                     130.00
 PO 2245   PAP - FLUSH VALVE                           447.00        727.00

                 1033 - BOB'S UNIFORM SHOP, INC  PO 2054   Uniform purchase for Svenson                 98.00
 PO 2030   Uniform shirt for Weir                       52.00
 PO 2165   Uniform purchase Fagliarone                  59.95        209.95

                 1472 - BOROUGH OF EATONTOWN  PO 1959   BRUSH COMPOST SERVICE - SEPT                142.50        142.50
                 1038 - BOROUGH OF SHREWSBURY  PO 2246   BROOM REPLACEMENT - STREET SWEEPER          411.86        411.86
                 1525 - BOUND TREE MEDICAL LLC  PO 1810   FIRST AID SUPPLIES                        2,341.21      2,341.21
                 1040 - BROWN'S HEATING & COOLING INC  PO 2088   REPAIR AT THE PAP FIRE HOUSE                 94.00         94.00
                 1042 - C&S ELECTRICAL CONTRACTOR, INC  PO 2036   PORT AU PECK FIREHOUSE REAR PARKING         190.00        190.00
                 1516 - CANON FINANCIAL SERVICES, INC  PO 2018   CONTRACT CHARGE - PD COPIER - 9/18           57.00

 PO 2105   IMAGE RUNNER ADVANCE 400if LEASE             57.00        114.00
                 1044 - CAROL SMITH  PO 2340   3RD QUARTER CELL PHONE REIMBURSEMEN          45.00

 PO 2335   4th QUARTER CELL PHONE REIMBURSEMEN          45.00         90.00
                 1045 - CATHERINE LAPORTA  PO 2395   NJLM Conference 2018 - Reimbursemen          89.38         89.38
                 1047 - CENTRAL JERSEY HEALTH INSURANC  PO 2221    HEALTH & DENTAL - NOVEMBER              66,927.00

 PO 2308    HEALTH & DENTAL - DECEMBER              66,927.00    133,854.00
                 1050 - CERTIFIED SPEEDOMETER, INC  PO 2002   Calibration of patrol units for rad         190.00        190.00
                 1052 - CHARLES SVENSON  PO 2177   Reimbursement for Uniform Equip Sve         338.22        338.22
                 1399 - CHRISTOPHER PETRILLO  PO 2224   Reimbursement for uniforms Petrillo         887.17        887.17
                 1054 - CITY OF LONG BRANCH  PO 2199   2018  GAS & OIL - OCT 18                  5,406.65      5,406.65
                 1055 - CLARKE CATON HINTZ CORP  PO 2130   LAND USE ORDINANCE SEPTEMBER SERVIC         467.50

 PO 2129   HOUSING PLAN ELEMENT/FAIR SHARE PLA          43.50        511.00
                 1058 - COMCAST * DPW  PO 2202   DPW - 11/8-12/7/18                          125.22        125.22
                 1060 - COMCAST BUSINESS COMMUNICATION  PO 2316   BOROUGH HALL - 11/14-12/13/18               553.03        553.03
                 1548 - CONNELL CONSULTING, LLC  PO 2146   Courses-OPRA-Press Relations-Kelly-         516.00        516.00
                 1062 - CONSTELLATION NEW ENERGY, INC  PO 2355   STREET LIGHTING 9/20-10/18/18               861.04

 PO 2376   STREET LIGHTING 10/20-11/16/18              861.04      1,722.08
                 1069 - CRYSTAL SPRINGS  PO 2179   2018 - WATER SERVICES SEPT/OCT               65.26

 PO 2370   2018 - CERTIFICATION BALANCE                 31.98         97.24
                 1446 - DIRECT ENERGY BUSINES  PO 2144   HOOK & LADDER  9/14-10/15/18                 37.77

 PO 2143    282 HILDRETH 8/17-9/14/18                   51.06
 PO 2288   PORT AU PECK FIRE HOUSE - 09/14-10/          16.18
 PO 2284   HOOK & LADDER  10/16-11/13/18               129.49
 PO 2396   PORT AU PECK FIRE HOUSE - 10/16-11/         105.46        339.96

                 1084 - DYNAMIC TESTING SERVICE LLC  PO 2091   BREATH ALCOHOL & URINE SCREENING            160.00        160.00
                 1087 - EBSCO SUBSCRIPTION SERVICE INC  PO 2234   SUBSCRIPTIONS FOR LIBRARY FOR 2019          563.75        563.75
                 1551 - ELITE EQUIPMENT SERVICES INC  PO 2397   FIRE TRUCK REPAIR #1                     22,749.00     22,749.00
                 1091 - ELIZABETH C. McKENZIE,PP,PA  PO 2211   MOUNT LAUREL LITIGATION 10/1-10/31/       1,875.00      1,875.00
                 1094 - ENFORSYS POLICE SYSTEMS, INC  PO 2156   Annual Maintenance Fee 4/1/18 thru        2,400.00      2,400.00
                 1104 - FASTENAL INDUSTRIAL SUPPLIES  PO 2023   SUPPLIES FOR SNOW PLOW                       92.11         92.11
                 1109 - FMERA  PO 2217   STREET LIGHTS - 10/1-10/31/18               273.26

 PO 2218   UTILITIES - 900 MURPHY - 10/1/18            608.03
 PO 2180   WATER (PD) - 282 HILDRETH 10/1-10/3         269.13
 PO 2181   ELECTRIC - 282 HILDRETH (P/D) 10/1-         822.02
 PO 2391   STREET LIGHTS - 11/1-11/30/18               273.26
 PO 2390   UTILITIES - 900 MURPHY - 11/1-11/30         608.03
 PO 2380   ELECTRIC - 282 HILDRETH (P/D) 11/1/         822.02
 PO 2379   WATER (PD) - 282 HILDRETH 11/1-11/8          59.81      3,735.56

                 1473 - GAMETIME  PO 1130   EXPRESSION SWINGS                         2,922.45
 PO 2085   SWING FRAME                               1,669.87      4,592.32

                 1121 - GARY GRIMES  PO 2163   Reimbursement for uniform purchase          309.99        309.99
                 1124 - GEORGE WALL  PO 2155   SIDE MIRROR REPAIR - CHIEF'S CAR            231.34

 PO 2223   Service & Repairs to Units 4, 6, 5,       2,643.14      2,874.48
                 1506 - GRANICUS, LLC  PO 2219   OLD PO#17-01734 - LEGISLATIVE MGT S         415.00        415.00
                 1135 - GREGORY LOCKWOOD  PO 2149   WATER FOR HALLOWEEN PARTY                    23.97         23.97
                 1143 - I.D.M. MEDICAL SUPPLY INC  PO 2213   REFILL OXYGEN                               312.95        312.95
                 1151 - JAY SILVERMAN  PO 2147   SONGS FOR HALLOWEEN PARTY                    10.41         10.41
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                    Vendor                                Description                                          Payment    Check Total

                 1152 - JEANNE SMITH  PO 2337   NJLM Conference 2018 - Reimbursemen          89.38         89.38
                 1428 - JERSEY AUTO SPA CAR WASH  PO 2072   ANNUAL CAR WASH CONTRACT                    450.00        450.00
                 1153 - JERSEY CENTRAL POWER & LIGHT  PO 2186   JCPL #200-000-957-007 STREET LIGHTI       3,962.69

 PO 2294   JCPL #200-000-957-015 - 10/2-10/30/       1,073.06
 PO 2309    JCPL #200-000-957-009- 10/3-10/31/         931.69
 PO 2373   JCPL #200-000-957-007 STREET LIGHTI       3,963.50      9,930.94

                1154 - JOANNE HUNT  PO 2150   PRETZELS/GIFT CARDS - HALLOWEEN PAR         264.00
 PO 2401   mileage to/from league of municipal          86.11
 PO 2359   SUPPLIES for Tree Lighting                   49.03
 PO 2344   3RD QUARTER CELL PHONE REIMBURSEMEN          45.00
 PO 2343   4TH QUARTER CELL PHONE REIMBURSEMEN          45.00        489.14

                1159 - JOSEPH FAZZIO - WALL LLC  PO 2154   CHAINS, WELDING RODS, CHAIN HOOKS F         349.51        349.51
                1499 - KEVIN E KENNEDY, ESQ  PO 2243   OCTOBER  2018 PB LEGAL SERVICES             500.00

 PO 2384   KELLY/BUCK VS.OP UNITED PLANNING BO          30.00
 PO 2383   NOVEMBER 2018 PB LEGAL SERVICES             500.00      1,030.00

                1181 - LANIGAN ASSOCIATES, INC  PO 2162   Duty holster for Fagliarone                  39.95         39.95
                1182 - LAURA McCRAE  PO 2315   BULLETIN FOR NOV/DEC 2018                   425.00        425.00
                1195 - MASER CONSULTING, P.A.  PO 2259   2018 CERTIFICATION - ENGINEERING R#       4,750.00      4,750.00
                1197 - MAX LOPEZ  PO 2342   4TH QUARTER CELL PHONE REIMBURSEMEN          45.00

 PO 2341   3RD QUARTER CELL PHONE REIMBURSEMEN          45.00         90.00
                1200 - McMANIMON*SCOTLAND*BAUMANN LLC  PO 2140   LEGAL - REDEVE SERV # - SEPT                 86.00         86.00
                1204 - MGL PRINTING SOLUTIONS  PO 2220   2018 TAX FORMS - 1099s & ENVELOPES           89.75         89.75
                1206 - MICHAEL KELLY  PO 2231   Uniform purchase reimbursement              195.97        195.97
                1211 - MILLENNIUM STRATEGIES LLC  PO 2184   GRANT WRITING OCT 2018                    1,500.00      1,500.00
                1218 - MONMOUTH COUNTY POLICE ACADEMY  PO 2039   Training for Petrillo & Resnyk               75.00

 PO 2161   Training ICS 400 Lauretta                    25.00        100.00
                1220 - MONMOUTH COUNTY PUBLIC WORKS  PO 2051   BAR CODES FOR FIRE VEHICLES                  14.00

 PO 2135   FIRE POLICE - CAPTAIN                       885.90        899.90
                1231 - MONMOUTH HOSE & HYDRAULICS  PO 2145   REPAIRS TO SALT SPREADER                    272.66

 PO 2206   HOSE FOR LOADER                              76.98        349.64
                 1539 - MRA INTERNATIONAL  PO 2158   Microsoft Office 2019 for OEM table         490.00        490.00
                 1240 - NAPA AUTO PARTS (#15450)  PO 2022   GREASE FOR HEAVY EQUIPMENT                   49.90         49.90
                 1241 - NAPA AUTO PARTS (#15456)  PO 2198   FIRE DEPARTMENT BLANKET                     999.99        999.99
                 1241 - NAPA AUTO PARTS (#15456)  PO 2208   SUPPLIES FOR SHOP                            87.33         87.33
                 1241 - NAPA AUTO PARTS (#15456)  PO 2249   BATTERY TERMINAL CLEANING BRUSH               7.29          7.29
                 1546 - NAT ALEXANDER  PO 1208   CALIBRATION GAS - SCBA BOTTLE FILL          182.00        182.00
                 1244 - NICHOLAS H. TEETELLI  PO 2366   2018 CERTIFICATION - FEMA SUPPORT #         780.00        780.00
                 1245 - NJ AMERICAN WATER CO  PO 2353   OLD WHARF PARKS - 9/20-11/8/18              780.18

 PO 2171   HYDRANT SERVICES - 9/26-10/24/18          5,816.96
 PO 2273   PAP FIRE HOUSE - 10/12-11/9/18              134.80
 PO 2272    LIBRARY - 10/12-11/9/18                     23.43
 PO 2258   OLD WHARF - 10/12-11/9/18                    38.11
 PO 2254   262 ARNOLD - 10/12-11/9/18                   16.85
 PO 2371   OLD WHARF PARKS - 10/12-11/9/18              15.23      6,825.56

                 1248 - NJ LEAGUE OF MUNICIPALITIES  PO 1992   ADVERTISING                                 230.00        230.00
                 1251 - NJ NATURAL GAS CO  PO 2214    FIRST AID - 9/13-10/15/18                  314.00

 PO 2285   TOHICON  LIBRARY - 10/12-11/12/18            68.51
 PO 2282    977 MURPHY (NEW PD) 10/16-11/14/18          26.37
 PO 2281   282 HILDRETH (PD) 10/16-11/14/18            368.85
 PO 2280   315 E MAIN - BOROUGH HALL - 10/15-1         103.48
 PO 2279    2018 HOOK & LADDER 10/15-11/13/18          160.45
 PO 2278    2018 PORT AU  PECK FIRE HOUSE 10/1         135.57
 PO 2276    918 MURPHY 10/16-11/14/18                   26.37      1,203.60

                 1251 - NJ NATURAL GAS CO  PO 2253   900 MURPHY DRIVE 10/16-11/14                205.21        205.21
                 1251 - NJ NATURAL GAS CO  PO 2275   901 MURPHY (NEW BORO HALL) 10/16-11         374.86

 PO 2349    FIRST AID - 9/13-11/13/18                  314.00        688.86
                 1253 - NJ STATE ASSOC CHIEFS - POLICE  PO 2230   2018 State Chiefs mid-year meeting          180.00        180.00
                 1261 - OCEANPORT BOARD OF EDUCATION  PO 1365   DECEMBER TAX REMITTANCE                 794,999.67    794,999.67
                 1543 - ORIENTAL TRADING CO, INC  PO 1957   items for Halloween and tree lighti         482.50        482.50
                 1520 - PASHMAN STEIN WALDER HAYDEN, PC  PO 2240   LEGAL SERV - COAH -10/4-10/31/18          3,237.50      3,237.50
                 1275 - PITNEY BOWES GLOBAL FINANCIAL  PO 127    PITNEYBOWED LEASE 07/17                     423.99

 PO 944    PITNEY BOWES LEASE 05/18                    423.99        847.98
                 1276 - PITNEY BOWES INC  PO 93     INK FOR MAIL MACHINE;  OLD PO 17-00         101.99

 PO 921    SUPPLIES FOR PRINTER - KIT & INK            337.41
 PO 1570   E-Z SEAL FOR POSTAGE MACHINE                 71.99        511.39

                 1284 - POWERHOUSE SIGNWORKS  PO 2247   XMAS TREE LIGHTING BANNERS                  270.00        270.00
                 1482 - PREMIERE PRODUCTIONS  PO 2056   MOVIES IN THE PARK                          920.00        920.00
                 1286 - PRO JANITORIAL SERVICES, LLC  PO 2332   CLEANING SERVCIES - NOV                   1,735.00

 PO 2235   CLEANING SERVCIES - OCT                   1,735.00      3,470.00
                 1292 - R & J CONTROL INC.  PO 2042   REPAIR FOR LOW COOLANT SENSOR               486.00

 PO 2141   PREVENTIVE MAINT EMERGENCY GENERATO         324.00        810.00
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                    Vendor                                Description                                          Payment    Check Total

                 1295 - R.N. DEMAIO  PO 2079   TOILET PAPER, BLACK BAGS, CASE OF H         469.65        469.65
                 1303 - RESERVE ACCOUNT  PO 2322   POSTAGE                                   2,000.00      2,000.00
                 1554 - RICHARD ARLT  PO 2334   4th QUARTER CELL PHONE REIMBURSEMEN          45.00         45.00
                 1313 - SAKER SHOPRITE INC  PO 2086   VETERANS DAY REFRESHMENTS                    30.35

 PO 2182   CLEAN COMMUNITIES POSTER CONTEST            109.90        140.25
                 1452 - SCHWAAB  PO 2173   EXCELMARK SI PADS/RED - COURT                73.22         73.22
                 1314 - SEABOARD FIRE & SAFETY  PO 2228   KITCHEN SUPPRESSION INSP - OLD WHAR         395.00        395.00
                 1552 - SHORE POP WARNER  PO 1956   SUPPORT OF ORGANIZATION- 2017               750.00

 PO 2077   SUPPORT OF ORGANIZATION - 2018              750.00      1,500.00
                 1323 - SHORE REGIONAL HIGH SCHOOL  PO 1288   DECEMBER TAX REMITTANCE 2018            249,771.00    249,771.00
                 1325 - SHREWSBURY AUTO PARTS  PO 2207   PARTS                                        31.42         31.42
                 1326 - SIP'S PAINT  PO 2058   BATTERIES - KEYBOARD                         14.99

 PO 2035   BOLTS FOR LAWN EQUIPMENT                     15.56
 PO 2139   DPW SUPPLIES                                 25.98         56.53

                1337 - SUBURBAN DISPOSAL  PO 2227   SOLID WASTE & RECYCLING - NOVEMBER       16,975.00
 PO 2226   DISPOSAL FEE & RECYCLING & CONTAINE      22,583.72     39,558.72

                1341 - TARGETED TECHNOLOGIES LLC  PO 2402   AGREEMENT MAIL ARCHIVING 12/18              222.00
 PO 2271   IT SERVICES -  DEC 2018                   2,549.00
 PO 2277   NEW COMPUTER FOR CONSTRUCTION             1,517.75      4,288.75

                1345 - TEAM LIFE, INC  PO 1809   LITTLE ANNIE TRAINER                      1,195.00
 PO 1944   TRAINING EQUIPMENT FIRST AID              1,577.05      2,772.05

                1346 - THE ARNETTE LAW FIRM LLC  PO 2239   BOROUGH ATTORNEY FEES - SEPT 2018         3,487.50      3,487.50
                1348 - THE HOME DEPOT  PO 2134   PUBLIC WORKS SUPPLIES                        24.43

 PO 2210   CONCRETE FOR 69 MONMOUTH ROAD                 8.80
 PO 2209   FLOOR MAT FOR PAP FIREHOUSE - WET F          35.10
 PO 2311   TARP FOR DPW SALT, CHRISTMAS LIGHTS         120.58
 PO 2307   LIGHTS FOR WREATHS, ROPE AND TWO HO          42.19        231.10

                1349 - THE LINK NEWS, INC  PO 2045   Legal Advertising                            28.65         28.65
                1373 - TWO RIVER WATER RECLAMATION  PO 2167   POOL AT BLACKBERRY BAY PARK                 792.00        792.00
                 1382 - US POSTAL SERVICE  PO 2153   USPS MARKETING MAIL                         225.00        225.00
                 1383 - V&B AUTO REPAIR LLC  PO 2084   Repairs to Unit 4 & New Battery Uni       1,444.93      1,444.93
                 1387 - VERIZON  PO 2142   2018 OEM - 10/1-10/22/18                    230.13

 PO 2203    2018 LIBRARY - 10/28-11/27/18              242.77
 PO 2296    FIRE ALARM MONITOR - 111/8-12/7/18          43.80
 PO 2399   2018 OEM - 11/1-12/22/18                    233.72        750.42

                 1388 - VERIZON WIRELESS  PO 2215    FIRST AID AIR CARD - 10/24-11/23/1         155.22
 PO 2187   2018 PD WIRELESS SERV - 9/27-10/26/         366.40
 PO 2338    FIRST AID AIR CARD - 11/24-12/23/1         140.04
 PO 2336   2018 PD WIRELESS SERV - 11/27-12/26         366.12      1,027.78

                 1389 - VERIZON WIRELESS (OEM)  PO 2201    OEM WIRELESS SERVICE - 10/2-11/1/1          38.01         38.01
                 1392 - W.B. MASON CO, INC  PO 2040   SUPPLIES FOR VARIOUS DEPARTMENTS -        1,837.33      1,837.33
                 1396 - WILLIAM RESYNK  PO 2164   Reimbursement for uniform purchase          238.00        238.00

Capital Fund
                 1001 - A.R. COMMUNICATIONS  PO 2137   RADIO FOR DUMP TRUCK                        295.00

 PO 2136   RADIO FOR DUMP TRUCK                        160.00
 PO 2196   RADIOS FOR NEW PUBLIC WORKS VEHICLE         424.25
 PO 2195   RADIOS FOR NEW PUBLIC WORKS VEHICLE         424.25      1,303.50

                 1038 - BOROUGH OF SHREWSBURY  PO 1449   SHARED SERVICE HOT BOX - RESOLUTION      11,676.67
 PO 2194   SET UP OF JET TRUCK                       2,932.65     14,609.32

                 1075 - DELL MARKETING L.P.  PO 650    OLD PO#17-01520; SERVER FINANCE SOF       4,663.20      4,663.20
                 1105 - FIREFIGHTER ONE, LLC  PO 2017   SCBA BOTTLES RESOLUTION #2018-150        10,120.00

 PO 2016   SCBA PACKS RESOLUTION #2018-150          37,992.60     48,112.60
                 1106 - FIORE PAVING COMPANY, INC  PO 2300   OLD PO#17-01174; 2016-2017 ROAD PRO      71,544.72     71,544.72
                 1138 - HALE TRAILER BRAKE & WHEEL INC  PO 2183   OLD PO#17-01243; OFFICE TRAILER EXP         340.00        340.00
                 1157 - JOHNNY ON THE SPOT INC  PO 1786   OLD PO#17-01246; RESTROOM SERVICE D          75.00

 PO 1779   900 MURPHY - TRAILER                        199.50
 PO 1995   RESTROOM SERVICE DPW TRAILER 10/4-1         199.50
 PO 2157   OLD PO#17-01246; RESTROOM SERVICE D          90.00        564.00

                 1195 - MASER CONSULTING, P.A.  PO 2361   MILTON AVE  ENGINEERING CERTIFICATI       2,925.00
 PO 2362   BULKHEAD ENGINEERNG CERTIFICATION R         827.00
 PO 2363   ADRIAN AVE CONSTRUCTION OVERSIGHT C         163.00
 PO 2364   ADRIAN AVE ENGINEERING CERTIFICATIO       3,000.00
 PO 2365   MYRTLE AVE  ENGINEERING CERTIFICATI       3,991.50
 PO 2398   MAIN STREET ENGINEERING CERTIFICATI       5,617.00     16,523.50

                 1347 - THE GOLDSTEIN PARTNERSHIP  PO 2354   OCT - ARCHITECTURAL SERVICES             56,909.40
 PO 2369   NOV - ARCHITECTURAL SERVICES             16,704.30     73,613.70

DOG TRUST FUND
                 1163 - KELLY WINTHROP, LLC  PO 2232   DEER REMOVAL                                 34.84         34.84
                 1445 - Monmouth County SPCA  PO 2099   ANIMAL CONTROL - 9/18                       425.00
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                    Vendor                                Description                                          Payment    Check Total

 PO 2200   ANIMAL CONTROL - 10/18                      425.00        850.00
                 1367 - TREASURER:STATE OF NJ HEALTH  PO 2168   Dog Report - October                          8.40

 PO 2358   DOG REPORT - NOVEMBER                         3.60         12.00

OPEN SPACE TRUST
                 1533 - BOLEY'S TREE EXPERTS, LLC  PO 1780   TREES - EVERGREEN                         5,000.00

 PO 2329   TREES - COMMUNITY CENTER                  5,000.00     10,000.00
                 1042 - C&S ELECTRICAL CONTRACTOR, INC  PO 2060   BLACKBERRY FLAGPOLE LIGHT                   267.50

 PO 2250   ELECTRICAL WORK - OLD WHARF PARK          1,633.50      1,901.00
                 1077 - DEW DROP LAWN SPRINKLERS  PO 2205   OLD WHARF PARK, CHARLES PARK, BBB         1,035.00      1,035.00
                 1157 - JOHNNY ON THE SPOT INC  PO 1784   MARIA GATTA PARK - RESTROOMS JUNE 2         291.20

 PO 2010    MARIA GATTA PARK - RESTROOMS  SEPT         291.20
 PO 2185    MARIA GATTA PARK - RESTROOMS - OCT         326.20        908.60

                1310 - RYSER'S LANDSCAPE SUPPLY INC  PO 2052   BLUE STONE - BLACKBERRY BAY                 122.00        122.00
                1362 - TREASURER: STATE OF NJ  PO 2286   RECYCLING COMPLIANCE MONITORING FEE       1,015.00      1,015.00

SUI Trust
                1331 - STATE OF NJ - DEPT OF LABOR  PO 2138   JUNE-JULY UNEMPLOYMENT CLAIMS             5,867.00      5,867.00

OTHER TRUST
                 1262 - OCEANPORT FIRST AID SQUAD  PO 2238   Downtown E. Main Street Holiday Dec       1,080.00      1,080.00
                 1362 - TREASURER: STATE OF NJ  PO 2287   RECYCLING COMPLIANCE MONITORING FEE       1,015.00      1,015.00
                 1394 - WASTE MANAGEMENT OF NJ, INC  PO 2064   RECYCLING MIXED PAPER 9/18                  427.50

 PO 2068   RECYCLING CARDBOARD  9/18                   735.00
 PO 2125   RECYCLE COMMINGLE 10/18                     643.00
 PO 2188   RECYCLING NEWSPAPER 9/28-10/3018            505.50
 PO 2189   RECYCLING MIXED PAPER 10/2 & 10/22          781.50      3,092.50

DEVELOPERS ESCROW TRUST
                1499 - KEVIN E KENNEDY, ESQ  PO 2242   502 BRANCHPORT - CATALOG #776452034         375.00

 PO 2241   36 TOHICON - CATALOG #7764520340            360.00
 PO 2388   61 WERAH - CATALOG #7764520324              240.00
 PO 2387   86 SEA GIRT - CATALOG #7764520336           360.00
 PO 2386   36 TOHICON - CATALOG #7764520077            240.00
 PO 2385   47 HIAWATHA - CATALOG #7764520358           375.00      1,950.00

                1195 - MASER CONSULTING, P.A.  PO 2094   47 TECUMSEH AVE; CATALOG #776452033         203.75
 PO 2111   Plot Plan Review - 36 PEMBERTON             125.00
 PO 2262   43 GENESEE, POOL - CATALOG #7764520         125.00
 PO 2264   FT MONMOUTH FITNESS CTR - CATALOG #         163.00
 PO 2265   ACUTE CARE AT FT MONMOUTH - CATALOG         365.50
 PO 2267   47 TECUMSEH - CATALOG #7764520332           489.00
 PO 2268   502 BRANCHPORT - CATALOG #776452034          81.50
 PO 2269   36 TOHICAN - CATALOG #774520077             122.25      1,675.00

                1195 - MASER CONSULTING, P.A.  PO 2261   86 SEA GIRT - CATALOG #7764520336           163.00        163.00
                1195 - MASER CONSULTING, P.A.  PO 2298   47 HIAWATHA - CATALOG #7764520358           163.00

 PO 2270   1262 TURF - CATALOG #7764520374             122.25        285.25
                1340 - T&M ASSOCIATES  PO 2132   RPM NORTH POST - CATALOG #776452021       4,141.99

 PO 2131   RPM SOUTH POST - CATALOG #776452021       1,527.75
 PO 2293   RPM SOUTH POST - CATALOG #776452021         544.63
 PO 2292   RPM NORTH POST - CATALOG #776452021       4,546.47
 PO 2299   RPM SOUTH POST CATALOG #7764520217        4,577.75
 PO 2297   RPM NORTH POST CATALOG #7764520217        1,831.25     17,169.84

                1349 - THE LINK NEWS, INC  PO 1997   PB Notice of Decision - Tecumseh Av           8.55          8.55
                                                                                                                       --------------
                      TOTAL                                                                                              1,624,401.92

    Summary By Account

    ACCOUNT                    DESCRIPTION                                  CURRENT YR   APPROP. YEAR  NON-BUDGETARY CREDIT
    --------------------------------------------------------------------------------------------------------------------------------

01-101-01-000-011  CASH OPERATING                                                                   0.00    1,344,832.90 
01-201-20-100-200  ADMINISTRATIVE & EXECUTIVE OE                 11,859.94
01-201-20-130-200  FINANCIAL ADMINISTRATION OE                      790.53
01-201-20-155-200  LEGAL SERVICES OE                              8,716.00
01-201-20-165-200  BOROUGH ENGINEER OE                            4,750.00
01-201-21-180-200  PLANNING BOARD OE                              1,043.50
01-201-22-195-200  CONSTRUCTION CODE OE                             204.43
01-201-23-210-202  HEALTH                                       126,178.00
01-201-23-210-203  DENTAL                                         7,676.00
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     Summary By Account

     ACCOUNT                    DESCRIPTION                                  CURRENT YR   APPROP. YEAR  NON-BUDGETARY CREDIT
     --------------------------------------------------------------------------------------------------------------------------------

01-201-25-240-200  POLICE OE                                     13,416.17
01-201-25-252-200  EMERGENCY MANAGEMENT OE                          528.01
01-201-25-255-200  FIRE HYDRANT SERVICE OE                        5,816.96
01-201-25-260-200  FIRST AID ORGANIZATION OE                      6,349.47
01-201-25-265-200  FIRE DEPARTMENT OE                             1,195.99
01-201-25-265-209  REPAIRS & MAINTENANCE                         27,018.97
01-201-26-300-200  STREETS & ROADS OTHER EXPENSES                   158.06
01-201-26-300-271  REPAIRS                                          684.52
01-201-26-300-273  SUPPLIES                                         617.10
01-201-26-300-281  UNIFORM RENTAL                                   290.80
01-201-26-305-200  SANITATION-TRASH REMOVAL OE                   14,141.68
01-201-26-306-200  RECYCLING OE                                   2,833.32
01-201-26-310-200  PUBLIC BUILDINGS & GROUNDS OE                  4,289.16
01-201-26-310-252  REPAIRS & EQUIPMENT                            2,216.00
01-201-28-371-200  PARKS AND PLAYGROUNDS OE                       4,525.89
01-201-29-390-200  LIBRARY OE                                       563.75
01-201-30-420-200  CELEBRATION OF PUB. EVENTS OE                     30.35
01-201-31-430-200  UTILITES                                       5,406.65
01-201-31-430-201  JCPL-Buildings                                 3,726.46
01-201-31-430-203  TELEPHONE                                      1,478.82
01-201-31-430-204  New Jersey American Water                      1,637.48
01-201-31-430-205  NATURAL GAS                                    1,809.63
01-201-31-430-206  UTILITIES-SEWER                                  792.00
01-201-31-430-207  STREET LIGHTING                               11,033.24
01-201-31-465-200  SANITATION DUMPING FEES                       22,583.72
01-201-43-490-200  MUNICIPAL COURT OE                               618.70
01-203-20-100-200  (2017) ADMINISTRATIVE & EXECUTIVE OE                            940.98
01-203-21-180-300  (2017) MRT & BORO PROP PLAN FEES OE                             467.50
01-203-28-371-200  (2017) PARKS AND PLAYGROUNDS OE                               3,672.45
01-206-55-000-046  REGIONAL SCHOOL TAX                                                        249,771.00
01-207-55-000-045  LOCAL SCHOOL TAX                                                           794,999.67

     --------------------------------------------------------------------------------------------------------------------------------
TOTALS FOR                 Current Fund                                 294,981.30       5,080.93   1,044,770.67    1,344,832.90

                                                                        ============== ============== ==============  ==============

02-160-05-000-001  DUE TO/FROM CURRENT FUND                                                         0.00          109.90 
02-213-40-700-025  CLEAN COMMUNITIES                                                              109.90

     --------------------------------------------------------------------------------------------------------------------------------
TOTALS FOR                 FEDERAL AND STATE GRANTS                           0.00           0.00         109.90          109.90

                                                                         ============== ============== ==============  ==============

04-101-01-100-011  CAPITAL CASH - TD                                                                0.00      231,274.54 
04-215-55-464-000  BOND ORD 950-3 UNFUNDED                                                     10,120.00
04-215-55-471-000  TECHNOLOGY ORD 965                                                           4,663.20
04-215-55-474-000  MUNICIPAL COMPLEX ORD #970                                                  74,517.70
04-215-55-973-A00  2017 #973 VARIOUS CAPITAL EQUIPMENT                                         75,780.87
04-215-55-988-A00  ROADS, DRAINAGE, TRAFFIC SIGNAL, BULKHEA                                    16,523.50
04-215-55-988-B00  EQUIPMENT FOR FACILITIES                                                    49,669.27

     --------------------------------------------------------------------------------------------------------------------------------
TOTALS FOR                 Capital Fund                                       0.00           0.00     231,274.54      231,274.54

                                                                         ============== ============== ==============  ==============

05-101-00-100-011  CASH - TD                                                                        0.00          896.84 
05-161-00-500-040  DUE TO STATE OF NJ                                                              12.00
05-270-00-500-020  RESERVE FOR EXPENDITURES                                                       884.84

     --------------------------------------------------------------------------------------------------------------------------------
TOTALS FOR                 DOG TRUST FUND                                     0.00           0.00         896.84          896.84

                                                                         ============== ============== ==============  ==============

06-101-01-100-011  OPEN SPACE CASH - TD                                                             0.00       14,981.60 
06-270-00-500-020  RESERVE FOR OPEN SPACE                                                      14,981.60

     --------------------------------------------------------------------------------------------------------------------------------
TOTALS FOR                 OPEN SPACE TRUST                                   0.00           0.00      14,981.60       14,981.60

                                                                         ============== ============== ==============  ==============

14-101-01-100-101  Cash SUI Trust                                                                   0.00        5,867.00 
14-270-55-600-155  Reserve for SUI                                                              5,867.00

     --------------------------------------------------------------------------------------------------------------------------------
TOTALS FOR                 SUI Trust                                          0.00           0.00       5,867.00        5,867.00

                                                                         ============== ============== ==============  ==============
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     Summary By Account

     ACCOUNT                    DESCRIPTION                                  CURRENT YR   APPROP. YEAR  NON-BUDGETARY CREDIT
     --------------------------------------------------------------------------------------------------------------------------------

60-101-01-100-101  CASH-OTHER TRUST - TD                                                            0.00        5,187.50 
60-270-55-600-177  RES FOR COM ENHANCEMENT & BEAUTIFICATION                                     1,080.00
60-270-55-600-206  RES FOR RECYCLING                                                            4,107.50

     --------------------------------------------------------------------------------------------------------------------------------
TOTALS FOR                 OTHER TRUST                                        0.00           0.00       5,187.50        5,187.50

                                                                         ============== ============== ==============  ==============

61-101-01-100-101  CASH-DEV.ESCROW/TD                                                               0.00       21,251.64 
61-270-55-600-205  RES.FOR DEV.ESCROW                                                          21,251.64

     --------------------------------------------------------------------------------------------------------------------------------
TOTALS FOR                 DEVELOPERS ESCROW TRUST                            0.00           0.00      21,251.64       21,251.64

                                                                         ============== ============== ==============  ==============

   Total to be paid from Fund 01 Current Fund                        1,344,832.90
   Total to be paid from Fund 02 FEDERAL AND STATE GRANTS                  109.90
   Total to be paid from Fund 04 Capital Fund                          231,274.54
   Total to be paid from Fund 05 DOG TRUST FUND                            896.84
   Total to be paid from Fund 06 OPEN SPACE TRUST                       14,981.60
   Total to be paid from Fund 14 SUI Trust                               5,867.00
   Total to be paid from Fund 60 OTHER TRUST                             5,187.50
   Total to be paid from Fund 61 DEVELOPERS ESCROW TRUST                21,251.64
                                                                     -------------
                                                                     1,624,401.92
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           Report Printed  2018-12-07 15:08:16             BOROUGH OF OCEANPORTClick here to save CSV (Excel) Version

        Pending Payments (*Not Finalized*)   - (..) ALL FUNDS  
       From 12/01/2018 to 12/31/2018    With a Line Amount > 10000   

   DATE    ENTRY #   PO#      CHECK #     ACCOUNT              VENDOR/EXPLANATION                                   DEBIT           CREDIT    ACCOUNT

 12/03/2018         1449                 04-215-55-988-B01     SHARED SERVICE HOT BOX                           11,676.67
                                                                 BOROUGH OF SHREWSBURY                                            11,676.67 04-101-01-100-011   

 12/03/2018         1365                 01-207-55-000-045     DECEMBER TAX REMITTANCE                         794,999.67
                                                                 OCEANPORT BOARD OF EDUCATION                                    794,999.67 01-101-01-000-011   

 12/03/2018         1288                 01-206-55-000-046                                                     249,771.00
                                                                 SHORE REGIONAL HIGH SCHOOL                                      249,771.00 01-101-01-000-011   

 12/06/2018         2354                 04-215-55-474-006     ARCHITECTURAL SERVICES 10/1-10/31/18             56,909.40
                                                                 THE GOLDSTEIN PARTNERSHIP                                        56,909.40 04-101-01-100-011   

 12/07/2018         2369                 04-215-55-474-006     ARCHITECTURAL SERVICES 11/1-11/30/18             16,704.30
                                                                 THE GOLDSTEIN PARTNERSHIP                                        16,704.30 04-101-01-100-011   

 12/07/2018         2016                 04-215-55-988-B04     AIR PACKS                                        40,500.00
                                         04-215-55-988-B04     FACE PIECE                                        1,992.60
                                         04-215-55-988-B04     TRADE IN ALLOWANCE                               -4,500.00
                                                                 FF1 PROFESSIONAL SAFETY SERVIC                                   37,992.60 04-101-01-100-011   

 12/07/2018         2017                 04-215-55-464-249     SCOTT SAFETY SCPA CARBON WRAPPED CYLINDER        10,620.00
                                         04-215-55-464-249     TRADE IN ALLOWANCE                                 -500.00
                                                                 FF1 PROFESSIONAL SAFETY SERVIC                                   10,120.00 04-101-01-100-011   

 12/07/2018         2308                 01-201-23-210-202     HEALTH                                           63,089.00
                                         01-201-23-210-203     DENTAL                                            3,838.00
                                                                 CENTRAL JERSEY HEALTH INSURANC                                   66,927.00 01-101-01-000-011   

 12/07/2018         2397                 01-201-25-265-209-7   REPAIR TO TRUCK                                  22,749.00
                                                                 ELITE EQUIPMENT SERVICES INC                                     22,749.00 01-101-01-000-011   

DECEMBER  SUMMARY BY ACCOUNT:

               ACCOUNT                 ACCOUNT DESCRIPTION                            APR RESERVE        CURRENT  NON-BUDGETARY     PENDING CR       

               01-101-01-000-011       CASH OPERATING                                                                             1,134,446.67
               04-101-01-100-011       CAPITAL CASH - TD                                                                            133,402.97

               01-201-23-210-202       HEALTH                                                          63,089.00
               01-201-23-210-203       DENTAL                                                           3,838.00
               01-201-25-265-209-7     REPAIRS TO VEHICLES                                             22,749.00
               01-206-55-000-046       REGIONAL SCHOOL TAX                                                           249,771.00
               01-207-55-000-045       LOCAL SCHOOL TAX                                                              794,999.67
               04-215-55-464-249       FIRE DEPT. EQUIPMENT & IMPROVEMENTS                                            10,120.00
               04-215-55-474-006       ARTHITECTURAL SERVICES                                                         73,613.70
               04-215-55-988-B01       SHARED SERVICE HOT BOX                                                         11,676.67
               04-215-55-988-B04       SCBA                                                                           37,992.60
                                                                                   -------------- -------------- -------------- --------------
          DECEMBER TOTALS (FOR RANGE):                                                                 89,676.00   1,178,173.64   1,267,849.64
                                                                                   ============== ============== ============== ==============

SUMMARY BY ACCOUNT FOR RANGE: 
               ACCOUNT                 ACCOUNT DESCRIPTION                            APR RESERVE        CURRENT  NON-BUDGETARY      DISBURSED       

               01-101-01-000-011       CASH OPERATING                                                                             1,134,446.67
               04-101-01-100-011       CAPITAL CASH - TD                                                                            133,402.97

               01-201-23-210-202       HEALTH                                                          63,089.00
               01-201-23-210-203       DENTAL                                                           3,838.00
               01-201-25-265-209-7     REPAIRS TO VEHICLES                                             22,749.00
               01-206-55-000-046       REGIONAL SCHOOL TAX                                                           249,771.00
               01-207-55-000-045       LOCAL SCHOOL TAX                                                              794,999.67
               04-215-55-464-249       FIRE DEPT. EQUIPMENT & IMPROVEMENTS                                            10,120.00
               04-215-55-474-006       ARTHITECTURAL SERVICES                                                         73,613.70
               04-215-55-988-B01       SHARED SERVICE HOT BOX                                                         11,676.67
               04-215-55-988-B04       SCBA                                                                           37,992.60
                                                                                   -------------- -------------- -------------- --------------
                   TOTALS (FOR RANGE):                                                                 89,676.00   1,178,173.64   1,267,849.64
                                                                                   ============== ============== ============== ==============
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                                                
AUTHORIZING THE CANCELLATION OF GRANT APPROPRIATION 

RESERVES AGAINST GRANTS RECEIVABLE 
 
Resolution  
 
 
 WHEREAS, there exists various Grant Receivables and Grant Reserves on the balance sheet; 
and 
 

 WHEREAS, the requirements of the grants have been carried out and it is necessary to formally 
cancel the receivable balances and if applicable, their offsetting appropriation balances from the 
balance sheet; and 
 
 WHEREAS, the Chief Financial Officer recommends the following balances in the grant fund be 
hereby canceled:   
 
  Grant    Grants   

Grant Name  Receivable    Appropriated  

    

CDBG - Post Sandy Planning Assistance        $ 1,021.94    $ 1,592.08  

CDBG - Post Sandy Monmouth Park Redevelopment        $         0.01    $ 1,318.41  

CDBG - Post Sandy East Main Street        $    165.87      $       3.92  

CDBG - Post Sandy Planning GIS        $ 4,510.28    $ 3,296.90  

Direct Install    $         0.49  

        $ 5,698.10    $ 6,211.80  

 

 NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of Oceanport 
that the adjustments are hereby made. 
 
 BE TI FURTHER RESOLVED that a copy of this resolution be filed with the Borough Chief 
Financial Officer. 

9.B.2
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                                          
AUTHORIZING REFUND FOR OVERPAYMENT OF PROPERTY TAXES                                                                                                                    

BLOCK 130, LOT 4 ALSO KNOWN AS 1202 TURF DRIVE 
 
Resolution  
 
 

WHEREAS, the following property is due a refund due to an overpayment from the property 
owner and receipt of a homestead benefit; and 

 
WHEREAS, the Tax Collector is recommending that the amount of overpayment due be 

refunded 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 

Oceanport that the Tax Collector is hereby authorized to refund overpayment due to the property owner 
being exempt as a result of a veteran exemption and is as follows: 

 
Block 130 Lot 4  James A & Janis R Palumbo  2018  $303.06 

9.B.3
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RESOLUTION OF THE BOROUGH OF OCEANPORT                         
AUTHORIZING REDEMPTION OF TAX SALE CERTIFICATE #18-00011 FOR 

BLOCK 115, LOT 14 KNOWN AS 7 CENTER STREET 
 
Resolution  
 
 

 WHEREAS, at the Borough Tax Sale held on August 23, 2018, a lien was sold on Block 115, 

Lot 14 otherwise known as 7 Center St; and 

 WHEREAS, this lien, known as Tax Sale Certificate 18-00011 was sold to Trystone Capital 

Assets LLC at an interest rate of 0% and; 

 WHEREAS, the owner’s representative has redeemed certificate 18-00011 in the amount of 

$515.09. 

 NOW, THEREFORE, BE IT RESOLVED that the CFO be authorized to issue a check in the 

amount of $515.09 payable to Trystone Capital Assets LLC, PO Box 1030, Brick NJ 08723 for the 

redemption of Tax Sale Certificate 18-00011. 

 BE IT FURTHER RESOLVED, that the CFO be authorized to issue a check in the amount of 

$1,400 (Premium) to the aforementioned lienholder. 
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RESOLUTION OF THE BOROUGH OF OCEANPORT                         
AUTHORIZING REDEMPTION OF TAX SALE CERTIFICATE #18-00003 FOR 

BLOCK 44, LOT 8 KNOWN AS 23 MONMOUTH BLVD 
 
Resolution  
 
 

 WHEREAS, at the Borough Tax Sale held on August 23, 2018, a lien was sold on Block 44 Lot 

8 otherwise known as 23 Monmouth Blvd; and 

 WHEREAS, this lien, known as Tax Sale Certificate 18-00003 was sold to Trystone Capital 

Assets LLC at an interest rate of 0% and; 

 WHEREAS, the owner’s representative has redeemed certificate 18-00003 in the amount of $ 

515.09. 

 NOW, THEREFORE, BE IT RESOLVED that the CFO be authorized to issue a check in the 

amount of $515.09 payable to Trystone Capital Assets LLC, PO Box 1030, Brick NJ 08723 for the 

redemption of Tax Sale Certificate 18-00003. 

 BE IT FURTHER RESOLVED, that the CFO be authorized to issue a check in the amount of 

$1,400 (Premium) to the aforementioned lienholder. 
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RESOLUTION OF THE BOROUGH OF OCEANPORT                         
AUTHORIZING REDEMPTION OF TAX SALE CERTIFICATE #18-00008 FOR 

BLOCK 101, LOT 14 KNOWN AS 7 LAKE DRIVE 
 
Resolution  
 
 

WHEREAS, at the Borough Tax Sale held on August 23, 2018, a lien was sold on Block 101 Lot 
14 otherwise known as 7 Lake Dr; and 
  

WHEREAS, this lien, known as Tax Sale Certificate 18-00008 was sold to US Bank as cust for 
Actlien Holding Inc at an interest rate of 0%; and 
  

WHEREAS, the owner’s representative has redeemed certificate 18-00008 in the amount of $ 
511.80. 
  

NOW, THEREFORE, BE IT RESOLVED that the CFO be authorized to issue a check in the 
amount of $511.80 payable to US Bank as cust for Actlien Holding Inc, 50 S 16th St Suite 2050, 
Philadelphia PA 19102for the redemption of Tax Sale Certificate 18-00008. 
  

BE IT FURTHER RESOLVED, that the CFO be authorized to issue a check in the amount of 
$1,100 (Premium) to the aforementioned lienholder. 
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                                      
AWARDING A CONTRACT FOR THE DEAL AVENUE BULKHEAD 

IMPROVEMENTS PROJECT 
 
Resolution  
 
 
 WHEREAS, the Borough of Oceanport solicited bids for the Deal Avenue Bulkhead 
Improvements project; and 
 

 WHEREAS, the said bid solicitation process was effectuated in accordance with prevailing 
provision of the Local Public Contracts Law, pursuant to N.J.S.A 40A:11-1 et seq.; and 
 

WHEREAS, in response to the subject bid solicitations process the Borough of Oceanport 
received four (4) bids; and 
 

 WHEREAS, the lowest responsible, responsive bid for the base bid was submitted by Albert 
Marine Construction, 65 Pennsylvania Ave, Waretown, NJ 08758 hereinafter referred to as “Contractor” 
in the sum of Seventy-Five thousand Four hundred Eight dollars and no cents ($75,408.00); and 
 

 WHEREAS, the Contractor has complied with the mandatory requirements of N.J.S.A. 40A:11-
23.2. 
 

 NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of Oceanport 
as follows: 
 

1. That the Borough of Oceanport is hereby authorized to award the Deal Avenue Bulkhead 
Improvements Project to Albert Marine Construction, 65 Pennsylvania Ave, Waretown, NJ 
08758 subject to the conditions set forth herein. 

2. That said Contract shall be in the total sum of Seventy-Five thousand Four hundred Eight 
dollars and no cents ($75,408.00). 

3. That the within award of contract shall be subject to the Borough’s Chief Financial Officer 
certifying in writing that funds are available for the stated purposes. 

4. That the within award of Contract shall be contingent upon the Contractor submitting 
Appropriate Performance Security, which guarantees shall be approved as to form by the 
Borough Attorney. 

5. That the Mayor and Clerk are hereby authorized to sign any and all documents necessary to 
effectuate the intentions of the within Resolution - including but not limited to, the Contract 
subject to the review of said Contract by the Borough Attorney. 

  

 BE IT FURTHER RESOLVED, that the Borough Clerk is hereby authorized to return the bid 
security to the remaining unsuccessful bidders, within three (3) days of signed Contracts and the 
approval of the Contractor’s Performance Guarantees. 
 

CERTIFICATION OF FUNDS 

As required by N.J.A.C. 5:34-5.1 et. seq., and any other applicable requirement, I, Catherine D. 
LaPorta, Chief Financial Officer of the Borough of Oceanport, certify that there are sufficient 
uncommitted funds available in Account #04-215-55-988-A01 in the amount of $75,408.00 for the 
stated purpose.                                                                       

       _______________________________ 

              CATHERINE D. LAPORTA, CFO 

 
 

Catherine D. LaPorta, CFO 
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RESOLUTION OF THE BOROUGH OF OCEANPORT                               
APPOINTMENT OF ENTITY ADMINISTRATOR OF THE FEDERAL 

GOVERNMENT'S SYSTEM OF AWARDS MANAGEMENT (SAM) FOR THE 
BOROUGH 

 
Resolution  
 
 
 WHEREAS, the Borough of Oceanport participates in the System for Award Management 

(“SAM”), an official website of the U.S. government, in order to do business with the U.S. government; 

and 

 

 WHEREAS, the Borough must maintain an active registration while engaged in projects such as 

Community Development Block Grants or FEMA assistance projects by which the Borough may receive 

reimbursement payments for various grants and other activities involving the U.S. Government; and 

 

 WHEREAS, “SAM” now requires that the Borough formally appoint an Entity Administrator for 

the Borough that will attest to the accuracy of the information contained in the entity registration. 

 

 NOW, THEREFORE, BE IT RESOLVED by the Governing Body of the Borough of Oceanport 

that the Chief Financial Officer is hereby appointed as the Entity Administrator for the U.S. 

government’s System for Award Management. 

 

 BE IT FURTHER RESOLVED that the Mayor and Borough Clerk are hereby authorized to 

execute any documents necessary to effectuate same. 
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Template 1 – Single Entity (located in the U.S. or its outlying areas) 
 

End of instructions. Complete the template that follows.  

Background 
 
The System for Award Management (SAM) is a computer system accessed by the 
Internet managed by the U.S. Government. Entities must have an active registration in 
SAM to do business with the U.S. Government.  An “entity” is the company, business, or 
organization registering in SAM. Each entity is represented by a nine-digit unique entity 
identifier, the Data Universal Numbering System (DUNS®) Number as issued by Dun & 
Bradstreet. 
 
Only individuals who are authorized to represent a particular entity, or individuals 
representing themselves as an entity, may register an entity in SAM. Accessing or using 
SAM, or information contained therein, for any unauthorized or illegal purposes, may 
have civil and criminal penalties, and may negatively impact the status of the SAM 
registration maintained for the entity.  
 
Instructions to Entity 
 

1. Single Entity. Use this template to formally appoint an Entity Administrator 
for 1) a single, domestic entity located in the U.S. or its outlying areas, or 2) a 
single, international entity that uses banking information from a U.S. financial 
institution in their SAM entity registration. 

 

2. Complete the template. Fill in the blanks. Enter the highlighted information 
on the next two pages. Do not include this instruction page in your letter. 

 

3. Print the letter on your entity’s letterhead. If you don’t have letterhead, 
enter your entity’s legal business name and physical address at the top of the letter 
before printing. 

 

4. Sign the completed letter in the presence of the notary. Make sure 
the person who signs the letter is someone with signatory authority, i.e. who can 
make commitments on behalf of the entity like an executive, officer, partner, or 
other authorized signatory. The notary will confirm the signatory’s identity in 
accordance with your state’s notary procedures. 

 

5. Mail the completed, signed, notarized letter. Your letter will be 
reviewed for completeness upon receipt at the Federal Service Desk at:  

 
FEDERAL SERVICE DESK 
ATTN: SAM.GOV REGISTRATION PROCESSING 
460 INDUSTRIAL BLVD 
LONDON, KY 40741-7285 
UNITED STATES OF AMERICA 
 
If incomplete or incorrect, you will be contacted. Your registration will not be 
activated until an approved letter is on file.  
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[PRINT LETTER ON ENTITY LETTERHEAD] 

 Page 1 of 3 

[Insert Date] 
 
FEDERAL SERVICE DESK 
ATTN: SAM.GOV REGISTRATION PROCESSING 
460 INDUSTRIAL BLVD 
LONDON, KY 40741-7285 
UNITED STATES OF AMERICA  
 
SUBJECT: Information Required to Activate SAM Entity Registration 
 
Purpose of Letter 
 
The purpose of this letter is to formally appoint an Entity Administrator for the named 
Entity and to attest to the accuracy of the information contained in the entity registration. 
 
Designation of Entity Administrator 
 
I, [Insert Name and Title of Signatory], the below signed individual, hereby confirm 
that the appointed Entity Administrator is an authorized officer, agent, or representative 
of the Entity. This letter authorizes the appointed Entity Administrator to manage the 
Entity's registration record, its associated users, and their roles to the Entity, in the 
System for Award Management (SAM).  
 
Entity Covered by this Letter 
DUNS® Number: ____________________________________ 
Legal Business Name: ________________________________  
Physical Address: ____________________________________ 
 
Entity Administrator Contact Information 
Full Name: ________________________________________ 
Phone Number: ____________________________________ 
Email Address: ____________________________________ 
*The Entity Administrator must have an individual user account in SAM associated with 
the email address listed. 
 
Account Administration Preference (ONLY CHOOSE ONE) 
 
You must choose ONE of the two following statements by checking the applicable box.  
Remember, there is no cost to register in SAM -- it is free. However, if you choose to 
have a third-party agent administer your SAM registration, with or without an associated 
fee, you must check the Third-Party Agent Designation box below.  
 
☐Self-Administration Confirmation  
For the purpose of registering with the United States Government through the online 
System for Award Management (SAM), I do not authorize any third party to act on 
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[PRINT LETTER ON ENTITY LETTERHEAD] 

 Page 2 of 3 

behalf of the Entity listed above. I have checked the Self-Administration Confirmation 
box to indicate that the designated Entity Administrator is not a third-party agent. 
 
☐Third-Party Agent Designation 
For the purpose of registering with the United States Government through the online 
System for Award Management (SAM), I do hereby authorize [insert full name, phone 
number, address, and email address of the Third-Party Agent] (Designated Third-
Party Agent) to act on behalf of the Entity listed above. This authorization permits the 
Designated Third-Party Agent to conduct all normal, common business functions within 
SAM while binding the signatory to all actions conducted and representations made as a 
result of authorization granted herein. I have checked the Third-Party Agent Designation 
box and completed the above information to indicate that the designated Entity 
Administrator is a third-party agent. 
 
Attestation 
 
I, the below-signed, attest to the following: 
 

● All information contained in this letter is complete and accurate.  
● The designated Entity Administrator listed above has an individual SAM User 

Account created with the email address provided in this letter.  
● The banking information provided for Electronic Funds Transfer on the Financial 

Information Page in the SAM.gov registration for the Entity above is correct and 
accurate. 

 
Respectfully, 
 
[Insert Full Name of Signatory] 
[Insert Title of Signatory, e.g. Director of Contracting, Managing Partner, Vice 
President for Research, etc.] 
[Insert Email of Signatory] 
[Insert Entity Legal Business Name] 
[Insert Entity Physical Address] 
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[PRINT LETTER ON ENTITY LETTERHEAD] 

 Page 3 of 3 

TO BE COMPLETED BY NOTARY 
(in accordance with State notary requirements) 
 
 
State of _____________________________ 
  
County of ___________________________ 
 
 
This instrument was acknowledged before me this _____day of _____________ (month), 

_________ (year), by___________________________________________ (name of 

officer or agent, title or officer or agent) of _________________________________ 

(name of entity). 

 

_____ Personally Known  
 
_____ Produced Identification  
 
Type of ID and Number on ID ____________________________ 
 
 
(Seal) 

________________________  
Signature of Notary 

 
 

____________________________  
Name of Notary  
(Typed, Stamped or Printed) 
 
Notary Public, State of _______________ 
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                                                                                  
AUTHORIZING CHANGE ORDER #2 - 2017 ROAD PROGRAM CONTRACT 

 
Resolution  
 
 

WHEREAS, change orders are regulated by Local Finance Board Regulations  

(N.J.A.C. 5:30-14.4); and 

  

 WHEREAS, there is a need to amend the contract with Fiore Paving Co. as stated in a letter 

from the Engineer dated November 15, 2018; and 

  

 WHEREAS, the original contract of $1,021,718.12 was reduced by Change Order #1 to $1,015, 

597.96 and Change Order #2 will further reduce the contract to $981,802.32 to reflect adjustments for 

as-built quantities; and 

  

 WHEREAS, the Borough Council is satisfied that the requested change is necessary and that it 

will actually be carried out. 

 

NOW, THEREFORE, BE IT RESOLVED, by the Borough Council of the Borough of Oceanport 

as follows,  

  

1. Change Order #2 to the contract between the Borough of Oceanport and Fiore Paving Co. is 
hereby approved. 

 

 2.  The Administrator or Borough Clerk are hereby authorized to sign the change order  

 on behalf of the Borough. 
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RESOLUTION OF THE BOROUGH OF OCEANPORT                   
REQUESTING APPROVAL OF THE DIRECTOR OF THE DIVISION OF LOCAL 
GOVERNMENT SERVICES AMENDING THE 2018 MUNICIPAL BUDGET PER 

N.J.S.A. 40A:4-87 FOR DRUNK DRIVING ENFORCEMENT FUND 
 
Resolution  
 
 
 WHEREAS, N.J.S.40A:4-87 provides that the Director of the Division of Local Government 
Services may approve the insertion of any special item of revenue in the budget of any county or 
municipality when such item shall have been made available by law and the amount thereof was not 
determined at the time of the adoption of the budget; and 
 
 WHEREAS, said Director may also approve the insertion of any item of appropriation for equal 
amount, 
 
 NOW, THEREFORE, BE IT RESOLVED that the Mayor and Council of the Borough of 
Oceanport hereby request the Director of the Division of Local Government Services to approve the 
insertion of an item of revenue in the budget of the year 2018 in the sum of $3,795.46 which item is 
now available as a revenue from Drunk Driving Enforcement Fund pursuant to the provisions of statute; 
and 
 

BE IT FURTHER RESOLVED, that a like sum of $3,795.46 be and the same is hereby  
appropriated under the caption of Drunk Driving Enforcement Fund, $3,795.46.  
  

 BE IT FURTHER RESOLVED, that the Chief Financial Officer file this resolution electronically 
with the Division of Local Government Services. 
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                             
COUNTY OF MONMOUTH, STATE OF NEW JERSEY                                                                

AUTHORIZING RENEWAL OF MEMBERSHIP IN THE CENTRAL JERSEY 
HEALTH INSURANCE FUND 

 
Resolution  
 
 

WHEREAS, a number of public entities in the State of New Jersey have joined together to form 
the CENTRAL JERSEY HEALTH INSURANCE FUND, hereafter referred to as "the FUND", as 
permitted by N.J.S.A. 11:15-3, 17:1-8.1, and 40A:10-36 et seq., and; 
 

WHEREAS, the FUND was approved to become operational by the Departments of Insurance 
and Community Affairs and has been operational since that date, and; 
 

WHEREAS, the statutes and regulations governing the creation and operation of a joint health 
insurance fund, contain certain elaborate restrictions and safeguards concerning the safe and efficient 
administration of the public interest entrusted to such the FUND; 
 

WHEREAS, the governing body of the Borough of Oceanport, hereinafter referred to as "LOCAL 
UNIT" has determined that membership in the FUND is in the best interest of the LOCAL UNIT. 

 
NOW, THEREFORE, BE IT RESOLVED that the governing body of the LOCAL UNIT hereby 

agrees as follows: 
 

i. Renew membership with the FUND for the period outlined in the LOCAL UNIT's 
Indemnity and Trust Agreements. 
ii. Will participate in the following type (s) of coverage (s): 

a.) Health Insurance and/or Dental Insurance and/or Prescription Coverage as 
defined pursuant to N.J.S.A. 17B:17-4, the FUND's Bylaws, and Plan of Risk 
Management. 

iii. Adopts and approves the FUND's Bylaws. 
iv. Execute an application for membership and any accompanying certifications. 

 
BE IT FURTHER RESOLVED that the governing body of the LOCAL UNIT is authorized and 

directed to execute the Indemnity and Trust Agreement and such other documents signifying 
membership in the FUND as required by the FUND's Bylaws, and to deliver these documents to the 
FUND's Executive Director with the express reservation that these documents shall become effective 
only upon: 

 
i. Approval of the LOCAL UNIT by the FUND. 
ii. Receipt from the LOCAL UNIT of a Resolution accepting assessment. 
iii. Approval by the New Jersey Department of Insurance and Department of 

Community Affairs. 
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CENTRAL JERSEY HEALTH INSURANCE FUND 
INDEMNITY AND TRUST AGREEMENT 

 
 THIS AGREEMENT made this _____ day of ________________, 2018, in the County of  Monmouth, 
State of New Jersey, By and Between the CENTRAL JERSEY HEALTH INSURANCE FUND, hereinafter 
referred to as “The FUND” and the governing body of the BOROUGH OF OCEANPORT, a duly constituted 
LOCAL UNIT OF GOVERNMENT, hereinafter referred to as “LOCAL UNIT”. 
 

WITNESSETH: 
 
 WHEREAS, the governing bodies of various local units of government, as defined in N.J.A.C. 11:15-3.2, 
have collectively formed a Joint Health Insurance Fund as such an entity is authorized and described in N.J.S.A. 
40A:10-36 et. seq. and the administrative regulations promulgated pursuant thereto; and 
 
 WHEREAS, the LOCAL UNIT has agreed to become a member of the FUND in accordance with and to 
the extent provided for in the Bylaws of the FUND and in consideration of such obligations and benefits to be 
shared by the membership of the FUND; 
 
 NOW THEREFORE, it is agreed as follows: 
 
 1. The LOCAL UNIT accepts the FUND’s Bylaws as approved and adopted and agrees to be bound 
by and to comply with each and every provision of said Bylaws and the pertinent statutes and administrative 
regulations pertaining to same. 
 
 2. The LOCAL UNIT agrees to participate in the FUND with respect to health insurance, as defined in 
N.J.S.A. 17B:17-4, and as authorized in the LOCAL UNIT’s resolution to join. 
 
 3. The LOCAL UNIT agrees to become a member of the FUND and to participate in the health 
insurance coverages offered for an initial period, (subject to early release or termination pursuant to the Bylaws), 
such membership to commence on January 1, 2019 and ending on December 31, 2021 at 12:00 AM provided, 
however, that the LOCAL UNIT may withdraw at any time upon 90-day written notice to the Fund. 
 
 4. The LOCAL UNIT certifies that it has never defaulted on payment of any claims if self-insured and 
has not been cancelled for non-payment of insurance premiums for a period of at least two (2) years prior to the 
date of this Agreement. 
  
 
 5. In consideration of membership in the FUND, the LOCAL UNIT agrees that it shall jointly and 
severally assume and discharge the liability of each and every member of the FUND, for the periods during which 
the member is receiving coverage, all of whom as a condition of membership in the FUND shall execute an 
Indemnity and Trust Agreement similar to this Agreement and by execution hereto, the full faith and credit of the 
LOCAL UNIT is pledged to the punctual payments of any sums which shall become due to the FUND in 
accordance with the Bylaws thereof, this Agreement or any applicable Statute.  However, nothing herein shall be 
construed as an obligation of the LOCAL UNIT for claims and expenses that are not covered by the FUND, or for 
that portion of any claim or liability within the LOCAL UNIT retained limit or in an amount which exceeds the 
FUND’s limit of coverage. 
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 6. If the FUND in the enforcement of any part of this Agreement shall incur necessary expenses or 
become obligated to pay attorney’s fees and/or court costs, the LOCAL UNIT agrees to reimburse the FUND for 
all such reasonable expenses, fees, and costs on demand. 
 
 7. The LOCAL UNIT and the FUND agree that the FUND shall hold all moneys in excess of the 
LOCAL UNIT’s retained loss fund paid by the LOCAL UNIT to the FUND as fiduciaries for the benefit of the 
FUND claimants all in accordance with N.J.A.C. 11:15-3 et. seq. 
 
 
 8. The FUND shall establish and maintain Claims Trust Accounts for the payment of health insurance 
claims in accordance with N.J.S.A. 40A:10-36 et. seq., N.J.S.A. 40A:5-1 and such other statutes and regulations as 
may be applicable.  More specifically, the aforementioned Trust Accounts shall be utilized solely for the payment 
of claims, allocated claim expense and stop loss insurance or reinsurance premiums for each risk or liability as 
follows: 
 
 a) Employer contributions to group health insurance 
 b) Employee contributions to contributory group health insurance 
 c) Employer contributions to contingency account 
 d) Employee contributions to contingency account 
 e) Other trust accounts as required by the Commissioner of Insurance 
 
 9. Notwithstanding 8 above, to the contrary, the FUND shall not be required to establish separate trust 
accounts for employee contributions provided the FUND provides a plan in its Bylaws for the recording and 
accounting of employee contributions of each member. 
 
 10. Each LOCAL UNIT of government who shall become a member of the FUND shall be obligated to 
execute an Indemnity and Trust Agreement similar to this Agreement. 
 
 
DATE ADOPTED: ____________________________ 
 
 
BY:  
 
______________________________________________ 
Mayor John F. Coffey, II  
 
 
ATTEST: 
 
_________________________________________________ 
Jeanne Smith, Borough Clerk  
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                                                    
AUTHORIZING A CONTRACT FOR CLEANING OF BOROUGH BUILDINGS 

 
Resolution  
 
 

WHEREAS, the Borough of Oceanport solicited proposals through a fair and open process for 
cleaning services on February 26, 2018 which resulted in a contract by and between the Borough of 
Oceanport and Pro Janitorial Services, effective May 1, 2018; and 
 
 WHEREAS, the said proposal solicitation was for a contract through the period December 31, 
2018 with the option for one (1) year extension; and 
 
 WHEREAS, the Contractor has agreed to the one (1) year extension at the same terms of the 
base year including windows and floor care; and 
 
 WHEREAS, the Borough is satisfied with the services provided and wishes to extend the 
contract for one additional year as provided for in the solicitation,  
  

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of Oceanport 
that the Borough of Oceanport does hereby exercise its right to extend the Contract  for a one (1) year 
term commencing January 1, 2019 through December 31, 2019, for the amount of Twenty Three 
Thousand Four Hundred Seventy ($23,470.00) and an hourly rate of $20 for additional cleaning 
services requested on a special or emergent basis for a total amount not to exceed Twenty Five 
Thousand ($25,000) to Pro Janitorial Services, LLC, 308 Clifton Ave, Long Branch, New Jersey subject 
to provision of the appropriate certificate of insurance and business registration. 
 

BE IT FURTHER RESOLVED that the within Resolution shall be subject to the Borough CFO  
confirming that funds are available for the stated purpose. 
 

CERTIFICATION OF FUNDS 

As required by N.J.A.C. 5:34-5.1 et. seq., and any other applicable requirement, I, Catherine D. 
LaPorta, Chief Financial Officer of the Borough of Oceanport, have ascertained that there are sufficient 
uncommitted funds in Account #1-201-26-310-253 Custodial Services not to exceed $25,000.00 for 
CY2019 subject to funding of the 2019 Budget 
 
 

Catherine D. LaPorta, CFO 
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                                          
AUTHORIZING A SPECIAL EVENTS PERMIT TO BE ISSUED TO PACERS 

EVENTS LLC FOR THE NJ MARATHON TO BE HELD  APRIL 28, 2019 
WITHIN THE BOROUGH OF OCEANPORT 

 
Resolution  
 
 
 WHEREAS, Pacers Events LLC made application for a Special Events Permit to hold the 2019 

NJ Marathon and Half Marathon with a course that includes portions of Borough roadways; and 

 

WHEREAS, as required by ordinance the Police Department has reviewed the application and 
have recommended that the application be approved.  
 

NOW THEREFORE BE IT RESOLVED, by the Mayor and Council that a Special Events Permit 

be issued to Pacers Events LLC for the 2019 NJ Marathon and Half Marathon to be held on April 28, 

2019 in accordance with the application made and recommendation by the Traffic Safety Unit upon 

receipt of appropriate permit fee to be paid by Applicant. 
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Michael P. Kelly 
Chief of Police 
 

Michael S. Chenoweth 
Captain 
 

Michael Fagliarone 
Lieutenant 

Borough of Oceanport 
 

 

 

732.222.6300 
Main 

 

732.222.6301 ext 1015 
Records 

 

732.222.0945 
Fax Police Department 

P.O. Box 370, Oceanport, New Jersey 07757 

 

 
 info@oceanportpolice.org  

 

To:          Mayor Jay Coffey, Acting Borough Administrator Donna Phelps, and Borough Clerk Jeanne Smith 

 

CC:          Capt. Michael Chenoweth, Lt. Michael Fagliarone, OEM Director Buzz Baldanza, First Aid Capt.                            

Kathy Kenny, Incoming Fire Chief Paul Van Brunt 

 

From:     Chief Michael P. Kelly, Oceanport Police Department 

 

Date:     November 28, 2018 

 

Re:         Special Permit Application-2018 New Jersey Marathon 

_______________________________________________________________________________________ 

 

As per Borough Code 326-3, I have reviewed the Special Event Permit Application for the 2019 New 

Jersey Marathon which will be held within the Borough on Sunday, April 28th, 2019. 

I have attached a map of Oceanport that identifies the course route.  

Members of the Oceanport Police, including myself, will meet with the Course Management Director, 

Jamie Thomas, Event Organizer Adam Zocks, and other marathon representatives in reference to the logistics of 

the event, as well as the planned route, the number of perspective participants. We will have several meetings 

with those same representative, Monmouth Park Representatives and numerous Municipal, State, County and 

Federal Law Enforcement and Public Safety agencies in relation to security and planning for the event. These 

meeting s will take place over the next several months.  

We have also reviewed the course map. 

Based on the information gathered, the start area being in the same location at Monmouth Park, and the 

success the Marathon has obtained within Oceanport, I am recommending that the Mayor and Council approve 

the Special Permit application. 

The same traffic and security plan will be in place as it has been in past years. We will make the 

necessary changes to the traffic and security plan for the any event or security changes. 

              Notifications of the event, road closures, and detours will be made to the residents and motoring public. 

These advisories and notifications will be made weeks prior to, and up to the event, through social media, the 

Borough web page, news outlets, and sign boards.  

               I will notify your office of any changes in the event that may occur.   
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                                
AUTHORIZING A SPECIAL EVENTS PERMIT TO BE ISSUED TO THE 

VISITING NURSE ASSOCIATION OF CENTRAL JERSEY FOUNDATION FOR 
THE 45TH ANNUAL HOLIDAY HOUSE TOUR TO BE HELD  DECEMBER 7, 

2018 WITHIN THE BOROUGH OF OCEANPORT 
 
Resolution  
 
 

WHEREAS, the Visiting Nurse Association of Central New Jersey has made application for a 
Special Events Permit to hold the “45th Annual Holiday House Tour” that will require minimal traffic 
control and no roadway closures; and 

 
WHEREAS, as required by ordinance the Police Department has reviewed the application and 

have recommended that the application be approved,  
 

NOW THEREFORE BE IT RESOLVED, by the Mayor and Council that a Special Events Permit 
be issued to the Visiting Nurse Association of Central New Jersey for their “45th Annual Holiday House 
Tour” for December 7, 2018 in accordance with the application made and recommendation by the 
Traffic Safety Unit upon receipt of appropriate permit fee to be paid by Applicant.  
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From: Kelly, Michael P.
To: Jeanne Smith
Subject: RE: VNA House Tour parking/ special events application
Date: Monday, December 3, 2018 2:52:57 PM

Yes, it was approved and they are paying for 1 officers to cross people and monitor traffic. No roadway closures.

Michael P. Kelly
Chief of Police
Oceanport Police Department
P.O. Box 370
Oceanport, N.J. 07757
Tele# 732-222-6301 ext 1001
Fax-732-222-0945
Email:chief@oceanportpolice.org

The content of this message is privileged and confidential and may be considered advisory, consultive and
deliberative material under New Jersey Open Public Records Act.  This e-mail is official Oceanport Police
Department business and is intended only for the use of the individual or entity to whom it is sent.  In the event you
are not the intended recipient, you are hereby notified that any dissemination, distribution, or copying of this
communication is STRICTLY PROHIBITED.  If you have received this communication in error, please notify the
sender by reply e-mail or telephone and purge this message

-----Original Message-----
From: Jeanne Smith [mailto:JSmith@oceanportboro.com]
Sent: Monday, December 03, 2018 2:23 PM
To: Kelly, Michael P. <MKelly@oceanportpolice.org>
Subject: FW: VNA House Tour parking/ special events application

Did you get to look at this yet? I know its for this Friday but we could do a reso on 12/13 retroactive?

Jeanne Smith, RMC
Borough Clerk
Purchasing Agent
Planning/Zoning Board Secretary
Borough of Oceanport
315 E. Main Street
Oceanport, NJ 07757
Tel:  732.222.8221
Fax: 732.222.0904

-----Original Message-----
From: Tedesco, Carmela <Carmela.Tedesco@vnahg.org>
Sent: Monday, November 19, 2018 11:28 AM
To: Jeanne Smith <JSmith@oceanportboro.com>; Michael Kelly-OPPD <mkelly@oceanportpolice.org>
Subject: VNA House Tour parking/ special events application

? ? Hello, My name is Carmela Tedesco and I am sending you the attached Special Events Permit Application for
Oceanport. I was told that we need to submit to the Boro Clerk Jeanne Smith and the Chief of Police Michael Kelly. 
The VNA is hosting our annual Holiday house tour on Friday December 7th in the Rumson - Oceanport Area. The
featured home on the tour is Mr. and Mrs. Denholtz located at 189 Monmouth Blvd.
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We are in need of a Police officer the day of the tour to help with Traffic Control . We are hoping to direct tour
goers to park on Monmouth Blvd and walk up to the home at 189.  I would appreciate if i could speak with someone
ASAP regarding logistics and details for the event. I welcome your in put as we are hoping to print our tour
directions by next Monday.
thank you and I would greatly appreciate if i could speak with someone today and meet you at the location to
discuss details.

Sincerely
Carmela Tedesco
VNAHG Director of Special Events
732-224-6970

Confidentiality Notice: This email message and any attachments are confidential and for the sole use of the intended
recipient(s). If the reader of this email is not the intended recipient or his or her authorized agent, the reader is
hereby notified that any dissemination, distribution, or copying of this email, including any attachments, is
prohibited and may be unlawful. If you have received this email in error, please notify the sender by replying to this
message and deleting this email, including any attachments, immediately. Please indicate that you were not the
intended recipient, and confirm that you have deleted the original message and attachments. Please do not retransmit
the contents of the message.
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                              
AUTHORIZING RENEWAL OF SERVICE AGREEMENT WITH THE 
MONMOUTH COUNTY SPCA FOR ANIMAL CONTROL SERVICES 

 
Resolution  
 
 

WHEREAS, the Monmouth County S.P.C.A., being a duly authorized agency for animal 

control and animal shelter under the authority of New Jersey State Law Title 4, and having such 

authority within the County of Monmouth to act as so, shall enter into a “Memorandum of 

Understanding (MOU)” for animal control services with the Borough of Oceanport, being a duly 

authorized Municipality within the County of Monmouth. 
 

 WHEREAS, the Borough of Oceanport has a need for animal control services in the Borough of 

Oceanport as its current agreement is expiring December 31, 2018; and 

 
WHEREAS, the Borough currently uses the Monmouth County SPCA for its animal control 

services and is extremely satisfied with the services provided; and  
 

WHEREAS, Monmouth County SPCA has submitted a proposal dated September 27, 2018 to 
renew the agreement at a cost of $5,100.00 annually billable at $425.00 per month to be paid from the 
Borough’s Animal Control Fund. 
 

NOW, THEREFORE, BE IT RESOLVED by the Governing Body of the Borough of Oceanport 
that the Service Agreement with the Monmouth County SPCA is hereby approved and the Mayor and 
Borough Clerk are hereby authorized to sign contract. 
 

CERTIFICATION OF FUNDS 
I, Catherine D. LaPorta, Chief Financial Officer, of the Borough of Oceanport, do hereby certify 

that funds in the amount of $5,100.00 are available in the Animal Control Fund for the purpose stated 
herein. 
 
 

Catherine D. LaPorta, CFO 
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                                               
AUTHORIZING THE EXECUTION OF A MEMORANDUM OF 

UNDERSTANDING BETWEEN THE BOROUGH OF OCEANPORT, CITY OF 
LONG BRANCH, BOROUGH OF WEST LONG BRANCH, BOROUGH OF 
MONMOUTH BEACH AND BOROUGH OF SEA BRIGHT FOR THE FEMA 
ASSISTANCE TO FIREFIGHTERS GRANT 2018-2019 REGIONAL GRANT 

APPLICATION 
 
Resolution  
 
 

WHEREAS, the Borough of Oceanport desires to participate in a Memorandum of 
Understanding ("MOU") setting forth the terms and understanding by and between the Parties identified 
below regarding applying for and administering a regional FEMA Assistance to Firefighters Grant being 
entered into by and between the following listed participants:  
 

• City of Long Branch    • Borough of Monmouth Beach  
• Borough of West Long Branch  • Borough of Sea Bright  
• Borough of Oceanport  
 
WHEREAS, the Parties, through the chiefs of their respective fire departments, have formed a 

working committee and developed a course of action to apply for and administer a potential regional 
grant under the Department of Homeland Security (“OHS”) Federal Emergency Management Agency's 
(“FEMA”) 2018-2019 Assistance to Firefighters Grant Program ("AFG "); and  
 

WHEREAS, the Parties have been identified as eligible jurisdictions able to collectively 
implement the objectives and goals of the AFG program; and  
 

WHEREAS, The City of Long Branch has been selected, through this MOU, to be the host 
agency to prepare and file a 2018-2019 regional AFG application (the "Application") on behalf of the 
Parties, to administer the potential 2018-2019 regional AFG program award, and to procure and 
disburse all equipment purchased under the AFG program award in the event of approval; and  
 

WHEREAS, the approximate costs of radio equipment being sought by the Borough of 
Oceanport amounts to $148,000.00 with a Federal grant share of approximately $133,200.00 and the 
Borough’s share being approximately $14,800.00.  
 

NOW, THEREFORE, BE IT RESOLVED, that the Borough Council of the Borough of Oceanport 
authorizes the Mayor and Clerk to sign and effectuate said Memorandum of Understanding for the 
purpose of participating in a regional grant application for the 2018 FEMA Assistance to Firefighters 
Grant for radio equipment for the Fire Department.  

 

BE IT FURTHER RESOLVED that the Borough Clerk forward a certified copy of this resolution 

along with the executed MOU to each of the participating municipalities.  
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From: Lt. Charles F. Shirley Jr.
To: cpfeiffer@seabrightnj.org; Judy Wilson; Cole Lori; Kathy Schmelz; Jeanne Smith
Subject: 2018 FEMA Assistance to Firefighters Regional Grant MOU
Date: Monday, November 5, 2018 2:30:10 PM
Attachments: 2018 Regional Grant (MOU).docx

Good afternoon,

Please see attached Memorandum of Understanding (MOU) for the 2018 FEMA Assistance to
Firefighters Regional Grant.  Please have your governing bodies approve a resolution and
complete the signature page that applies to your municipality.  Once the signature page is
executed please forward an original to my attention.  If you have any questions or concerns
please don't hesitate to contact em directly.  

Charles F. Shirley Jr.
Lieutenant
City of Long Branch
Police Department
344 Broadway
Long Branch, NJ 07740
 
732-222-1000   X 1284
 
Cshirley@longbranch.org
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MEMORANDUM OF UNDERSTANDING FEMA ASSISTANCE TO FIREFIGHTERS GRANT 2018 - 2019 REGIONAL GRANT APPLICATION





This Memorandum of Understanding ("MOU") sets forth the terms and understanding by and between the Parties identified below regarding applying for and administering a regional FEMA Assistance to Firefighters Grant. This MOU is being entered into by and between the following listed participants (hereinafter referred to collectively as the "Parties ' or individually as a "Party"):



· City of Long Branch, New Jersey, whose address is:  344 Broadway, Long Branch, NJ  07740

· Borough of West Long Branch, whose address is: 965 Broadway, West Long Branch, NJ  07764

· Borough of Oceanport, New Jersey, whose address is: 315 East Main Street, Oceanport, NJ 07757

· Borough of Monmouth Beach, New Jersey, whose address is: 18 Willow Avenue, Monmouth Beach, NJ  07750

· Borough of Sea Bright, whose address is: 1167 Ocean Avenue, Sea Bright, NJ  07760



WHEREAS, the Parties, through the chiefs of their respective fire departments, have formed a working committee and developed a course of action to apply for and administer a potential regional grant under the Department of Homeland Security (“OHS”) Federal Emergency Management Agency ' s (“FEMA”) 2018-2019 Assistance to Firefighters Grant Program ("AFG "); and



WHEREAS, the Parties have been identified as eligible jurisdictions able to collectively implement the objectives and goals of the AFG program; and



WHEREAS, The City of Long Branch has been selected, through this MOU, to be the host agency to prepare and file a 2018-2019 regional AFG application (the "Application") on behalf of the Parties, to administer the potential 2018-2019 regional AFG program award, and to procure and disburse all equipment purchased under the AFG program award in the event of approval; and



NOW, THEREFORE, in consideration of the mutual terms, conditions, promises, and covenants hereinafter set forth, the Parties agree as follows:



PURPOSE



This MOU establishes the relationship between the Parties in a regional 2018-2019 Assistance to Firefighters Grant Program grant award in the event of approval of the Application.















PROCEDURES



l. 	The City of Long Branch will serve as the host agency to submit the Application and serve as grant administrator for the Parties in the event of approval.



2. Pursuant to the AFG program guidelines, all items approved under the Application will be procured and administered through The City of Long Branch in the event of approval of the Application.



3. The City of Long Branch agrees, as the host agency, to provide accountability for the assets acquired under the regional AFG award and provide reporting requirement deliverables. As such, the Parties agree to provide the City of Long Branch with this information on a timely basis to remain in compliance with the requirements of the grant.



4. The Parties agree to accept the 2018-2019 regional AFG program award and accept their respective equipment as listed in the Application in the event of  approval.



5. The Parties agree to provide a required cash match in the amount of 10% of the total cost of their requested items as detailed in the Application as required under the regional AFG program guidelines. The required match shall be paid by the Parties within thirty (30) days after receipt of an invoice from the City of Long Branch, in advance of equipment procurement.



6. The grant award to each Party will be distributed as shown on the attached Schedule " A"



7. In the event of a reduced award, the Parties agree to accept this reduced amount and provide a 10% cash match on the total reduced award amount of their approved items.



8. Any expenditure beyond the grant award for a Party's approved item(s) remains the sole responsibility of that Party.



9. The Parties agree to allow the City of Long Branch to procure and distribute their respective assets , if awarded under the regional AFG program.



10. The Parties agree to promptly provide any additional documentation to the City of Long Branch, as requested, that may be necessary in connection with the grant.



11. The Parties agree to promptly return to the City of Long Branch any equipment or deliverables that are received in error.



12. The Parties will implement this potential collaboration during the one-year period commencing on the effective date of the potential grant award plus any potential grant extension period and grant close-out period. Unless renewed by the Parties, this MOU will expire at the end of the grant period, including the close-out period.



5















13. The Parties agree to comply with the Fiscal Year 2018 Department of Homeland Security Standard Terms and Conditions incorporated into this MOU by this reference.



14. Each Party hereby warrants and represents that it has full power and authority to enter into and perform this MOU, and that the person signing on behalf of each has been properly authorized and empowered to enter this MOU.



[The remainder of this page is left blank intentionally] [The following pages are the signature pages]





















































































IN WITNESS WHEREOF, the Parties have executed this MOU under hand seal, as of this

_______day of __________________, 2018.





CITY OF LONG BRANCH

By:_________________________

	John Pallone

	Mayor, City of Long Branch



Attest:________________________

	Kathy Schmelz, City Clerk



[Signatures continued on following pages]



[Signature page continued}



IN WITNESS WHEREOF, the Parties have executed this MOU under hand seal, as of this

_______day of __________________, 2018.







BOROUGH OF WEST LONG BRANCH

By:_________________________

Janet Tucci

Mayor, Borough of West Long Branch



Attest:________________________

	Lori Cole, Borough Clerk











 [Signatures continued on following pages]









[Signature page continued]





IN WITNESS WHEREOF, the Parties have executed this MOU under hand seal, as of this

_______day of __________________, 2018.







BOROUGH OF OCEANPORT

By:_________________________

	Jay Coffey

	Mayor, Borough of Oceanport



Attest:________________________

	Jeanne Smith, Borough Clerk







 [Signatures continued on following pages]
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[Signature page continued]







IN WITNESS WHEREOF, the Parties have executed this MOU under hand seal, as of this

_______day of __________________, 2018.







BOROUGH OF MONMOUTH BEACH

By:_________________________

	Sue Howard

	Mayor, Borough of Monmouth Beach



Attest:________________________

	Joyce Escalante, Borough Clerk







 [Signatures continued on following pages]
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[Signature page continued]





IN WITNESS WHEREOF, the Parties have executed this MOU under hand seal, as of this

_______day of __________________, 2018.



[bookmark: _GoBack]



BOROUGH OF SEA BRIGHT

By:_________________________

	Dina Long

	Mayor, Borough of Sea Bright



Attest:________________________

	Christine Pfeiffer, Borough Clerk







 [Signatures continued on following pages]
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               AFG REGIONAL GRANT
                      "Schedule A"




Qty. Mobile Radio Qty. Mobile Radio Qty. Portable Radio Qty. Portable Radio
Municipality (Single Band) (All Band) (Single Band) (All Band) Total Cost Federal Share 10%




Long Branch 14 56,000.00$   3 16,500.00$   72 270,000.00$ 4 31,000.00$       373,500.00$     336,150.00$  37,350.00$   




West Long Branch 8 32,000.00$   2 11,000.00$   27 101,250.00$ 2 15,500.00$       159,750.00$     143,775.00$  15,975.00$   




Oceanport 6 24,000.00$   2 11,000.00$   26 97,500.00$   2 15,500.00$       148,000.00$     133,200.00$  14,800.00$   




Monmouth Beach 7 28,000.00$   2 11,000.00$   26 97,500.00$   2 15,500.00$       152,000.00$     136,800.00$  15,200.00$   




Sea Bright 8 32,000.00$   2 11,000.00$   28 105,000.00$ 2 15,500.00$       163,500.00$     147,150.00$  16,350.00$   




TOTALS 43 172,000.00$ 11 60,500.00$   179 671,250.00$ 12 93,000.00$       996,750.00$     897,075.00$  99,675.00$   
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MEMORANDUM OF UNDERSTANDING 

FEMA ASSISTANCE TO FIREFIGHTERS GRANT 

2018 - 2019 REGIONAL GRANT APPLICATION 

 
 

This Memorandum of Understanding ("MOU") sets forth the terms and understanding by 

and between the Parties identified below regarding applying for and administering a regional 

FEMA Assistance to Firefighters Grant. This MOU is being entered into by and between the 

following listed participants (hereinafter referred to collectively as the "Parties ' or individually as 

a "Party"): 

 
• City of Long Branch, New Jersey, whose address is:  344 Broadway, Long Branch, 

NJ  07740 

• Borough of West Long Branch, whose address is: 965 Broadway, West Long Branch, 

NJ  07764 

• Borough of Oceanport, New Jersey, whose address is: 315 East Main Street, 

Oceanport, NJ 07757 

• Borough of Monmouth Beach, New Jersey, whose address is: 18 Willow Avenue, 

Monmouth Beach, NJ  07750 

• Borough of Sea Bright, whose address is: 1167 Ocean Avenue, Sea Bright, NJ  07760 

 
WHEREAS, the Parties, through the chiefs of their respective fire departments, have 

formed a working committee and developed a course of action to apply for and administer a 

potential regional grant under the Department of Homeland Security (“OHS”) Federal Emergency 

Management Agency ' s (“FEMA”) 2018-2019 Assistance to Firefighters Grant Program ("AFG 

"); and 

 
WHEREAS, the Parties have been identified as eligible jurisdictions able to collectively 

implement the objectives and goals of the AFG program; and 

 

WHEREAS, The City of Long Branch has been selected, through this MOU, to be the host 

agency to prepare and file a 2018-2019 regional AFG application (the "Application") on behalf of 

the Parties, to administer the potential 2018-2019 regional AFG program award, and to procure 

and disburse all equipment purchased under the AFG program award in the event of approval; and 

 
NOW, THEREFORE, in consideration of the mutual terms, conditions, promises, and 

covenants hereinafter set forth, the Parties agree as follows: 
 

PURPOSE 

 
This MOU establishes the relationship between the Parties in a regional 2018-2019 

Assistance to Firefighters Grant Program grant award in the event of approval of the Application. 

 

 

 

 

 

 

9.B.16.b

Packet Pg. 56



2  

PROCEDURES 
 

l.  The City of Long Branch will serve as the host agency to submit the Application and serve 

as grant administrator for the Parties in the event of approval. 

 

2. Pursuant to the AFG program guidelines, all items approved under the Application will be 

procured and administered through The City of Long Branch in the event of approval of the 

Application. 

 
3. The City of Long Branch agrees, as the host agency, to provide accountability for the assets 

acquired under the regional AFG award and provide reporting requirement deliverables. 

As such, the Parties agree to provide the City of Long Branch with this information on a 

timely basis to remain in compliance with the requirements of the grant. 

 

4. The Parties agree to accept the 2018-2019 regional AFG program award and accept their 

respective equipment as listed in the Application in the event of  approval. 

 
5. The Parties agree to provide a required cash match in the amount of 10% of the total cost 

of their requested items as detailed in the Application as required under the regional AFG 

program guidelines. The required match shall be paid by the Parties within thirty (30) days 

after receipt of an invoice from the City of Long Branch, in advance of equipment 

procurement. 

 
6. The grant award to each Party will be distributed as shown on the attached Schedule " A" 

 
7. In the event of a reduced award, the Parties agree to accept this reduced amount and provide 

a 10% cash match on the total reduced award amount of their approved items. 

 
8. Any expenditure beyond the grant award for a Party's approved item(s) remains the sole 

responsibility of that Party. 

 
9. The Parties agree to allow the City of Long Branch to procure and distribute their respective 

assets , if awarded under the regional AFG program. 

 
10. The Parties agree to promptly provide any additional documentation to the City of Long Branch, 

as requested, that may be necessary in connection with the grant. 

 
11. The Parties agree to promptly return to the City of Long Branch any equipment or 

deliverables that are received in error. 

 
12. The Parties will implement this potential collaboration during the one-year period 

commencing on the effective date of the potential grant award plus any potential grant 

extension period and grant close-out period. Unless renewed by the Parties, this MOU will 

expire at the end of the grant period, including the close-out period. 
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13. The Parties agree to comply with the Fiscal Year 2018 Department of Homeland Security 

Standard Terms and Conditions incorporated into this MOU by this reference. 

 
14. Each Party hereby warrants and represents that it has full power and authority to enter into 

and perform this MOU, and that the person signing on behalf of each has been properly 

authorized and empowered to enter this MOU. 

 
[The remainder of this page is left blank intentionally] 

[The following pages are the signature pages] 
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IN WITNESS WHEREOF, the Parties have executed this MOU under hand seal, as of this 
_______day of __________________, 2018. 

 

 

CITY OF LONG BRANCH 

By:_________________________ 

 John Pallone 

 Mayor, City of Long Branch 

 

Attest:________________________ 

 Kathy Schmelz, City Clerk 

 

[Signatures continued on following pages] 
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[Signature page continued} 

 

IN WITNESS WHEREOF, the Parties have executed this MOU under hand seal, as of this 

_______day of __________________, 2018. 

 

 

 

BOROUGH OF WEST LONG BRANCH 

By:_________________________ 

Janet Tucci 

Mayor, Borough of West Long Branch 

 

Attest:________________________ 

 Lori Cole, Borough Clerk 

 

 

 

 

 
 [Signatures continued on following pages] 

9.B.16.b

Packet Pg. 60



6  

 

 

 

[Signature page continued] 

 
 

IN WITNESS WHEREOF, the Parties have executed this MOU under hand seal, as of this 

_______day of __________________, 2018. 

 

 

 

BOROUGH OF OCEANPORT 

By:_________________________ 

 John F. Coffey, II 

 Mayor, Borough of Oceanport 

 

Attest:________________________ 

 Jeanne Smith, Borough Clerk 

 

 

 

 [Signatures continued on following pages] 
 
 
 
 
 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 
 

 

9.B.16.b

Packet Pg. 61



7  

 

 

 

[Signature page continued] 

 
 

 

IN WITNESS WHEREOF, the Parties have executed this MOU under hand seal, as of this 

_______day of __________________, 2018. 

 

 

 

BOROUGH OF MONMOUTH BEACH 

By:_________________________ 

 Sue Howard 

 Mayor, Borough of Monmouth Beach 

 

Attest:________________________ 

 Joyce Escalante, Borough Clerk 

 

 

 

 [Signatures continued on following pages] 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

9.B.16.b

Packet Pg. 62



8  

 

 

 

 

[Signature page continued] 

 
 

IN WITNESS WHEREOF, the Parties have executed this MOU under hand seal, as of this 

_______day of __________________, 2018. 

 

 

 

BOROUGH OF SEA BRIGHT 

By:_________________________ 

 Dina Long 

 Mayor, Borough of Sea Bright 

 

Attest:________________________ 

 Christine Pfeiffer, Borough Clerk 

 

 

 

 [Signatures continued on following pages] 
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               AFG REGIONAL GRANT
                      "Schedule A"

Qty. Mobile Radio Qty. Mobile Radio Qty. Portable Radio Qty. Portable Radio
Municipality (Single Band) (All Band) (Single Band) (All Band) Total Cost Federal Share 10%

Long Branch 14 56,000.00$   3 16,500.00$   72 270,000.00$ 4 31,000.00$       373,500.00$     336,150.00$  37,350.00$   

West Long Branch 8 32,000.00$   2 11,000.00$   27 101,250.00$ 2 15,500.00$       159,750.00$     143,775.00$  15,975.00$   

Oceanport 6 24,000.00$   2 11,000.00$   26 97,500.00$   2 15,500.00$       148,000.00$     133,200.00$  14,800.00$   

Monmouth Beach 7 28,000.00$   2 11,000.00$   26 97,500.00$   2 15,500.00$       152,000.00$     136,800.00$  15,200.00$   

Sea Bright 8 32,000.00$   2 11,000.00$   28 105,000.00$ 2 15,500.00$       163,500.00$     147,150.00$  16,350.00$   

TOTALS 43 172,000.00$ 11 60,500.00$   179 671,250.00$ 12 93,000.00$       996,750.00$     897,075.00$  99,675.00$   
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                             
RE-APPOINTING PEGGY WARREN AS TAX COLLECTOR 

 
Resolution  
 
 
 WHEREAS, Peggy Warren is a Certified Tax Collector for the State of New Jersey in 
accordance with the requirements of N.J.S.A 40A:9-141 et. seq.; and 
 

WHEREAS, Peggy Warren is currently serving as the appointed Tax Collector effective January 
1, 2014 and will have served four consecutive years in the position; and 
 

 WHEREAS, Peggy Warren shall hereafter “hold his[her] position during good behavior and 
efficiency and compliance with requirements for continuing education…and he[she] shall not be 
removed therefrom for political reasons but only for good cause shown and after a proper hearing 
before the Director (of the Division of Taxation) or his designee after due notice” (N.J.S.A. 54:1-35.31); 
 

NOW, THEREFORE, BE IT RESOLVED by the Oceanport Governing Body of the Borough of 
Oceanport that Peggy Warren is hereby appointed Borough Tax Collector for a four- year term expiring 
December 31, 2022 with tenure. 

 
BE IT FURTHER RESOLVED that a certified copy of this resolution be forwarded to the 

following: Director of Local Government Services, Chief Financial Officer, Borough Administrator and 
Peggy Warren. 

 

BE IT FURTHER RESOLVED that Peggy Warren will work on an as-needed basis as best meet 
the needs of the Borough at a salary in accordance with the salary ordinance.   
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RESOLUTION OF THE BOROUGH OF OCEANPORT                       
APPOINTMENTS TO THE POLICE DEPARTMENT FOR THE PERIOD 

JANUARY 1, 2018 TO DECEMBER 31, 2018 
 
Resolution  
 
 

 WHEREAS, Police Chief Michael Kelly has advised that Crossing Guard Peggy Anderson has resigned 
effective November 9, 2018; and 
 

WHEREAS, Chief Kelly has recommended the appointment of Gina Egidio to fill the vacancy left by Ms. 
Anderson. 

 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the Borough of Oceanport, that Gina Egidio is 
hereby appointed as a School Crossing Guard effective November 10, 2018 through December 31, 2018 based on 
the recommendation of the Mayor and Police Chief Michael Kelly. 
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From: Kelly, Michael P.
To: Jeanne Smith; Donna Phelps; Oceanport Mayor; Steve Solan
Cc: Michael Chenoweth-OPPD
Subject: Crossing Guard Resignation and hiring of a replacement guard.
Date: Friday, November 2, 2018 11:08:46 AM
Attachments: image003.png

Gina Egidio-Application for Crossing Guard.pdf
Peggy Anderson"s resignation-letter to Borough.pdf

Peggy Anderson is resigning her position as crossing guard effective November 9th. She is moving out
of state. We will be replacing her with a resident, Gina Egidio, who is also a member on the First aid
Squad. I have attached Gin’s application. She has passed a background employment check
completed by the PD. Also attached in my letter of notification of Peggy Andersons resignation and
bringing aboard Gina to fill her post. If you have any question please let me know.  Mrs. /Anderson
will be forwarding to me her letter of resignation which I will forward to the Clerk.
 
Michael P. Kelly
Chief of Police
Oceanport Police Department
P.O. Box 370
Oceanport, N.J. 07757
Tele# 732-222-6301 ext 1001
Fax-732-222-0945
Email:chief@oceanportpolice.org

 
The content of this message is privileged and confidential and may be considered advisory, consultive and deliberative material under
New Jersey Open Public Records Act.  This e-mail is official Oceanport Police Department business and is intended only for the use of the
individual or entity to whom it is sent.  In the event you are not the intended recipient, you are hereby notified that any dissemination,
distribution, or copying of this communication is STRICTLY PROHIBITED.  If you have received this communication in error, please notify
the sender by reply e-mail or telephone and purge this message
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Michael P. Kelly 
Chief of Police 
 


Michael S. Chenoweth 
Captain of Police  


Borough of Oceanport 
 


 


 


732.222.6300 
Main 


 


732.222.6301 ext 1015 
Records 


 


732.222.0945 
Fax Police Department 


P.O. Box 370, Oceanport, New Jersey 07757 


 


 
 info@oceanportpolice.org  


 


   
 


To:               Donna Phelps, Acting Borough Administrator 
                     Jeanne Smith, Borough Clerk 
                     Jay Coffey, Mayor 
 
From:          Chief Michael P. Kelly 
 
Date:           November 1, 2018  
 
Re:               Resignation of Full-Time School Crossing Guard Peggy Anderson 
 
 
I was advised by full-time School Crossing Guard Peggy Anderson that she would be resigning 
from her position as full time School Crossing Guard effective November 9th, 2018. Mrs. 
Anderson advised that she will be moving out of State. She has proudly worked as a full-time 
crossing guard for the Borough for 4 years.  
As per Borough policy I have advised Mrs. Anderson to officially document her resignation in 
writing and forward the letter to my office indicating to her resignation date.  
Mrs. Anderson’s position, and post, will be filled by Gina Egidio, who is a resident and a 
member of the Oceanport First aid Squad.  
I will also forward the Borough Clerk Gina Egidio’s application. 
The Police Department has completed Gina Egidio’s full background check and she is cleared 
for employment.   
    
 







RESOLUTION OF THE BOROUGH OF OCEANPORT                                                    
GRANTING TEMPORARY PERMISSION FOR THE POSSESSION AND 

CONSUMPTION OF ALCOHOLIC BEVERAGES ON OCEANPORT BOROUGH 
PROPERTY 

 
Resolution  
 
 

WHEREAS, the New Jersey Alcoholic Beverage Control Act Title 33 provides for the regulation 

of alcoholic beverage within the State of New Jersey; and 
 

WHEREAS, the Alcoholic Beverage Control Law provides for an Issuing Authority in each 
municipality, to issue, renew and transfer retail licenses and provide for enforcement of the alcoholic 
beverage law, ABC rules and regulations and local Ordinances pertaining to the control of alcoholic 
beverages; and 
 

WHEREAS, the Issuing Authority in the Borough of Oceanport is the Governing Body of the 
municipality, which is vested with the authority to enforce the ABC rules and regulations and the local 
Ordinances pertaining to the control of alcoholic beverages within the Borough of Oceanport and has 
the authority to grant temporary permission for the possession and consumption of alcoholic beverages 
on Borough property; and 
 

WHEREAS, the Borough of Oceanport has enacted Ordinances under Chapter 115, entitled 
“Alcoholic Beverages” dealing with the distribution and consumption of alcoholic beverage within the 
Borough; and 
 

WHEREAS, the Borough is desirous of allowing the limited private possession and consumption 
of alcoholic beverages at the “Greet the New Chief” Port Au Peck Chemical Hose Co., 433 Myrtle 
Avenue, sponsored by the Port Au Peck Chemical Hose Co., within the Borough of Oceanport; and 
 

WHEREAS, the “Greet the New Chief” will be held upon the property and lands owned by the 
Borough of Oceanport known as Port Au Peck Firehouse, and the temporary permission for possession 
and consumption of alcoholic beverages for this event on Borough property will be during the hours of 
12:00 p.m. to 11:00 p.m. only, by those individuals who are over the age of 21 and would otherwise be 
lawfully allowed to consume alcohol in a public, licensed premises; 
 

NOW THEREFORE BE IT, RESOLVED, that the Mayor and Council of the Borough of 
Oceanport hereby approve and give temporary permission for the possession and consumption of 
alcoholic beverages at the “Greet the New Chief” to be held on the land and property of the Borough of 
Oceanport known as Port Au Peck Firehouse, 433 Myrtle Avenue, on January 1, 2019 with the hours of 
possession and consumption within and upon the property of Port Au Peck Firehouse being between 
12:00 p.m. and 11:00 p.m., by individuals of lawful drinking age; and 
 

BE IT FURTHER, RESOLVED, that nothing contained herein nor the issuance of this temporary 
permission for the possession and consumption of alcoholic beverages at Port Au Peck Firehouse shall 
in any way hinder or inhibit the Borough of Oceanport Police or other law enforcement agencies from 
their lawful duties in keeping peace and order, only that it shall be lawful to have open containers of 
alcohol in an individual’s possession for personal consumption at Port Au Peck Firehouse during the 
time period outlined within this Resolution. 
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RESOLUTION OF THE BOROUGH OF OCEANPORT                                   
AUTHORIZING THE BOROUGH OF OCEANPORT TO ENTER INTO A JOINT 

PURCHASING AGREEMENT WITH THE CITY OF LONG BRANCH, LEAD 
AGENCY, FOR THE JOINT PURCHASING FOR PROVISION AND 

PERFORMANCE OF GOODS FOR POLICE DEPARTMENT EQUIPMENT FOR 
TRAINING PURPOSES 

 
Resolution  
 
 
 WHEREAS N.J.S.A. 40A:11-11(10) authorizes contracting units to establish a Joint Purchasing 
System and to enter into a Joint Purchasing Agreement for its administration; and 
 
 WHEREAS the City of Long Branch, hereinafter referred to as the “Lead Agency” has offered 
voluntary participation in a Joint Purchasing System for the provision and performance of goods and 
services; and 
 
 WHEREAS, the governing body of the City of Long Branch, County of Monmouth, State of New 
Jersey duly considered participation in a Joint Purchasing System for the provision and performance of 
goods for Police Department Equipment for Training Purposes, including but not limited to Simunition 
Equipment.  
 
 WHEREAS, the Joint Purchasing System will consist of the following participating contracting 
agencies: the City of Long Branch and the Borough of Allenhurst, Borough of Deal, Borough of 
Eatontown, Borough of Fair Haven, Borough of Little Silver, Borough of Monmouth Beach, Township of 
Ocean, Borough of Oceanport, Borough of Rumson, Borough of Sea Bright, Borough of Shrewsbury, 
Borough of West Long Branch, and the Monmouth University Police Department. 
 
 NOW, THEREFORE BE IT RESOLVED as follows: 
 

1. TITLE - This Resolution shall be known and may be cited as the Joint Purchasing Resolution of 
the Borough of Oceanport for the joint purchasing for provision and performance of goods for 
Police Department Equipment for Training Purposes. 

 
2. AUTHORITY - Pursuant to the provisions of N.J.S.A. 40A:11-10 the Mayor and Borough Clerk 

are hereby authorized to enter into a Joint Purchasing Agreement with the Lead Agency. 
 

3. CONTRACTING UNIT - The Lead Agency shall be responsible for complying with the 
provisions of the Local Public Contracts Law (N.J.S.A. 40A:11-1 et seq.) and all other provisions 
of the revised statutes of the State of New Jersey. 
 

4. EFFECTIVE DATE - This resolution shall take effect immediately upon passage. 
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JOINT PURCHASING SYSTEM AGREEMENT 

 
 

AGREEMENT FOR A JOINT PURCHASING SYSTEM 

 

 

 This Agreement made and entered into this 13 day of December, 2018, by and between the 

City of Long Branch and the Borough of Allenhurst, Borough of Deal, Borough of Eatontown, 

Borough of Fair Haven, Borough of Little Silver, Borough of Monmouth Beach, Township of 

Ocean, Borough of Oceanport, Borough of Rumson, Borough of Sea Bright, Borough of 

Shrewsbury, Borough of West Long Branch, and the Monmouth University Police Department to 

participate in a Joint Purchasing System. 

 

W I T N E S S E T H 

 

 WHEREAS, N.J.S.A. 40A:11-10, specifically authorize two or more contracting units to 

enter into a Joint Purchasing Agreement for the provision and performance of goods and 

services; and 

  

 WHEREAS, the City of Long Branch is conducting a voluntary Joint Purchasing System 

with other authorized contracting units utilizing the administrative purchasing services and 

facilities of the City of Long Branch; and 

  

 WHEREAS, this Joint Purchasing Agreement is to effect substantial economies in the 

provision and performance of goods and services; and 

  

 WHEREAS, all parties hereto have approved the within Agreement by Resolution; and in 

accordance with the aforesaid statute; and 

 

  WHEREAS, it is the desire of all parties to enter into such Agreement for said purposes; 

 

 NOW, THEREFORE, IN CONSIDERATION OF the promises and of the covenants, terms 

and conditions hereinafter set forth, it is mutually agreed as follows: 

 

1. The goods or services to be priced jointly may include Equipment for the purpose of 

training purposes, including but not limited to Simunitions, and such other items as two or 

more participating contracting units in the system agree can be purchased on a joint basis. 

 

2. The items and classes of items which may be designated by the participating contracting 

units hereto shall be purchased jointly for the period commencing with the execution of this 

Agreement and continuing until terminated as hereinafter provided. 

 

3. The Lead Agency, on behalf of all participating contracting units, shall upon approval of 

the System's registration and annually thereafter, on the anniversary of the systems 

registration and shall publish a legal ad in such format as required by N.J.A.C. 5:34-7. 9 (a) 
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in its official newspaper normally used for such purposes by it to include such information 

as: 

 

(A)    The name of Lead Agency soliciting competitive bids or informal   

 quotations. 

 

(B) The address and telephone number of Lead Agency. 

 

(C) The names of the participating contracting units. 

 

(D) The State Identification Code assigned the Joint Purchasing System. 

 

(E) The expiration date of the Joint Purchasing Agreement. 

 

4.  The specifications shall be prepared and approved by the Lead Agency, and no changes 

shall thereafter be made.  Nothing herein shall be deemed to prevent changes in 

specifications for subsequent purchases. 

 

6. The Lead Agency when advertising for bids or soliciting informal quotations shall receive 

bids or quotations on behalf of all participating contracting units. 

 

7. Following the receipt of bids, the Lead Agency shall review said bids and on behalf of all 

participating contracting units, either reject all or certain of the bids or make one award to 

the lowest responsible bidder or bidders for each separate item. 

 

8. The award shall result in only the Lead Agency entering into a formal written contract(s) 

directly with the successful bidder(s). 

 

9. The Lead Agency on behalf of each participating contracting unit shall certify the funds 

available for all the needs ordered under a particular contract(s); issue all purchase orders 

in its own name directly to the successful vendor(s) against said contract; and be invoiced 

by and receive statements from the successful vendor(s). 

 

10. The Lead Agency shall be responsible for payment for any items ordered, or for 

performance generally, by any other participating contracting unit.  Each participating 

contracting unit, however, shall be required to accept its own deliveries. 

 

 

11. No participating contracting unit in the Joint Purchasing System shall issue a purchase 

order or contract for a price which exceeds any other price available to it from any other 

such system in which it is authorized to participate or from bids or quotations which it has 

itself received. 

 

12. The Lead Agency reserves the right to exclude from consideration any good or service if, 

in its opinion, the pooling of purchasing requirements or needs of the participating 

contracting units is either not beneficial or not workable. 
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13.  The Lead Agency shall appropriate sufficient funds to enable it to perform the 

administrative responsibilities assumed pursuant to this Agreement. 

  

14. It is further agreed that upon notification by the Lead Agency that it is about to award a 

contract to a vendor on behalf of itself and participating agencies, each participating agency 

shall issue a purchase order and make payment in advance to the Lead Agency for its 

respective portion of the pending contract.  The Lead Agency shall hold such advance 

payment in trust for the purpose for which it was made in accordance with N.J.A.C. 5:34-

7.14(d)6iii and shall promptly return any unneeded portion. 

 

15. This Agreement shall become effective on ___________ subject to the review and approval 

of the Director of the Division of Local Government Services and shall continue in effect 

for a period not to exceed five (5) years from said date unless any party to this Agreement 

shall give written notice of its intention to terminate its participation. 

 

16. All records and documents maintained or utilized pursuant to terms of this Agreement shall 

be identified by the System Identifier assigned by the Director, Division of Local 

Government Services, and such other numbers as are assigned by the Lead Agency for 

purposes of identifying each contract and item awarded. 

 

17. This Agreement shall be binding upon and ensure to the benefit of the successors and 

assigns of the respective parties hereto. 

 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be signed and 

executed by their authorized corporate officers and their respective seals to be hereto affixed the 

day and year above written. 

 

FOR THE LEAD AGENCY: City of Long Branch, NJ 

 

 

BY:  

   (NAME AND TITLE)     

 

 

FOR THE PARTICIPATING UNIT: 

 

 

  

BY

: 

 ATTEST:  

  John F. Coffey, II, Mayor    Jeanne Smith, Borough Clerk 
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OCEANPORT POLICE DEPARTMENT 

RULES AND REGULATIONS 

 

1.0 Establishment of police Department rules and regulations 

 

1.1 Police Department authority 

 

1.1.1 The Police Department of the Borough of Oceanport is established 

pursuant to N.J.S.A. 40A:14-118 and (Chapter 16 of the Municipal 

Ordinances of the Borough of Oceanport).  The Oceanport Police 

Department shall after this be called the “Department.” 

 

1.2 Department Rules 

 

1.2.1 Rules and Regulations Established.  The Governing Body or its 

designee (a designated committee thereof or Borough 

Administrator) is designated as the appropriate authority as 

provided in the New Jersey statutes. The Appropriate Authority 

shall be responsible for the overall performance of the Police 

Department. The Governing Body  or its designee shall adopt and 

promulgate rules and regulations for the government of the Police 

Department and for the discipline of its members (N.J.S.A. 

40A:14-118). 

 

1.2.2  Right to Amend or Revoke.  In accordance with N.J.S.A. 40A:14-

118, the right is reserved by the appropriate authority to amend or 

to revoke any of the rules contained herein. 

 

1.2.3 Previous Rules, Policies and Procedures.  All rules previously 

issued, and policies, procedures and guidelines that are contrary to 

the rules contained herein, are hereby revoked.  All other policies 

and guidelines shall remain in force. 

 

1.2.4 Application.  These rules are applicable to all police officers of the 

Department and to all civilian employees of the Department where 

appropriate. 

 

1.2.5 Distribution.  One copy of these rules shall be distributed to each 

employee of the Department.  Copies will also be maintained on 

file in the Department Training database, by the records clerk and 

in the Squad room. 

 

1.2.6 Responsibility for maintenance.  Employees shall be responsible 

for maintaining a current copy of the rules, including all additions, 

revisions, and amendments as issued. 
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1.2.7 The Chief of Police will advise the Appropriate Authority of any 

necessary changes or additions to the rules. 

 

1.2.8 Familiarization.  Employees shall thoroughly familiarize 

themselves with the provisions of the rules.  Ignorance of any 

provision of these rules will not be a defense to a charge of a 

violation of these rules. 

 

 

 

2.0 Definitions 

 

2.1 Authority.  The right to issue orders, give commands, enforce obedience, 

initiate action and make necessary decisions commensurate with rank or 

assignment as provided for in the Department rules, policies, and 

guidelines.  Authority may be delegated by those so designated.  Acts 

performed without proper authority or authorization shall be considered to 

be in violation of the rules. 

 

2.2 Chain of command.  Vertical lines of communication, authority and 

responsibility within the organizational structure of the Department. 

 

2.3 Day Off.  Those days determined by the appropriate supervisor on which a 

given employee is excused from duty. 

 

2.4 Directive.  A document detailing the performance of a specific activity or 

method of operation.  “Directive” includes: 

 

2.4.1 General Order: Broadly based directive dealing with policy and 

guidelines and affecting one or more organizational subdivisions of 

the Department.   

 

2.4.2 Personnel order:  A directive initiating and announcing a change n 

the assignment, rank or status of personnel. 

 

2.4.3 Special order:  A directive dealing with a specific circumstance or 

event that is usually self-canceling. 

 

2.5 Employee.  All employees of the Department, whether sworn regular or 

special police officers or civilian employees. 

 

2.6 Governing Body. The Mayor and Borough Council of the Borough of 

Oceanport. 
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2.7 Guideline.  A written statement providing specific direction for 

performing Department activities.  Guidelines are implemented through 

policies and directives. 

 

2.8 May/Should.  As used herein words “may” and “should” mean that the 

action indicated is permitted. 

 

2.9 Order.  Any written or oral directive issued by a supervisor to any 

subordinate, or group of subordinates in the course of police duty. 

 

2.10 Policy.  A statement of Department principles that provides the basis for 

the development of guidelines and directives.   

 

2.11 Shall/Will.  The words “shall” and “will” as used herein, shall indicate that 

the action required is mandatory.   

 

2.12 Supervisor.  Employee assigned to a position requiring the exercise of 

immediate supervision over the activities of other employees. 

 

3.0 Rank and command 

 

3.1 The order of Rank in the Police Department shall be: 

 

A. Chief 

B. Captain 

C. Lieutenant 

D. Sergeant- 

E. Detective-  

F. Patrolman- 

G. Probationary Officer 

H. Special Officer Class II 

I. Special Officer Class I 

J. Records Clerk- 

 

3.2 Command in the Police Department shall be exercised by virtue of rank and 

in cases of equal rank by length of service in such rank, and where equal by 

length of service in the next preceding rank. 

 

4.0 Powers and Duties of Officers 

 

4.1 Authority and Duties of the Chief of Police 

 

4.1.1  Summary 

 

The Chief of Police is the Chief Administrative Officer of the 

Department and is directly responsible to the Public Safety Committee for 
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its efficiency and day-to-day operations.  He is the final authority in all 

matters of policy, operations, and discipline.  He exercises all lawful powers 

of his office and issues such lawful orders as are necessary to assure the 

effective performance of the Department. 

 

Through the Chief of Police, the Department is responsible for the 

enforcement of all laws coming within its legal jurisdiction.  The Chief of 

Police is responsible for planning, directing, coordinating, controlling and 

staffing all activities of the Department.  He is also responsible for its 

continued and efficient operation, for the enforcement of rules and 

regulations within the Department, for the completion and forwarding of 

such reports as may be required by proper authority and for the 

Department’s relations with local citizens, the local government and other 

related agencies. 

 

The Chief is responsible for training of all members of the 

Department.  The Chief shall have general charge of the station house and 

all property of the police Department. 

 

4.1.2 General Duties and responsibilities: 

 

1. Protect life and property. 

 

2. Exercises authority consistent with obligations imposed by 

the oath of office and in conformance with the policies of the 

Department.  

 

3. Abides by all rules, regulations and Departmental guidelines 

and directives governing police officers.  

   

4. As necessary, recommends and makes recommendations for 

the adoption of new town ordinances or the amendment of 

existing ones. 

 

5. Supervises the maintenance of police vehicles and any other 

equipment needed for the operation of the Department. 

 

6. Prepares periodic and special reports and assures that 

adequate records are maintained of all Department activities.  

Forwards monthly activity reports to the Public Safety 

Committee.   

 

7. Controls the expenditure of Department appropriations and 

prepares annual budget estimates of needs. 
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8. Plans and coordinates training of members in procedures, 

duties and proper use of equipment. 

 

9. Cooperates with other laws enforcement agencies in the 

apprehension and detention of wanted persons and with 

other agencies as appropriate. 

 

10. Receives and disposes of complaints; attends civic club and 

school meetings to explain the activities and functions of the 

Police Department, and to establish favorable public 

relations. 

 

11. Formulates written administrative guidance in the form of 

policies, regulations, and other orders governing activities of 

the Police Department 

 

12. Ensures compliance with all laws that the Department or its 

officers have the authority to enforce. 

 

13. Organizes, directs, and controls all resources of the 

Department to preserve the peace, protect persons and 

property and enforce the law. 

 

14. Establishes a routine of daily duties to be performed by 

officers.  

 

15. Assigns, details or transfers any member or employee of the 

Department to or from any assignment wherever he shall 

deem such action necessary for the efficiency, discipline or 

morale of the Department 

 

16. Ensures that all members have copies of the Department’s 

Rules and Regulations and Guideline manuals. 

 

17. Oversees Investigations of all cases of alleged or apparent 

misconduct by Department personnel, and makes 

determination of all disciplinary actions following 

Departmental Investigations. 

 

18. Keeps himself informed of Departmental affairs, ensuring 

that the duties and responsibilities of members and 

employees are properly discharged. 

 

19. Promulgates all general and special orders of the Department 

and issues on his own authority orders, written and oral, 

consistent with his powers, duties, and responsibilities. 
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 6 

 

20. Supervises the safekeeping of all evidence and any property 

recovered, found or confiscated. 

 

21. Maintains a personnel record system in which shall be kept 

all pertinent information on all Departmental members and 

employees. 

 

22. Notifies the Chairman of the Public Safety Committee and 

Borough Clerk any time that he intends to leave the borders 

of the State of New Jersey. 

 

23. Reports immediately to the Chairman of the Public Safety 

Committee the death, resignation or suspension of any 

member and takes into custody all the equipment of the 

Department issued to that officer. 

 

24. Reports promptly to the Chairman of the Public Safety 

Committee  the name of any member who, by reason of age, 

disease, injury or other cause, does not or is unable to fully 

and efficiently perform his duties.  In his discretion, he may 

order the member to be examined by a physician selected by 

the borough for the purpose of determining his ability to 

perform his duties. 

 

25. Reports in writing to the Governing Body all instances of 

special faithfulness to duty, exceptional skill and bravery in 

the performance of duty, and any recommendation as to 

special award or commendation to be made. 

 

26. Certifies the correctness of all bills and vouchers relating to 

the Department and maintains an accurate record of all 

supplies ordered by and delivered to police headquarters. 

 

27. Investigates and reports to the Public Safety Committee all 

cases involving personal injury or damage to property 

whereby the borough may be held liable. 

 

28. Reports in person, when possible, at all serious incidents. 

 

29. Reviews, plans, implements safety protocols and measures 

for Special Events within the Borough. 

 

30. Ensures that Department Payroll is completed in a timely 

manner, maintains the schedule and makes any necessary 

changes regarding overtime, sick time, vacation time, Kelly 
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time, Special Details, outside work assignments, meetings, 

Training, military time and/or any other leave of absence 

reflected on the Department work schedule. 

 

31. Maintains an inventory of all property and belongings of the 

police Department. 

 

32. Causes an investigation into the background of each 

applicant for appointment to the Police Department, and 

reports the results to the Public Safety Committee. 

 

4.1.3 Knowledge, Skills, and Abilities 

 

The Police Chief must maintain comprehensive knowledge of laws, 

rules, and court decisions relating the administration of criminal justice and 

law enforcement; comprehensive knowledge of scientific methods of crime 

detection, criminal identification, and radio communications; 

comprehensive knowledge of controlling laws and ordinances, thorough 

knowledge of the geography of the town; demonstrated ability to lead and 

direct the activities of police officers; ability to maintain cooperative 

relationships with other town officials and with the general public; ability 

to evaluate the effectiveness of the police operation and to institute 

improvements; ability to prepare and review reports; resourcefulness and 

sound judgement in emergencies; demonstrated integrity; tact, physically fit 

and is capable of successfully performing all of the essential functions 

required for the position of police officer. 

 

4.2 Authority and Duties of the Captain 

 

4.2.1 Summary 

 

The Captain is the second highest rank authorized in the police 

Department.  The Captain possesses the authority in matters of policy, 

operations, and discipline delegated to him by the Chief of Police.  He 

exercises all lawful powers of his office and issues such lawful orders 

as are necessary to assure the effective performance of Department 

personnel. 

 

The Captain is responsible for the enforcement of all laws 

coming within the legal jurisdiction of the Department.  He is 

responsible for planning, directing, coordinating, controlling and 

staffing all activities assigned to his command.  The Captain shares 

responsibility with the Chief of Police for the continued and efficient 

operation of the Department, the enforcement of rules and regulations 

within the Department, for the completion and forwarding of such 

reports as may be required by proper authority and for the 
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Department’s relations with local citizens, the local government, and 

other related agencies. 

 

The Captain shares responsibility for the training of all 

members of the Department.   

 

4.2.2 General Duties and Responsibilities 

 

1. Protect life and property. 

 

2. Exercises authority consistent with obligations imposed by the oath 

of office and in conformance with the policies of the Department.  

 

3. Abides by all rules, regulations and Departmental guidelines and 

directives governing police officers.  

 

4. As necessary, recommends and makes recommendations for the 

adoption of new policies and procedures or the amendment of 

existing ones. 

 

5. Supervises the maintenance of police vehicles and any other 

equipment needed for the operation of his command. 

 

6. Prepares periodic and special reports, and assures that adequate 

records are maintained of all command activities 

 

7. Plans and coordinates training of members of his command in 

procedures, duties and proper use of equipment  

 

5. Cooperates with other laws enforcement agencies in the 

apprehension and   detention of wanted persons and with other 

agencies as appropriate. 

 

6. Receives and disposes of complaints; attends civic club and school 

meetings to explain the activities and functions of the police 

Department, and to establish favorable public relations. 

 

7. In consultation with the Chief of Police, formulates written 

administrative guidance in the form of policies, regulations, and 

other orders governing activities of the police Department 

 

8. Ensures compliance with all laws that the Department or its 

officers have the authority to enforce. 
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9. Organizes, directs, and controls all resources of the Department to 

preserve the peace, protect persons and property and enforce the 

law. 

 

10. Establishes a routine of daily duties to be performed by officers 

under his command.   

  

11. Assigns, details or transfers any member or employee of the 

Department to or from any assignment wherever he shall deem 

such action necessary for the efficiency, discipline or morale of the 

Department with the prior approval of the Chief of Police. 

 

12. Ensures that all members have copies of the Department’s Rules 

and Regulations and Guidelines manuals 

 

              13. Investigates all cases of alleged or apparent misconduct by 

Department personnel and forwards that information to the Chief 

of Police for determination of all disciplinary actions. 

 

14. Keeps himself informed of Departmental affairs, ensuring that the 

duties and responsibilities of members and employees are properly 

discharged. 

 

 15. Promulgates general and special orders for his command and issues 

on his own authority orders, written and oral, consistent with his 

powers, duties, and responsibilities conveyed to him by the Chief of 

Police. 

 

16. Supervises the Field Training Officers and the Field Training 

program and its proper implementation to train new officers. 

 

17. Is the Commander of the Department’s Internal Affairs Function, in 

which capacity the Captain shall: 

 

a) Supervise internal affairs investigations. 

b) Maintain Internal Affairs Reports and Files 

c) Report to the County Prosecutor in regards to internal affairs 

reporting on a quarterly and annual basis. 

d) Recommend to the Chief of Police Internal Affairs discipline 

and disposition. 

 

18. Reviews, plans, implements safety protocols and measures for 

Special Events within the Borough. 

 

19. Ensures that Department Payroll is completed in a timely manner, 

maintains the schedule and makes any necessary changes regarding 
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overtime, sick time, vacation time, Kelly time, Special Details, 

outside work assignments, meetings, Training, military time and/or 

any other leave of absence reflected on the Department work 

schedule. 

 

20. During the absence or disability of the Chief of Police, possesses 

temporarily all the powers, authority and responsibility and shall 

perform temporarily all of the duties of the Chief of Police. 

 

4.2.3 Knowledge, Skills and Abilities; 

 

The Captain must maintain comprehensive knowledge of laws, 

rules, and court decisions relating to the administration of criminal justice 

and law enforcement; comprehensive knowledge of scientific methods of 

crime detection, criminal identification, and radio communications; 

comprehensive knowledge of controlling laws and ordinances, thorough 

knowledge of the geography of the town; demonstrated ability to lead and 

direct the activities of police officers; ability to maintain cooperative 

relationships with other town officials and with the general public; ability 

to evaluate the effectiveness of the police operation and to institute 

improvements; ability to prepare and review reports; resourcefulness and 

sound judgement in emergencies; demonstrated integrity; tact, physically fit 

and is capable of successfully performing all of the essential functions 

required for the position of police officer. 

 

4.3 Authority and Duties of the Lieutenant.  

 

4.3.1 Summary 

 

The Lieutenant is the third highest rank authorized in the police 

Department.  The Lieutenant supervises the patrol operations of the 

Department and supervises the detective bureau and possesses such authority 

in matters of policy, operations, and discipline as delegated to him by the Chief 

of Police.  He exercises all lawful powers of his assignment and issues such 

lawful orders as are necessary to assure the effective performance of personnel 

assigned to the Patrol and the Detective Bureau. The Lieutenant also 

supervises the Records Bureau. 

 

The Lieutenant is responsible for the enforcement of all laws coming 

with the legal jurisdiction of the Department.  In consultation with the Chief 

and Captain, the Lieutenant is responsible for the planning, direction, 

coordination, control and supervision of the Detective Bureau. The Lieutenant 

shares responsibility with the command above for the continued efficient 

operation of the Department, the enforcement of rules and regulations within 

the Department, for the completion and forwarding of such reports as may be 
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required by proper authority and for the Departments relations with local 

citizens, the local government, and other related agencies. 

 

The Lieutenant, in consultation with the Chief and Captain, bears 

responsibility for implementation of mandatory and in-service training of all 

members of the Department.  The Lieutenant will work with and supervise the 

Sergeants of the Department and ensure that the Sergeants are properly 

following all supervisory functions within patrol, as well as all aspects 

assigned to them, and that they are knowledgeable on policy, procedures, and 

laws. 

 

 

4.3.2 General Duties and Responsibilities: 

 

1. Protect life and Property.  

 

2. Exercises authority consistent with obligations imposed by the 

oath of office and in conformance with the policies of the 

Department. 

 

3. Abides by all rules, regulations and Departmental guidelines 

and directives governing police officers.  

   

4. Supervises the Patrol Sergeants and the Departments Patrol 

Functions. 

   

5. Supervision of all investigations assigned to the Detective 

Bureau. 

 

6. Informs the Chief and Captain about progress of all 

investigative responsibilities. 

 

7. Prepares periodic and special reports and assures that adequate 

records are maintained of all command activities. 

 

8. Ensures that Department Payroll is completed in a timely 

manner, maintains the schedule and makes any necessary 

changes regarding overtime, sick time, vacation time, Kelly 

time, Special Details, outside work assignments, meetings, 

Training, military time and/or any other leave of absence 

reflected on the Department work schedule. 

 

9. Oversee and supervises the operations of the Records Bureau. 

 

10. Plans and coordinates training of members of the Department 

in procedures, duties and proper use of equipment. 
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11. Cooperates with other laws enforcement agencies in the 

apprehension and detention of wanted persons and with other 

agencies as appropriate. 

 

12. Investigates all cases of alleged or apparent misconduct by 

Department personnel and forwards that information to the 

Chief of Police for determination of all disciplinary actions. 

 

13. Ensures compliance with all laws that the Department or its 

officers have the authority to enforce. 

 

14. Organizes, directs, and controls all resources assigned to his 

command to preserve the peace, protect persons and property 

and enforce the law. 

 

15. Establishes a routine of daily duties to be performed by officers 

under his command. 

 

16. Reviews, plans, implements safety protocols and measures for 

Special Events within the Borough. 

 

17. Keeps himself informed of Departmental affairs, ensuring that 

the duties and responsibilities of members and employees are 

properly discharged. 

 

18. Supervises the safekeeping of all evidence and any property 

recovered, found or confiscated by members of the 

Department. 

 

4..3.3 Knowledge, Skills and Abilities 

 

The Lieutenant must maintain comprehensive knowledge of laws, 

rules, and court decisions relating the administration of criminal justice and 

law enforcement; comprehensive knowledge of controlling laws and 

ordinances, thorough knowledge of the geography of the town; 

demonstrated ability to lead and direct the activities of police officers; 

ability to maintain cooperative relationships with other town officials and 

with the general public; ability to evaluate the effectiveness of the police 

operation and to institute improvements; ability to prepare and review 

reports; resourcefulness and sound judgement in emergencies; 

demonstrated integrity; tact, physically fit and is capable of successfully 

performing all of the essential functions required for the position of police 

officer. 

 

4.4 Authority and Duties of the Sergeant 
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4.4.1 Summary 

 

The Sergeant serves as the front-line level of supervision in the 

Department.  His primary responsibility is exacting the proper performance 

of police duty from patrol officers. 

 

The Sergeant is charged with enforcing Department rules and 

ensuring compliance with the Department’s regulations.  He handles all 

infractions and reports violations to the Captain or Lieutenant. 

 

He shall thoroughly acquaint himself with the duties of patrol 

officers and shall assist and instruct the officers under his supervision in the 

proper performance of their duties. 

 

He shall be responsible for the proficiency, discipline, conduct, 

appearance, and strict attention to duty of all officers. 

 

A Sergeant with the Department may be assigned to specialized 

assignment, or supervise a specific assignment that is a required function 

within the Department, such as: 

 

1. Supervisory Firearms Instructor 

2. Supervisor of Traffic Safety 

3. Internal Affairs Officer 

4. Field Training Officer 

5. TAC Officer 

6. Other specialized assignments as determined by the Chief of 

Police, or Captain. 

7. Training officer in any police related specialization or topic. 

 

4.4.2 General duties and Responsibilities of Sergeants 

 

1. Protect Life and Property. 

 

2. Exercises authority consistent with obligations imposed by 

the oath of office and in conformance with the policies of the 

Department. 

  

3. Abides by all rules, regulations and Departmental guidelines 

and directives governing police officers.  

   

4. Instructs and trains new police officers and assists those 

concerning difficult police problems and cases. 

 

5. Performs all work required of a police officer. 
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6. Prepares reports on a variety of police Department activities. 

 

7. Supervises patrol officers assigned to him 

 

8. Maintains active, working knowledge of Departmental rules, 

policies, procedures, and developments in the law that affect 

him and members under his supervision. 

 

9. Continuously audits the performance of officers under his 

supervision to determine whether they are properly, 

effectively, and consistently carrying out their police duties.  In 

particular, compares field practices with the standards 

established through written orders. 

 

10. Ensures that when the performance of an officer under his 

command is unsatisfactory, measures are taken through 

encouragement, explanation, referral to his superior officer or 

other means consistent with Departmental policy to see that the 

officer’s future conduct is up to standard. 

 

11. Submits a written report to the Captain or Lieutenant regarding 

any member of the Department who commits a serious breach 

of the regulations of the Department, or where informal 

corrective measures prove inadequate.  Includes in this report 

the complete details of the misconduct and of corrective 

measures attempted.  Examples of types of misconduct which 

would ordinarily be considered “serious” include, but are not 

limited to, the following: 

 

a. Flagrant refusal to obey orders. 

 

b. The commission of any criminal offense. 

 

c. Oral or physical abuse of a member of the public. 

 

d. Excessive use of force with a prisoner or other person. 

 

e. Absence without leave.  

 

f. Excessive tardiness 

 

g. A Conflict of interest. 

 

Deleted: department

Deleted: department

Deleted: department

Deleted: department

Deleted: department

10.4

Packet Pg. 113



 15 

h. Failure amounting to negligence to discover or act upon 

a felony or upon the existence of conditions dangerous 

to the health or safety of the public. 

 

i. Repeated failure to respond to orders, instructions or 

other admonitions to correctly execute duties. 

 

12. Implements all orders received from the Chief or Captain and/or 

Lieutenant. To this end, thoroughly explains to Departmental 

personnel under his command the content and meaning of new 

orders that affect their responsibilities. 

 

13. Accountable for the actions or omissions of the officers under his 

supervision which are contrary to Departmental regulations or 

policy. 

 

14. Responds to emergencies, incidents, or dispatches as required.  

Takes command of the situation until relieved by an officer of 

superior rank. 

 

15. Ensures that all patrol officers receive, serve, or deliver warrants, 

summonses, subpoenas or other official papers and performs 

relevant duties promptly and accurately. 

 

16. Performs other duties as may be assigned by the Chief, Captain or 

Lieutenant. 

 

4.4.3 Knowledge, Skills and Abilities 

 

The Sergeant must maintain thorough knowledge of the rules and 

regulations of the Department; thorough knowledge of approved principles, 

practices and procedures of police work; thorough knowledge of pertinent 

state laws, municipal ordinances and court decisions; thorough knowledge 

of the geography of the municipality and location of important buildings; 

commands respect of the officers and assigns, directs and supervises their 

work; handles the public courteously and firmly and establishes and 

maintains satisfactory public relations; analyzes complex police problems 

and situations and adopts quick, effective, and reasonable courses of 

actions; skilled in the use of police equipment, physically fit and is capable 

of successfully performing all of the essential functions required for the 

position of police officer. 
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4.5 Authority and Duties of the Detective 

 

4.5.1 Summary 

 

Assignments received usually consist of specific cases to be 

followed to conclusion, normally closing with the preparation of a case for 

prosecution.  This aspect of the work distinguishes the investigator from 

other police personnel who make preliminary investigations of cases at the 

scene of the crime.  

 

4.5.2 General Duties and Responsibilities 

 

1. Protect life and property. 

 

2. Exercises authority consistent with obligations imposed by the oath 

of office and in conformance with the policies of the Department. 

  

3. Abides by all rules, regulations and Departmental guidelines and 

directives governing police officers. 

   

4. Investigates all assigned cases to the best of one’s ability. 

 

5. Demonstrates skills in interviewing and interrogating, properly 

observing legal safeguards. 

 

6. Testifies in various state and federal court proceedings; presenting a 

professional competent image of the Department. 

 

7. Develops and maintains case files and other files or paperwork 

appropriate to investigative matters, Knowledgeable about relevant 

legal processes such as grand juries, obtaining warrants, understands 

and safe guards the constitutional rights of suspects under 

investigation.   

 

8. Informs the Lieutenant about progress of all investigative 

responsibilities and completes bi-weekly reports that are forwarded 

to the Lieutenant of relevant cases, incidents being investigated. 

 

9. Maintains liaison with investigators of the County Prosecutor’s 

officer, State Police and other local and federal law enforcement 

agencies on matters of mutual concern. 

 

10. Performs all duties required of police officers. 

 

11.   Timely completion of background investigations for firearms 

permits, solicitor permits, and volunteer organizations. 
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12. Collects, stores, inventories evidence, and maintains records for 

evidence submission, collection, and destruction. 

 

13.  Services as the Departments Juvenile officer, handling cases which 

involve juvenile involvement or cases where the schools are involved. 

 

13. Performs other duties as assigned by the Lieutenant, Captain or Chief 

of police. 

 

4.5.3 Knowledge, Skill and Abilities: 

 

Possess substantial knowledge of police investigative techniques 

and techniques of identification; general knowledge of rules of evidence and 

laws of search and seizure; general knowledge of geography of the 

municipality and important buildings; ability to analyze evidence; ability to 

question and interview skillfully; ability to organize and prepare clear and 

concise reports; skill in the use of police equipment; physically fit and is 

capable of successfully performing all of the essential functions required for 

the position of police officer. 

 

 

 

4.6 Authority and Duties of the Police Officer 

 

4.6.1 Summary 

 

A Police officer is responsible for the efficient performance of 

required duties conforming to the rules, regulations, and general orders 

contained herein.  Duties shall consist of, but are not limited to, general 

police responsibilities necessary to the safe and good order of the 

community.  A police officer shall: 

 

1. Protect life and property 

 

2. Identify criminal offenders and criminal activity and, where 

appropriate, apprehend offenders and participate in subsequent court 

proceedings. 

 

3. Reduce the opportunity for the commission of crime through 

preventative patrol and other measures. 

 

4. Aid people who are in danger of physical harm. 

 

5. Facilitate the movement of vehicular and pedestrian traffic. 
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6. Identify potentially serious law enforcement or governmental 

problems. 

 

7. Promote and preserve the peace. 

 

8. Provide emergency service. 

 

Although the police officer position is non-supervisory, he or she 

may be the senior officer working in absence of a Sergeant, 

Lieutenant, or the Captain. That senior officer, when working with 

a less experienced officer, shall be responsible for the supervision, 

proficiency, discipline, conduct, appearance, and strict attention to 

duty of all subordinate officers working with them.  Police officer 

duties are performed on an assigned shift under the general guidance 

of the Police Chief, Captain, Lieutenant, and/or Sergeant. 

 

4.6.2 General Duties and Responsibilities 

 

1. Exercises authority consistent with obligations imposed by the oath 

of office and in conformance with the policies of the Department.   

 

2. Abides by all rules, regulations and Departmental guidelines and 

directives governing police officers.   

 

3. Is accountable to superior officers.  Promptly obeys legitimate 

orders. 

 

4. Coordinates efforts with those of other members of the Department 

so that teamwork may ensure continuity of purpose and achievement 

of police objectives. 

 

5. Communicates to superiors and to fellow officers all information 

obtained in the field, which is pertinent to the achievement of police 

objectives. 

 

6. Responds punctually to all assignments.  Performs their duties 

promptly, faithfully and diligently.   

 

7. Acquires and records information concerning events that have taken 

place since the last tour of duty. 

 

8. Records activity during the tour of duty in the manner prescribed by 

proper authority. 

 

9. Report to the proper borough officials, any violations of any of the 

borough codes which may come to his attention. 
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10. Strives to improve their skills and techniques through study and 

training 

 

11. Maintains weapons and equipment in a functional, presentable 

condition. 

 

12. Assists citizens requesting assistance or information.  Courteously 

explains any instance where jurisdiction does not lie with the police 

Department and suggests other procedures to be followed. 

 

13. Accountable for the securing, receipt, and proper transporting of all 

evidence and property coming into custody. 

 

14. Answers questions asked by the general public, counsels juveniles 

and adults when necessary and refers them to persons or agencies 

where they can obtain further assistance. 

 

15. Preserves the peace at public gatherings, neighborhood disputes, and 

family quarrels 

 

16. Serves or delivers warrants, summonses, subpoenas, and other 

official papers promptly and accurately when so directed by a 

superior officer.   

 

17. Confers with prosecutors and testifies in court. 

 

18. Accomplishes other general duties as they are assigned or become 

necessary. 

 

19. Performs other duties as may be assigned by the Chief, Captain, 

Lieutenant, and/or Sergeants. 

 

20. Cooperates with the efforts of other law enforcement agencies. 

 

21. Police officers may be assigned to specific tasks within the 

Department by the Chief of Police, Captain, and/or Lieutenant. 

These assignments include, but are not limited to: 

 

 a. Backup Detective duties and rendering assistance in the Detective 

Bureau. 

 

 b. Traffic Safety Officer. 

 

 c. Field Training Officer. 
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 d. Drug Awareness and Resistance Education, or School drug and 

alcohol education officer. 

  

 e. Firearms Instructor, Radar Instructor, Drug Recognition Expert, 

or any other Police related Instructor or assignment that is beneficial 

to the Department or the Community. 

 

 f. T.A.C. Officer 

 

 g. Any Multi-agency assistance entity, such as M.O.C.E.R.T 

(SWAT). County RDF (Rapid Deployment Force), Narcotics Task 

Force, S.C.A.R.T. (County Accident Response Team, etc.  

 

4.6.3 Specific duties and responsibilities: Preventative Patrol. 

 

1. Patrols an assigned area for general purposes of crime prevention 

and law enforcement.  Patrol includes: 

 

a. Being thoroughly familiar with the assigned route of patrol.  

Such familiarity includes knowledge of residents, 

merchants, businesses, roads, alleyways, paths etc.  

Conditions that contribute to crime should be reported.  The 

location of telephones and other emergency services should 

be noted. 

 

b. Apprehending persons violating the law or wanted by the 

police. 

 

c. Completing detailed reports on all crimes, vehicle accidents 

and other incidents requiring police attention.  In cases 

where an arrest is made, an arrest report is submitted along 

with the required crime reports.  When property is recovered 

or additional information is discovered pertaining to a 

previously reported offense, and completes any necessary 

follow-up reports. 

 

d. Preserving any serious crime scene until the sergeant or 

detective arrives. 

 

e. Public assembly checks. 

 

f. Building security checks. 

 

g. Observing and interrogating suspicious persons.   

 

h. Issuing traffic citations.   
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i. Being alert for and repressing fires. 

 

j. Reporting street light and traffic signals out-of-order, street 

hazards and any conditions that endanger public safety 

 

k. Checking schools, parks and playgrounds 

 

l. Responding to any public emergency 

 

2. Conducts a thorough investigation of all offenses and incidents 

within the area of assignment and scope of activity.  Collects 

evidence and records data, which will aid in identification, 

apprehension, and prosecution of offenders, as well as the recovery 

of property. 

 

3. Alert to the development of conditions tending to cause crime or 

indicative of criminal activity.  Takes preventive action to correct 

such conditions and informs superiors as soon as the situation 

permits. 

 

4. Responds to situations brought to the officer’s attention while in the 

course of routine patrol or when assigned by radio.  Renders First 

Aid, when qualified, to persons who are seriously ill or injured.  

Assists persons needing police services. 

 

5. Remains on assigned route throughout the tour of duty except when 

a police emergency necessitates a temporary absence, or when the 

sergeant or senior police officer on duty has issued authorization for 

a temporary absence. 

 

6. Patrols area giving particular attention to and frequently rechecking 

locations where the crime hazard is great.  Insofar as possible, a 

patrol officer shall not patrol an area according to any fixed route or 

schedule, but shall alternate frequently and backtrack in order to be 

at the location least expected. 

 

7. Be alert for all nuisances, impediments, obstructions, defects or 

other conditions that might endanger or hinder the safety, health or 

convenience of the public within the patrol area.  

 

8. Concerning a patrol vehicle: 

 

a. See that it is well maintained mechanically and that it is kept clean 

 both inside and out.   
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b. Inspects the vehicle at the beginning of the tour of duty for any 

defects or missing equipment.  Immediately reports all defects and 

damage sustained to the proper authority and completes all reports 

and forms required by current procedures. 

 

c. Removes the keys whenever the patrol car is left unattended for any 

reason. 

 

d. Uses only vehicles assigned by the Captain or senior police officer 

on duty 

 

e. Operates the radio according to FCC regulations and current 

Departmental procedures. 

 

f. Ensures that the assigned vehicle’s gas tank is full before completion 

of each tour of duty. 

 

9. Keeps radio equipment in operation at all times and remains 

thoroughly familiar with Departmental policy concerning its use. 

 

10. Takes measures to direct the flow of traffic during periods of 

congestion. 

 

11. Notifies the Sergeant or officer-in-charge on duty if more than a 

temporary absence from regular duties is required. 

 

 

4.6.4 Specific duties and responsibilities: Traffic Patrol. 

 

1. Directs and expedites the flow of traffic at assigned intersections, 

preventing accidents, protecting pedestrians, and ensuring the free 

flow of traffic. 

 

2. Enforces the parking ordinances and motor vehicle laws in the patrol 

areas in specified areas, or where the need to conduct the necessary 

targeted enforcements actions are required. (Radar enforcement, 

traffic light enforcement,  

 

3. Alert to traffic safety conditions which may endanger or 

inconvenience the public and reports such conditions to the Sergeant 

or officer-in-charge. 

 

4. Responds immediately when called from a traffic post to render 

emergency police service.  Notifies the sergeant, or officer-in 

charge, at the earliest possible opportunity. 
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5. Wears the prescribed traffic safety clothing and equipment. 

 

4.6.5 Knowledge, Skills and Abilities: 

 

Knowledge of the laws of the federal government, the State of New 

Jersey, and all ordinances of the Borough of Oceanport which may 

be related to the intelligent performance of police duties.  Some 

knowledge of the philosophy, objectives and practices of 

counseling, particularly as related to juveniles; some knowledge of 

the fundamental principles of adolescent psychology; knowledge of 

police investigative techniques and techniques of identification; 

general knowledge of rules of evidence and laws of search and 

seizure; ability to deal effectively with juveniles and adults; ability 

to analyze evidence; ability to question and interview skillfully; 

ability to organize and prepare clear and concise oral and written 

reports; skill in the use of firearms and police equipment; possession 

of physical ability and endurance; ability to establish effective 

working relationships with juveniles, parents, school officials, 

fellow workers and the public; physically fit and is capable of 

successfully performing all of the essential functions required for 

the position of police officer. 

 

4.7 Duties of the Special Officer Class II  

 

4.7.1 Summary 

 

A Special Officer Class II, who is appointed by the Governing Body 

on a yearly basis, is responsible for the efficient performance of 

required duties conforming to the rules, regulations, and general 

orders contained herein.  Duties shall consist of, but are not limited 

to, general police responsibilities necessary to the safe and good 

order of the community.  A Special Officer Class II police officer 

shall: 

 

1. Protect life and property 

 

2. Identify criminal offenders and criminal activity and, where 

appropriate, apprehend offenders and participate in 

subsequent court proceedings. 

 

3. Reduce the opportunity for the commission of crime through 

preventative patrol and other measures. 

 

4. Aid people who are in danger of physical harm. 

 

5. Facilitate the movement of vehicular and pedestrian traffic. 
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6. Identify potentially serious law enforcement or 

governmental problems. 

 

7. Promote and preserve the peace. 

 

8. Provide emergency service. 

 

4.7.2 General Duties and Responsibilities 

 

1. Exercises authority consistent with obligations imposed by 

the oath of office and in conformance with the policies of the 

Department.   

 

2. Abides by all rules, regulations and Departmental guidelines 

and directives governing police officers.   

 

3. Is accountable to superior officers.  Promptly obeys 

legitimate orders. 

 

4. Coordinates efforts with those of other members of the 

Department so that teamwork may ensure continuity of 

purpose and achievement of police objectives. 

 

5. Communicates to superiors and to fellow officers all 

information obtained in the field, which is pertinent to the 

achievement of police objectives. 

 

6. Responds punctually to all assignments.  Performs their 

duties promptly, faithfully and diligently.   

 

7. Acquires and records information concerning events that 

have taken place since the last tour of duty. 

 

8. Records activity during the tour of duty in the manner 

prescribed by proper authority. 

 

9. Report to the Supervisor, who in turn will report to the 

proper borough officials, any violations of any of the 

borough codes which may come to his attention. 

 

10. Strives to improve their skills and techniques through study 

and training 

 

11. Maintains weapons and equipment in a functional, 

presentable condition. 
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12. Assists citizens requesting assistance or information.  

Courteously explains any instance where jurisdiction does 

not lie with the police Department and suggests other 

procedures to be followed. 

 

13. Accountable for the securing, receipt, and proper 

transporting of all evidence and property coming into 

custody. 

 

14. Answers questions asked by the general public, counsels 

juveniles and adults when necessary and refers them to 

persons or agencies where they can obtain further assistance. 

 

15. Preserves the peace at public gatherings, neighborhood 

disputes, and family quarrels. 

 

16. Serves or delivers warrants, summonses, subpoenas, and 

other official papers promptly and accurately when so 

directed by a superior officer.   

 

17. Confers with prosecutors and testifies in court. 

 

18. Accomplishes other general duties as they are assigned or 

become necessary. 

 

19. Performs other duties as may be assigned by the Chief, 

Captain, Lieutenant, and/or Sergeants. 

 

20. Cooperates with the efforts of other law enforcement 

agencies. 

 

 

 

4.7.3 Specific duties and responsibilities: Preventative Patrol. 

 

1. Patrols an assigned area for general purposes of crime 

prevention and law enforcement.  Patrol includes: 

 

a. Being thoroughly familiar with the assigned route of 

patrol.  Such familiarity includes knowledge of 

residents, merchants, businesses, roads, alleyways, 

paths etc.  Conditions that contribute to crime should 

be reported.  The location of telephones and other 

emergency services should be noted. 
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b. Apprehending persons violating the law or wanted 

by the police. 

 

c. Completing detailed reports on all crimes, vehicle 

accidents and other incidents requiring police 

attention.  In cases where an arrest is made, an arrest 

report is submitted along with the required crime 

reports.  When property is recovered or additional 

information is discovered pertaining to a previously 

reported offense, the officer must produce any and 

all necessary follow-up reports. 

 

d. Preserving any serious crime scene until the sergeant 

or detective arrives. 

 

e. Public assembly checks. 

 

f. Building security checks. 

 

g. Observing and interrogating suspicious persons.   

 

h. Issuing traffic citations.   

 

i. Being alert for and repressing fires. 

 

j. Reporting street light and traffic signals out-of-order, 

street hazards and any conditions that endanger 

public safety 

 

k. Checking schools, parks and playgrounds 

 

l. Responding to any public emergency 

 

2. Conducts a thorough investigation of all offenses and 

incidents within the area of assignment and scope of activity.  

Collects evidence and records data, which will aid in 

identification, apprehension, and prosecution of offenders, 

as well as the recovery of property. 

 

3. Alert to the development of conditions tending to cause 

crime or indicative of criminal activity.  Takes preventive 

action to correct such conditions and informs superiors as 

soon as the situation permits. 

 

4. Responds to situations brought to the officer’s attention 

while in the course of routine patrol or when assigned by 
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radio.  Renders First Aid, when qualified, to persons who are 

seriously ill or injured.  Assists persons needing police 

services. 

 

5. Remains on assigned route throughout the tour of duty 

except when a police emergency necessitates a temporary 

absence, or when the sergeant or officer-in-charge on duty 

has issued authorization for a temporary absence. 

 

6. Patrols area giving particular attention to and frequently 

rechecking locations where the crime hazard is great.  

Insofar as possible, a patrol officer shall not patrol an area 

according to any fixed route or schedule, but shall alternate 

frequently and backtrack in order to be at the location least 

expected. 

 

7. Be alert for all nuisances, impediments, obstructions, defects 

or other conditions that might endanger or hinder the safety, 

health or convenience of the public within the patrol area.  

 

8. Concerning a patrol vehicle: 

 

a. See that it is well maintained mechanically and that 

it is kept clean both inside and out.   

 

b. Inspects the vehicle at the beginning of the tour of 

duty for any defects or missing equipment.  

Immediately reports all defects and damage 

sustained to the proper authority and completes all 

reports and forms required by current procedures. 

 

c. Removes the keys whenever the patrol car is left 

unattended for any reason. 

 

d. Uses only vehicles assigned by the Captain, 

Lieutenant, Sergeant or senior police officer on duty 

  

e. Operates the radio according to FCC regulations and 

current Departmental procedures. 

 

f. Ensures that the assigned vehicle’s gas tank is full 

before completion of each tour of duty. 

 

g. Keeps radio equipment in operation at all times and 

remains thoroughly familiar with Departmental 

policy concerning its use. 
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h. Takes measures to direct the flow of traffic during 

periods of congestion. 

 

i.. Notifies the sergeant or officer-in-charge on duty if 

more then a temporary absence from regular duties is 

required. 

 

 

4.7.4 Specific duties and responsibilities: Traffic Patrol. 

 

1. Directs and expedites the flow of traffic at assigned 

intersections, preventing accidents, protecting pedestrians, 

and ensuring the free flow of traffic. 

 

2. Enforces the parking ordinances and motor vehicle laws in 

the patrol areas 

 

3. Alert to traffic safety conditions which may endanger or 

inconvenience the public and reports such conditions to the 

sergeant. 

 

4. Responds immediately when called from a traffic post to 

render emergency police service.  Notifies the sergeant or 

officer-in-charge at the earliest possible opportunity. 

 

5. Wears the prescribed traffic safety clothing and equipment. 

 

4.7.5 Knowledge, Skills and Abilities: 

 

Knowledge of the laws of the federal government, the State of New 

Jersey, and all ordinances of the Borough of Oceanport which may 

be related to the intelligent performance of police duties.  Some 

knowledge of the philosophy, objectives and practices of 

counseling, particularly as related to juveniles; some knowledge of 

the fundamental principles of adolescent psychology; knowledge of 

police investigative techniques and techniques of identification; 

general knowledge of rules of evidence and laws of search and 

seizure; ability to deal effectively with juveniles and adults; ability 

to analyze evidence; ability to question and interview skillfully; 

ability to organize and prepare clear and concise oral and written 

reports; skill in the use of firearms and police equipment; possession 

of physical ability and endurance; ability to establish effective 

working relationships with juveniles, parents, school officials, 

fellow workers and the public; physically fit and is capable of 
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successfully performing all of the essential functions required for 

the position of police officer. 

 

 

 

4.8 Duties of Class I special Officers 

 

A Special Officer Class I, who is appointed by the Governing Body 

on a yearly basis, is responsible for the efficient performance of 

required duties conforming to the rules, regulations, and general 

orders contained herein.  Duties shall consist of, but are not limited 

to, general assigned police responsibilities necessary to the safe and 

good order of the community.  A Special Officer Class I officer is a 

part time employee who is assigned to special details, events, and/or 

outside details as scheduled by the Chief, Captain, Lieutenant, 

Sergeants, or other officers following Department policy. Special 

officer Class I shall: 

 

1. Protect life and property 

 

2. Identify criminal offenders and criminal activity and, where 

appropriate, notify a superior officer (Patrol Officer or Class 

II Special Officer) of such offense.  

 

3. Aid people who are in danger of physical harm. 

 

4. Facilitate the movement of vehicular and pedestrian traffic. 

 

5. Identify potentially serious law enforcement or 

governmental problems. 

 

6. Promote and preserve the peace. 

 

7. Provide emergency service. 

 

4.8.2 General Duties and Responsibilities 

 

1. Exercises authority consistent with obligations imposed by 

the oath of office and in conformance with the policies of the 

Department.   

 

2. Abides by all rules, regulations and Departmental guidelines 

and directives governing police officers.   

 

3. Is accountable to superior officers.  Promptly obeys 

legitimate orders. 
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4. Coordinates efforts with those of other members of the 

Department so that teamwork may ensure continuity of 

purpose and achievement of police objectives. 

 

5. Communicates to superiors and to fellow officers all 

information obtained in the field, which is pertinent to the 

achievement of police objectives. 

 

6. Responds punctually to all assignments.  Performs their 

duties promptly, faithfully and diligently.   

 

7. Acquires and records information concerning events that 

have taken place since the last tour of duty. 

 

8. Records activity during the tour of duty in the manner 

prescribed by proper authority. 

 

9. Report the Supervisor, who in turn will report to the proper 

borough officials, any violations of any of the borough codes 

which may come to his attention. 

 

10. Strives to improve their skills and techniques through study 

and training 

 

11. Assists citizens requesting assistance or information.  

Courteously explains any instance where jurisdiction does 

not lie with the police Department and suggests other 

procedures to be followed. 

 

12. Answers questions asked by the general public, and when 

necessary and refers them to persons or agencies where they 

can obtain further assistance. 

 

13. Preserves the peace at public gatherings, neighborhood 

disputes, and family quarrels 

 

14.  Performs other duties as may be assigned by the Chief, 

Captain, Lieutenant, and/or Sergeants 

 

 

4.8.3 Specific duties and responsibilities: preventative patrol. 

 

1. Patrols an assigned event or work area for general purposes 

of crime prevention and public safety.  These may include: 
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a. Being thoroughly familiar with the assigned route of 

the event.  Such familiarity includes knowledge of 

residents, merchants, businesses, roads, alleyways, 

paths etc.  Conditions that contribute to hazards 

should be reported.   

 

b. Observing persons violating the law or wanted by the 

police and making notification to Officers on duty. 

 

c. Issuing traffic citations or parking citations.   

 

d.. Being alert for and repressing fires. 

 

e. Reporting street light and traffic signals out-of-order, 

street hazards and any conditions that endanger 

public safety 

 

f. Checking the assigned areas for hazards, criminal 

activity, suspicious activity 

 

2. Responding to any public emergency. 

 

3. Alert to the development of conditions tending to cause 

crime or indicative of criminal activity.  Takes preventive 

action to correct such conditions and informs superiors as 

soon as the situation permits. 

 

4. Responds to situations brought to the officer’s attention 

while in the course of the assigned event or detail and notify 

the supervisor or officer by radio.  Renders First Aid, when 

qualified, to persons who are seriously ill or injured.  Assists 

persons needing police services. 

 

5. Remains on assigned route throughout the tour of duty 

except when a police emergency necessitates a temporary 

absence, or when the sergeant or senior police officer on 

duty has issued authorization for a temporary absence. 

 

6. Be alert for all nuisances, impediments, obstructions, defects 

or other conditions that might endanger or hinder the safety, 

health or convenience of the public within the patrol area.  

 

7. Concerning a patrol vehicle: 

 

a. See that it is well maintained mechanically and that 

it is kept clean both inside and out.   
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b. Inspects the vehicle at the beginning of the tour of 

duty for any defects or missing equipment.  

Immediately reports all defects and damage 

sustained to the proper authority and completes all 

reports and forms required by current procedures. 

 

c. Removes the keys/secure vehicle whenever the 

patrol car is left unattended for any reason. 

 

d. Uses only vehicles assigned by the Captain, 

Lieutenant, Sergeant or senior police officer on duty 

  

e. Operates the radio according to FCC regulations and 

current Departmental procedures. 

 

f. Ensures that the assigned vehicle’s gas tank is full 

before completion of each tour of duty. 

 

8. Keeps radio equipment in operation at all times and remains 

thoroughly familiar with Departmental policy concerning its 

use. 

 

9. Takes measures to direct the flow of traffic during periods of 

congestion. 

 

10. Notifies the sergeant or senior officer on duty if more than a 

temporary absence from regular duties is required. 

 

 

4.8.4 Specific duties and responsibilities: Traffic Patrol. 

 

1. Directs and expedites the flow of traffic at assigned 

intersections, preventing accidents, protecting pedestrians, 

and ensuring the free flow of traffic. 

 

2. Enforces the parking ordinances and motor vehicle laws in 

the patrol areas 

 

3. Alert to traffic safety conditions which may endanger or 

inconvenience the public and reports such conditions to the 

sergeant. 

 

4. Responds immediately when called from a traffic post to 

render emergency police service.  Notifies the sergeant at the 

earliest possible opportunity. 
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5. Wears the prescribed traffic safety clothing and equipment. 

 

4.8.5 Knowledge, Skills and Abilities: 

 

Knowledge of the laws of the federal government, the State of New 

Jersey, and all ordinances of the Borough of Oceanport which may 

be related to the intelligent performance of police duties.  

Understanding of relevant laws of search and seizure; ability to deal 

effectively with juveniles and adults; maintenance of police 

equipment; use of handcuffs, O.C. spray and side handle baton; 

possession of physical ability and endurance; ability to establish 

effective working relationships with juveniles, parents, school 

officials, fellow workers and the public; physically fit and is capable 

of successfully performing all of the essential functions required for 

the position of Special Officer Class I. 

 

 

4.9 Duties of Records Clerk. 

 

4.9.1 Summary 

 

The Records Clerk shall be responsible for the accurate 

maintenance, filing and retrieval of all criminal, accident and other 

incident reports and records resulting from or relating to the 

operations of the Police Department and shall perform such other 

duties as may be assigned from time to time by the Chief of Police, 

Captain and/or Lieutenant.  

 

4.9.2 General duties and Responsibilities: 

 

1. Collect, Maintain, and disseminate case files and reports within 

the Police Department. 

 

2. Prepare, organize, and answer to requests for discovery, and other 

reports. 

 

3. Work with the courts and Officers to ensure proper paperwork is 

available for court case presentation. 

 

4. Prepare monthly incident/status reports for the Chief of Police. 

 

5. Notify Officers of subjects requesting police assistance when 

arriving at Headquarters. 
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6. Disseminate requests made under the Open Public Records Act 

and provide responses to the appropriate requester.  

 

7. Preparing completed firearms applications related to all types that 

fall within the scope of New Jersey Firearms laws. 

 

8. Any and all other functions as related to the efficient and 

organized operations within the Records Bureau.    

 

 

4.9.3  

Although members of the Police Department, Dispatchers and 

Records Clerks are also included in the scope of the Borough of 

Oceanport’s Personnel Policy Chapter 13, all rules and regulations 

which do not conflict with the above cited ordinance ???(what 

ordinance is cited above)????will apply to the records clerk as well. 

 

 

5.0 Rules of Conduct 

  

5.1 General Conduct 

 

5.1.1 Performance of duty.  All employees shall promptly perform their 

duties as required or directed by law, Department rule, policy, 

directive, guideline, or by lawful order of a superior officer. 

 

5.1.2 Action off duty.  While off duty, police officers shall take 

appropriate action as needed in any police matter that comes to 

their attention within their jurisdiction as authorized by New Jersey 

law and Department policy. 

 

5.1.3 Obedience to laws and rules.  Employees shall report any 

information concerning suspected criminal activity of others. 

 

5.1.4 Withholding Information.  Employees shall report any information 

concerning suspected criminal activity of others. 

 

5.1.5 Reporting violations of law or rules.  Employees knowing of other 

employees violating laws, ordinances, or rules of the Department, 

shall report same in writing to the Chief of Police, Captain or 

Lieutenant through official channels.  If the employee believes the 

information is of such gravity that it must be brought to the 

immediate, personal attention of the Chief of Police, Captain or 

Lieutenant through official channels may be bypassed. 

 

5.1.6 Insubordination.  Employees shall not: 
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a. Fail or refuse to obey a lawful order given by a supervisor; 

b. Use any disrespectful or abusive language or action toward 

a supervisor. 

 

5.1.7 Conduct toward Other Department Employees.  Employees shall 

treat other Department employees with respect.  They shall be 

courteous and civil at all times in their relationships with one 

another.  When on duty and in the presence of the public, officers 

should be referred to by rank.   

 

5.1.8 Compromising Criminal Cases.  Employees shall not interfere with 

the proper administration of criminal justice. 

 

5.1.9 Recommending attorney and bail bond brokers prohibited.  

Employees shall not suggest, recommend, or advise the retention 

of any attorney or bail bond broker to any person as a result of 

police business.    

 

5.1.10 Use of force.  Employees shall follow the Monmouth County 

Prosecutors Office, and Department policies and procedures on the 

use of force. 

 

5.1.11 Physical fitness.  Police officers shall maintain good physical 

condition so that they can handle the strenuous physical activities 

often required of a law enforcement officer.   

 

5.1.12 Driver’s license.  Employees operating Department motor vehicles 

shall possess a valid New Jersey driver’s license.  Whenever a 

driver’s license is revoked, suspended, or lost, the employee shall 

immediately notify the appropriate Supervisor giving full 

particulars. 

 

5.1.13 Address and telephone numbers.  Employees are required to have a 

telephone in the place where they reside.  Changes in address or 

telephone number shall be reported in writing to the appropriate 

supervisor within 24 hours of the change. 

 

5.2 Orders 

 

5.2.1 Issuing orders 

 

a. Manner of issuing orders.  Orders from a supervisor to a 

subordinate shall be in clear and understandable language. 
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b. Unlawful orders.  No supervisor shall knowingly issue any 

order which is in violation of any law or ordinance. 

 

c. Improper orders.  No supervisor shall knowingly issue any 

order which is in violation of any Department rule, policy, 

or procedure.   

 

5.2.2 Receiving orders 

 

a. Questions regarding orders.  Employees in doubt as to the 

nature or detail of an order shall seek clarification from 

their supervisors by going through the chain of command.   

 

b. Obedience to unlawful orders.  Employees are not required 

to obey any order which is contrary to any law or 

ordinance.  Responsibility for refusal to obey rests with the 

employee, who will be required to justify the refusal to 

obey. 

 

c. Obedience to improper orders.  Employees who are given 

any order which is contrary to Department rule, policy, or 

procedure must first obey the order to the best of their 

ability and then report the improper order as provided. 

 

d. Conflicting orders.  Upon receipt of an order conflicting 

with any previous order, the employee affected will advise 

the person issuing the second order of this fact.  

Responsibility for countermanding the original order rests 

with the individual issuing the second order.  If so directed, 

the latter order shall be obeyed first.  Orders will be 

countermanded, or conflicting orders will be issued only 

when reasonably necessary for the good of the Department. 

 

e. Reports of unlawful or improper orders.  An employee 

receiving an unlawful or improper order shall, at first 

opportunity, report in writing to the next highest ranking 

supervisor above the supervisor who issued the unlawful or 

improper order.  Action regarding such a report shall be 

conducted by the Chief of Police 

 

f. Criticism of official acts or orders.  Employees shall not 

criticize the actions or orders of any Department employee 

in a manner which is defamatory, obscene, or which tends 

to impair the efficient operation of the Department. 

 

5.3 Police Records and Information 
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5.3.1 Release of information.  Employees shall not release any 

information, nor reveal any confidential business of the 

Department to the public or the press except as provided in 

Department policy and guideline. 

 

5.3.2 Department records.  Contents of any record or report filed within 

the Department shall not be exhibited or divulged to any person 

other than a duly authorized police officer, except with the 

approval of the appropriate supervisor, or under due process of 

law, or as permitted under Department policy and guidelines. 

 

5.3.3 Reports.  No employee shall knowingly falsify any official report 

or enter or cause to be entered any inaccurate, false, or improper 

information on records of the Department. 

 

5.4 Gifts, rewards, etc. 

 

5.4.1 Soliciting or accepting benefits.  Employees shall not directly or 

indirectly solicit, accept or agree to accept any benefit not allowed 

by law to influence the performance of their official duties. 

 

5.4.2 Rewards.  Employees shall not accept any gift, gratuity, or reward 

in money or other compensation for services rendered in the line of 

duty, except that which may be authorized by law and Department 

policy. 

 

5.4.3 Disposition of unauthorized gifts, gratuities.  Any unauthorized 

gift, gratuity, loan, fee, reward, or other object coming into the 

possession of any employee shall be forwarded to the Chief of 

Police together with a special unnumbered report explaining the 

circumstances.  A desk log entry shall also be made, noting the 

item received.   

 

5.5 Alcoholic beverages and drugs 

 

5.5.1 Consuming alcoholic beverages before duty.  Employees shall not 

consume alcoholic beverages within eight hours prior to reporting 

for duty.   

 

5.5.2 Being under the influence.  Employees shall not report for duty 

under the influence of any alcoholic beverage. 

 

5.5.3 Consuming alcoholic beverages on duty.  Employees of the 

Department shall not consume any alcoholic beverage while on 

duty.  
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5.5.4 Exception.  Employees while assigned to duty in civilian clothes 

may consume alcoholic beverages only if such consumption: 

 

a. is absolutely necessary in the performance of duty, and 

 

b. has been approved by the appropriate supervisor, and 

 

c. does not render the employee unfit for proper and efficient 

performance of duty. 

 

5.5.5 Consuming alcoholic beverages off duty in uniform.  Employees 

shall not consume alcoholic beverages while off duty and in 

uniform or any recognizable component of the uniform.   

 

5.5.6 Alcoholic beverages in police headquarters.  Alcoholic beverages 

shall not, at any time, be consumed in police buildings or facilities. 

 

5.5.7 Supervisors’ responsibility.  Supervisors shall not assign to duty or 

allow to remain on duty, any employee whose fitness for duty is 

questionable due to the use of alcohol or medication. 

 

5.5.8 Possession of alcoholic beverages.  Employees shall not have 

alcoholic beverages on their person while on duty or in uniform, 

nor in any police Department building or vehicle, except for 

evidential or other authorized purpose. 

 

5.5.9 Entering licensed premises.  Employees in uniform shall not enter 

any licensed premises where alcoholic beverages are sold or 

stored, except in the performance of duty and in compliance with 

Department policy.  Employees may enter a licensed establishment 

for the purpose of picking up a purchased meal, provided that the 

meal is removed from the premises and consumed at an 

appropriate other location. 

 

5.5.10 Taking medication on duty.  Employees of the Department shall 

not take any medication which may diminish their alertness or 

impair their senses prior to or after reporting for duty unless 

directed by a physician. 

 

5.5.11 Notification about medication.  When employees are required to 

take any prescription medication or any non-prescription 

medication which may diminish their alertness or impair their 

senses, the employee shall notify their supervisor as to the 

medication required, its properties, the dosage and the period 

during which the employee is required to take the medication.  
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This notification shall be by the prescribing physician.  If the 

medication is a non-prescription drug the employee shall make this 

notification.  The required notification shall be made prior to the 

employee reporting for duty.  This information so provided shall 

be confidential. 

 

5.6       Drug Testing 

 

5.6.1 The Oceanport Police Department shall ensure that its members 

are free from illegal drug use. The critical mission of law 

enforcement justifies the maintenance of a drug-free work 

environment through the use of a drug-testing program. It is the 

goal of these rules and regulations to prevent the hiring of those 

engaged in illegal drug use, deter illegal drug use by law 

enforcement officers and to identify and remove those officers 

engaged in the illegal use of drugs. 

 

5.6.2 Procedure: 

 

a. Trainees will be required to submit to one or more urine 

specimens for testing while they attend a mandatory basic 

training course. All drug testing conducted during 

mandatory basic training will comply with the Rules and 

Regulations established by the Police Training 

Commission. 

 

b. Individual trainees shall be required to submit a urine 

specimen for testing when there exists reasonable suspicion 

to believe that the trainee is illegally using drugs. A trainee 

shall be ordered to submit to a drug test based on 

reasonable suspicion only with the approval of the County 

Prosecutor, Chief of Police, or the Academy Director. 

 

c. Urine specimens shall be ordered from a sworn Law 

Enforcement Officer or Class II Special Law Enforcement 

Officers when there exists reasonable suspicion to believe 

that the officer or employee is illegally using drugs. Urine 

specimens shall not be ordered without the approval of the 

County Prosecutor or the Chief of Police. 

 

d. Urine specimens may be ordered from sworn Law 

Enforcement Officers or Class II Special Law Enforcement 

Officers who have been randomly selected to submit to a 

drug test. Random selection is defined as a method of 

selection in which each and every member of the 

Department, regardless of rank or assignment, has an equal 
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chance to be selected each and every time a selection is 

conducted. 

  

  5.6.3 Notification of Drug Testing Procedures. 

 

A. Trainees:  Drug testing of trainees will be governed by the 

Police Academy the trainee is attending.  Positive results on the 

drug test will result in: 

 

(1)  The trainee’s termination from employment; 

  

(2)  Inclusion of the name in the Central Drug Registry 

maintained by the Division of State Police; 

 

(3) The trainee being permanently barred from future law 

Enforcement in New Jersey. 

 

B. Sworn Police officers/Class II special Officers Reasonable 

Suspicion Testing: 

 

(1). Individual Police officers and Class II Special Law 

Enforcement officers are required to submit to a drug test 

when there is reasonable suspicion to believe that the 

officer/employee is illegally using drugs. 

 

(2). Before an officer or employee is ordered to submit to a 

drug test, a written report shall be prepared which 

documents the basis for the reasonable suspicion. The 

report shall be reviewed by the County Prosecutor and/or 

the Chief of Police before a reasonable suspicion test may 

be ordered. 

 

(3). A negative test result is a condition of employment and 

a positive result will result in termination from 

employment. A positive result for a sworn officer will 

result in:  

 

(a) Termination of employment; 

  

(b) Inclusion of the officer’s name in the Central 

Drug Registry by the Division of State Police; 

 

(c) Being permanently barred from future Law 

Enforcement employment in New Jersey. 
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Any officer or employee who refuses to submit to a drug test based 

on reasonable suspicion after being lawfully ordered to do so shall be 

subject to the same penalties as those who test positive for the illegal use 

of drugs. 

 

D. Sworn Law Enforcement Officers/Class II Special Law 

Enforcement Officers: Random Drug Testing. 

 

1. All sworn officers and Class II officers of the Oceanport 

Police Department, regardless of rank or assignment, are 

eligible for random drug testing. 

 

2. Random drug testing shall be conducted semi-annually. 

The dates of the selections shall be determined by the Chief 

of Police. Each selection shall result in testing of one (1) 

officer(s). 

 

3. The Oceanport Police Department shall use a computer 

program which randomly selects social security numbers 

from its database. 

 

4. All employees will have an equal chance to be selected 

for testing each and every time a selection takes place. 

 

5. Members of the Employees Collective Bargaining Unit 

shall be permitted to witness the selection process. 

 

6. Any member who discloses the identity of an officer 

selected for random testing or the fact that a random 

selection is scheduled to take place prior to the collection of 

urine specimens shall be subject to disciplinary action. 

 

7. Officers selected who are on Sick leave, Vacation, or 

other authorized leave will appear as soon as they return 

from approved leave. 

 

8. Any officer, who refuses to submit to a drug test when 

randomly selected, is subject to the same penalties as those 

who test positive for illegal use of drugs. An officer who 

resigns or retires after receiving a lawful order to submit a 

urine specimen for drug testing and who does not provide 

the specimen shall be deemed to have refused to submit to 

the drug test. 

   

5.6.4 Preliminary Requisition Procedures 
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1. The Internal Affairs Commander (Captain) shall serve as 

monitor of the specimen acquisition process. In the event 

the Internal Affairs Commander is selected for testing the 

Chief of Police shall serve as monitor. When the Chief of 

Police is selected the Captain shall serve as monitor.  The 

Chief of Police may designate another officer to monitor 

applicant specimen collection. 

 

2. The monitor shall always be of the same sex as the 

individual being tested. In the event there is no member of 

the same sex available from this Department to monitor the 

specimen collection, a member of the same sex will be 

requested from another law enforcement agency to serve as 

monitor of the process. 

 

3. Prior to specimen submission, all current employees 

shall complete a medical questionnaire which clearly 

describes all medications both prescription and over-the-

counter which were ingested in the past fourteen (14) days. 

 

5.6.5 Specimen collection: 

 

1. Throughout the test process, the identity of individuals 

who have submitted specimens shall remain confidential. 

Individual specimens shall be identified throughout the 

process by the use of social security numbers. At no time 

shall an individual’s name appear on any form or specimen 

container sent to the State Toxicology Laboratory. 

 

2. Specimens will be collected utilizing equipment and 

supplies approved by the State Toxicology Laboratory. 

Under no circumstances may a specimen be collected and 

submitted for analysis in a specimen container that has not 

been approved by the State Toxicology Laboratory. 

 

3. Urine specimens will be acquired and processed in 

accordance with procedures established by the Stale 

Toxicology Laboratory. 

 

4. Individuals will provide the sample without the direct 

observation of the monitor unless there is reason to believe 

that the individual will adulterate the specimen or otherwise 

compromise the integrity of the test process. Under these 

circumstances, the production of a specimen may be 

directly observed by the monitor. Reasons for direct 

observation must be documented. 
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5. Individuals that initially are unable to produce a urine 

specimen shall remain under the supervision of the monitor 

until the monitor is satisfied that the individual cannot 

produce a sample. While the individual is under 

supervision, the monitor may allow the individual to drink 

fluids in an attempt to induce the production of a specimen. 

If the individual remains unable to produce a specimen 

after a reasonable amount of time the monitor shall have 

the individual examined by a Physician contracted by, or 

approved through the Governing Body, to determine 

whether the inability to produce a specimen was the result 

of a medical condition or constituted as a refusal to 

cooperate with the drug testing process. 

 

6. Sworn Law Enforcement Officers / Class II Special Law 

Enforcement Officers shall have the option to provide the 

monitor with a second urine specimen at the same time the 

first specimen is collected. 

 

    5.6.6 Submission of specimens for Analysis 

    

1. The New Jersey State Toxicology laboratory within the 

Division of Criminal Justice will constitute the sole facility 

for the analysis of Law Enforcement drug tests. Law 

Enforcement agencies are not permitted to use any other 

facility or laboratory for purposes of analyzing urine 

specimens. 

 

2. Urine specimens should be submitted to the State 

Toxicology Laboratory within one (1) working day of their 

collection. In the event a specimen cannot be submitted to 

the laboratory within one (1) working day of its collection, 

the Department shall store the specimen in a controlled 

access refrigerated storage area until submission to the 

laboratory. 

 

3. Submissions of the specimens to the laboratory shall be 

accomplished by personnel designated by the Chief of 

Police. 

 

5.6.7 Analysis of Specimens 

 

1. The State Toxicology Laboratory shall utilize test 

procedures as determined by their Standard Operating 

Procedures. 
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2. Following their test procedures, positive test results are 

reviewed by a Medical Review Officer. Results of the test 

are compared to the medical questionnaire submitted with 

the specimen to determine if any substance listed on the 

questionnaire would explain the test result. The Medical 

Review Officer may direct the Department to obtain 

additional information from the individual being tested in 

the event the questionnaire does not explain the test result 

indicating that the specimen tested positive. 

 

3. The State Toxicology Laboratory shall analyze each 

specimen for the following substances and their 

metabolites: 

 

• Amphetamine/Meth Amphetamine Barbiturates 

• Benzodiazepine 

• Cannabinoids 

• Cocaine 

• Methadone 

• Phencyclidine 

• Opiates 

 

4. The analysis of each specimen shall be done in 

accordance with procedures adopted by the State 

Toxicology Laboratory. These procedures shall include but 

not be limited to security of the test, specimens, chain of 

custody, metabolite cut-off levels and the issuance of test 

reports. 

  

5. The Chief of Police may request that one or more 

specimens be analyzed for the presence of steroids. 

 

5.6.8  Drug Test Results 

 

1. The State Toxicology Laboratory shall notify the 

Department of any positive test results from the specimens 

submitted for analysis. All reports of positive test results 

shall be in writing and sent to the agency within fifteen (15) 

working days of the submission. The State Toxicology 

Laboratory will, upon request, provide the submitting 

agency with written documentation that one or more 

specimens submitted tested negative. 

 

2. The State Toxicology Laboratory shall not report a 

specimen as having tested positive for a controlled 
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substance until the specimen has undergone a confirmatory 

test and the Medical Review Officer has reviewed the 

results of that test. 

 

3. The Department shall notify the individual of the results 

of a positive test result as soon as possible after receipt of 

the report from the State Toxicology Laboratory. Upon 

request, the individual may receive a copy of the laboratory 

report. 

 

4. Under no circumstances may a specimen be resubmitted 

for testing. 

 

5.6.9 Consequences of a Positive Test Result: 

 

When a trainee tests positive for illegal drug use: 

 

1. The trainee shall be immediately dismissed from Basic 

Training and suspended from employment. 

 

2. The trainee shall be terminated from the Department 

upon final disciplinary action. 

 

3. The trainee shall be reported to the Central Drug 

Registry maintained by the Division of State Police. 

 

4. The trainee shall be permanently barred from Law 

Enforcement employment in New Jersey. 

 

When a Sworn Officer / Class II Special Officer tests positive for 

illegal drug use: 

 

1. The Officer / Class II Special Officer shall be 

immediately suspended from all duties. 

 

2 The Officer / Class II Special Officer shall be terminated 

upon final disciplinary action. 

 

3 The Officer shall be reported to the Central Drug Registry 

maintained by the Division of State Police. 

 

4 The Officer shall be permanently barred from future Law 

Enforcement employment in New Jersey. 

 

5.6.10  Consequences of Refusal to Submit to a Drug Test. 
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1. Trainees who refuse to submit to a drug test shall be 

immediately removed from the academy and, immediately 

suspended from employment. Upon a finding that the 

trainee did in fact refuse to submit to a drug test, the trainee 

shall be terminated arid permanently barred from Law 

Enforcement employment In New Jersey, The trainee's 

name shall be submitted to the Central Drug Registry. 

 

2. Sworn officers who refuse to submit to a drug test 

ordered in response to reasonable suspicion or random 

selection shall be immediately suspended. Upon a finding 

that the officer did in fact refuse to submit a sample, the 

officer shall be terminated and permanently barred from 

Law Enforcement employment In New Jersey. The officer's 

name shall be forwarded to the Central Drug Registry. 

    

 

  

 

5.6 Duty conduct 

 

5.7.1 Reporting for duty.  Employees shall report for duty at the time 

and place specified, properly uniformed and equipped. 

 

5.7.2 Absence from duty.  An employee who fails to appear for duty at 

the date, time, and place specified without the consent of 

competent authority is absent without leave. Supervisors shall 

immediately report to their supervisor in writing any employee 

who is absent without leave. 

 

5.7.3 Prohibited activity on duty.  Employees who are on duty are 

prohibited from engaging activities which are not directly related 

to the performance of their duty (e.g., sleeping, conducting private 

business, or gambling). 

 

5.7.4 Smoking while on duty.  Employees shall not smoke, chew 

tobacco or Vape except in authorized areas.  Employees shall not 

smoke, chew tobacco or Vape on duty while in direct contact with 

the public. Employees shall not smoke, Vape or chew tobacco 

while in Department vehicles. 

 

5.7.5 Personal radios.  The use of portable radios and any other form of 

entertainment other than equipment authorized by the Department 

is prohibited while on duty.  An exception will be allowed for 

officers standing a Monmouth Park Race Track traffic post, 
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provided the volume is kept reasonable.  The use of headphones is 

prohibited.  (Remove) 

 

5.7.6 Relief.  Employees are to remain at their assignments and on duty 

until properly relieved by other employees or until dismissed by 

competent authority.   

 

5.7.7 Meals.  All meals are to be consumed within authorized areas, 

subject to modification by the supervisor. 

 

5.7.8 Training.  Employees shall attend training at the direction of the 

appropriate supervisor.  Such attendance is considered a duty 

assignment, unless the prevailing collective bargaining agreement 

provides otherwise. 

 

5.8 Uniforms, appearance and identification. 

 

5.8.1 Regulation uniform required.  All police officers and uniformed 

civilians shall maintain uniforms prescribed in Department policy 

and guidelines.  Uniforms shall be kept neat, clean and well-

pressed at all times. 

 

5.8.2 Manner of dress on duty.  Employees shall wear the uniform or 

civilian clothing on duty as prescribed by Department policy and 

guidelines for the employee’s current assignment. 

 

5.8.3 Wearing jewelry on duty.  Police officer on duty shall not wear 

loose fitting jewelry which may be grasped during a struggle or 

which can inflict injury or retard the mobility of the officer.  This 

provision shall not prohibit non-uniform officers on duty from 

wearing jewelry appropriate for the conditions of their current 

assignment in accordance with Department policy. 

 

5.8.4 Personal appearance.  Employees, while on duty, shall be neat and 

clean in person, with uniform or clothes clean and pressed.  This 

provision shall not prohibit non-uniform officers on duty from 

dressing appropriately for the conditions of their current 

assignment in accordance with Department policy. 

 

5.8.5 Wearing or carrying identification.  Employees shall wear or carry 

their Department identification at all times, provided that it is 

practical under the circumstances. 

 

5.8.6 Identification as police officer.  Except when impractical or where 

the identity is obvious, police officers shall identify themselves by 
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displaying the official badge or identification card before taking 

police action. 

 

 

5.9 Department equipment and property 

 

5.9.1 All equipment and uniforms, firearms and ammunition, batons, 

shields and badges which may be supplied to the members of the 

Police Department shall be the property of the Borough of 

Oceanport.  All equipment used in the Police Department shall be as 

prescribed by the Captain or Chief of Police. 

 

5.9.2 Equipment on duty.  Employees shall carry all equipment on duty 

as prescribed in Department policy and guideline based on their 

assignment. 

 

5.9.3 Equipment off duty.  Employees shall carry equipment off duty as 

prescribed in Department policy and guidelines based on their 

assignment. 

 

5.9.4 Firearms.  Employees shall follow Monmouth County Prosecutor’s 

Office and Department policy and guidelines on the care and 

handling of firearms. 

 

5.9.5 Department Property and Equipment.  Employees are responsible 

for the proper care of Department property and equipment assigned 

to them. 

 

5.9.6 Use of Department property and equipment.  Employees shall not 

use any Department property or equipment for personal business or 

pleasure. 

 

5.9.7 Damaged or Inoperative property or equipment.  Employees shall 

immediately report to their supervisors any loss of or damage to 

Department property assigned to or used by them.  The supervisor 

shall also be notified of any defects or hazardous conditions 

existing in any Department equipment or property. 

 

5.9.8 Care of Department buildings.  Employees shall not mark or 

deface any surface in headquarters.  No material shall be affixed to 

any wall in headquarters without specific authorization from the 

appropriate supervisor. 

 

5.9.9 Notices.  Employees shall not mark, alter or deface any posted 

notice of the Department.  Notices or announcements shall not be 

posted on bulletin boards without permission of the appropriate 
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supervisor, except those areas designated for use by the collective 

bargaining units. 

 

5.9.10 Use of Department vehicles.  Employees shall not use any 

Department vehicle without the permission of a supervisor.  

Department vehicles shall never be used for personal business or 

pleasure except as provided for in Department policy. 

 

5.9.11 Operation of Department Vehicles.  When operating Department 

vehicles, employees shall not violate traffic laws except in cases of 

emergency and then only in conformity with state law and 

Department policy and procedure regarding same. 

 

5.9.12 Transporting citizens.  Citizens will be transported in Department 

vehicles on in conformance with Department policy. 

 

5.9.13 Reporting Accidents.  Accidents involving Department personnel, 

property, equipment and vehicles must be reported in accordance 

with Department policy and guideline. 

 

5.9.15 Inspection.  Department property and equipment is and remains the 

property of the Department and is subject to entry and inspection 

without notice. 

 

5.9.16 Liability.  If Department property is damaged or lost as a result of 

misuse or negligence by an employee, that employee will be held 

liable to reimburse the Department for the damage or loss and is 

subject to disciplinary action. 

 

5.9.17 Surrender of Department property. 

 

a. Upon separation from the Department.  Employees are 

required to surrender all Department property in their 

possession upon separation from the service.  For failure to 

return a non-expendable item, the employee will be 

required to reimburse the Department for then fair market 

value of the article. 

 

b. Under suspension.  Any employee under suspension shall 

immediately surrender their identification, firearm (if 

applicable), and all other Department property to the 

appropriate supervisor pending disposition of the case.  

 

5.10 Communications, correspondence. 

 

5.10.1 Restrictions.  Employees shall: 
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a. Not use Department letterheads for private correspondence. 

 

b. Only send correspondence out of the Department under the 

direction of the appropriate supervisor. 

 

5.10.2 Forwarding Communications.  Any employee who receives a 

written communication for transmission to another employee shall 

forward same without delay. 

 

5.10.3 Use of Department Address.  Employees shall not use the 

Department as a mailing address for private purposes.  The 

Department address shall not be used for any private vehicle 

registration or driver license. 

 

5.10.4 Telephones.  Department telephone equipment may not be used for 

personal use involving toll charges without the express approval of 

a supervisor. 

 

5.10.5 Radio discipline.  Employees operation the police radios shall 

strictly observe the procedures and restrictions for such operations 

as set forth in Department policy and procedure and by the Federal 

Communications Commission. 

 

5.10.6 Social Media: Employees shall follow the Department policy on 

the use and transmission of all social media. 

 

5.11 Conduct toward public. 

 

5.11.1 Courtesy.  Employees shall be courteous and orderly in their 

dealing with the public.  They shall perform their duties politely, 

avoiding profane language and shall always remain calm 

regardless of the provocation. 

 

5.11.3 Request for Identification.  Upon request, employees are required 

to supply their identification in a courteous manner.   

 

5.11.4 Impartiality.  Employees shall not exhibit bias or favoritism toward 

any person because of race, sex, sexual orientation, creed, color, 

national origin, ancestry, or influence. 

 

5.11.5 Use of Derogatory Terms.  Employees shall not use language that 

is derogatory to anyone because of race, sex, sexual orientation, 

creed, color, national origin, ancestry, or influence. 
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5.11.6 Affiliation with Certain Organizations Prohibited.  No employee 

shall knowingly become a member of any organization which 

advocates the violation of law, or which professes hatred, 

prejudice, or oppression against any racial or religious group or 

political entity, except when necessary in the performance of duty 

and at the direction of the Chief of Police. 

 

5.11.7 Representing the Police Department.  Employees shall not give 

public speeches or demonstrations on behalf of the Department, 

nor shall they endorse any product or service as a representative of 

the Department, without prior approval from the Chief of Police. 

 

5.12 Political Activities. 

 

5.12.1 Employees shall not be candidates for or hold office in elective 

public positions or political organizations within or inclusive of the 

jurisdiction in which they are employed unless authorized to do so 

by the Monmouth County Prosecutor. 

 

5.12.2 Employees may contribute funds or any other thing of value to 

candidates for public office subject to the provision of law 

governing such contributions. 

 

5.12.3 Employees shall not engage in any political activity while on duty, 

or while in uniform, or at any other time if to do so would conflict 

with their duties or impair their ability to perform their duties. 

 

5.12.4 Employees shall not directly or indirectly use or attempt to use 

their official position to influence the political activity of another 

person. 

 

5.12.5 Employees shall not engage in any polling duties except in the 

performance of their official duties. 

 

5.12.6 Employees shall not display any political material on any 

government property or on their person while on duty or in 

uniform. 

 

5.13 Judicial appearance and testimony 

 

5.13.1 Duty of employees to appear and testify.  Employees shall appear 

and testify on matters directly related to the conduct of their office, 

position or employment before any court, grand jury, or the State 

Commission of Investigation. 
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5.13.2 Subpoena.  Employees must attend court or quasi-judicial hearings 

as required by a subpoena.  Permission to omit this duty must be 

obtained from the prosecuting attorney handling the case of other 

competent court officials.   

 

5.13.3 Court Appearance.  When appearing in court on Department 

business, employees shall wear either the Department uniform or 

appropriate business attire. 

 

5.13.4 Testifying for the Defendant.  Any employee subpoenaed to testify 

for the defense or against the municipality or Department in any 

hearing or trial shall notify the appropriate supervisor immediately 

upon receipt of the subpoena. 

 

5.13.5 Department Investigations.  Employees are required to answer 

questions, file reports, or render material and relevant statements, 

in a Departmental investigation which such questions and 

statements are directly related to job responsibilities.  Employees 

shall be advised of, and permitted to invoke, all applicable 

constitutional and statutory rights, including consultation with their 

designated representative. 

 

5.13.6 Truthfulness.  Employees are required to be truthful at all times 

whether under oath or not. 

 

5.13.7 Civil action, Subpoenas.  Employees shall not volunteer to testify 

in civil actions arising our of Department employment and shall 

not testify unless subpoenaed.  If the subpoena arises out of 

Department employment or if employees are informed that they 

are a party to a civil action arising out of Department employment, 

they shall immediately notify the appropriate supervisor. 

 

5.13.8 Civil Depositions and Affidavits.  Employees shall confer with the 

appropriate supervisor before giving a deposition of affidavit on a 

civil case relating to their police employment. 

 

5.13.9 Civil action, Expert witness.  Employees shall not volunteer or 

agree to testify as expert witnesses in civil actions without the prior 

written approval of the Monmouth County Prosecutor. 

 

5.13.10 Civil Process.  Employees shall not serve civil process or assist in 

civil cases unless such service is approved by the appropriate supervisor. 

 

6.0 Personnel regulations.   

 

6.1 Duty Hours 
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6.1.1 Hours of Duty.  Employees shall have regular hours assigned to 

them for active duty, and when not so employed, they shall be 

considered off duty.  Employees are subject to be recalled to duty 

as needed.  

 

6.1.2 Scheduled Days Off.  Employees are entitled to days off pursuant 

to appropriate collective bargaining agreements and are to be taken 

according to a schedule arranged by the appropriate supervisor. 

 

6.2 Annual Vacation. 

 

6.2.1 All full-time police officers are authorized an annual vacation 

allowance without loss of pay.  For policemen, this vacation 

allowance or leave will accrue to the individual on calendar-year 

basis as listed in the employee’s collective bargaining agreement. 

 

6.2.2 All periods of vacation must be arranged for in advance in 

accordance to procedures established by the Chief of Police. 

 

6.2.3 Unused vacation time cannot be accumulated from one year to 

another.  Any unused allowance will be cancelled on January 1 of 

the following year unless it is established that the individual’s 

duties, injury or illness have prevented him from using his leave in 

full.  In such cases, and upon the recommendation of the Public 

Safety Committee, the Governing Body may approve the carrying 

over of such unused vacation allowance into the next calendar year, 

which must them be taken before June 1 of that year.  Anyone 

allowed to carry vacation time into the next calendar year will not 

be allowed to take more then three consecutive weeks of vacation at 

any one time without prior approval of the Governing Body. 

 

6.2.4 Any member of the Police Department whose employment is 

terminated within six months of his hiring will not be entitled to 

annual vacation or pay in lieu thereof. 

 

6.2.5 The Chief of Police and/or the Captain will establish and maintain a 

register of annual vacation allowance earned and taken by all 

members of the Police Department and shall furnish a copy to the 

Borough Clerk 

 

 

6.3 Holidays 

 

6.3.1 Holidays will be administered as outlined in the collective 

bargaining agreement. 
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6.4 Sick Leave. Definition:  Sick leave is the absence from work of an employee 

because of illness, injury while off-duty or the employees need to care for a 

member of the immediate family who is seriously ill. 

 

6.4.1 Employees are entitled to sick days off pursuant to appropriate 

collective bargaining agreements and Department policy and 

procedures. 

 

6.4.2 Abuse of Sick Leave. .Employees who take sick leave in violation 

of Department policy shall be subject to disciplinary action. 

 

6.4.3 Full time members of the Police Department are entitled to sick 

leave benefits, which accrue as follows: 

 

a. New employees will  accrue ½ day per month during the first 

calendar year of employment 

 

b. After the first calendar year and through the fifth calendar year, 

12 days of sick leave will be accrued each year. 

 

c. The sixth calendar year, and thereafter, sick leave is accrued at 

15 days per year.  Unused sick leave can be accumulated from 

year to year. 

 

6.4.4 Permanent part-time employees are not eligible for sick leave 

benefits. 

 

6.4.5 The Chief of Police and/or Captain. will maintain a record of all sick 

leave earned, taken and accrued by all members of the Police 

Department.  A copy will be furnished to the Borough Clerk.  All 

members of the Police Department will be given an annual statement 

in writing as to the status of his sick leave earned, taken and accrued. 

 

6.4.6 Disposition of accrued sick leave benefit at retirement, will be 

administered as outlined in the collective bargaining agreement. 

 

6.5 Excused Absence. 

 

6.5.1 Leave of absence, without pay, may be granted to full time members 

of the Police Department, at the discretion of the Governing Body. 

 

6.5.2 Full-time members of the Police Department may be excused on 

workdays, without loss of pay, at the discretion of the Public Safety 

Committee.  For guidance, excused absence includes, but is not 
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limited to, time required for activities that cannot be handled during 

off-duty hours such as: 

 

1. Deaths or grave illness in the immediate family. 

 

2. Religious observance. 

 

3. When representing the borough in an important event. 

 

4. When required to appear for jury duty 

 

6.5.3 In the event of a death in the employee’s immediate family, and 

upon notification by the employee to the Chief of Police, the 

employee will be granted a leave of absence with pay not to exceed 

three days.  Additional leave may be granted when necessary with 

the approval of the Governing Body.  

 

6.5.4 “Immediate Family” shall include employee’s spouse, children, 

stepchildren, grandchildren, parents, stepparents, grandparents, 

brothers, sisters, mother-in-law, father-in-law, aunts, uncles, 

nephews, and nieces. 

 

6.5.5 ”Illness in the immediate family” is illness which is serious enough 

to require the presence at home of the employee.  “Immediate 

family” in this case shall be limited to the employee’s spouse or 

children or other members of the employee’s household. 

 

6.5.6 Employees receiving jury duty notification will immediately 

provide their Department head with a copy of the summons to 

report.  If an employee is released early from jury duty, the 

employee shall contact the Department head to determine whether 

the employee’s services are required for the remainder of the day. 

 

6.6 On-the-job injury leave. 

 

6.6.1 When a full time employee shall be injured or disabled resulting 

from or arising due to his/her employment with the borough, said 

employee shall be entitled to receive full pay for up to thirty days 

from the date of injury of disability, less any money received from 

workman’s Compensation.  The injured employee shall: 

 

1. Notify the Chief of Police or Supervisor of the injury 

immediately.   

 

2. Any injury, no matter how minor, will be noted in the report 

on the incident and a separate report on the injury will be 
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filed by the officer injured, if possible, or by the other officer 

on the shift. 

 

3. The Chief of Police will notify the appropriate Borough 

Representative of the injury and any pertinent information. 

 

4. Notify the appropriate Borough contracted company for 

notification of the injury and any pertinent information.  

 

5. File for workmen’s compensation after the proscribed 

waiting period 

 

6. Notify his employer of money received from compensation. 

 

7. Submit to the employer, a physician’s certificate stating the 

nature of the injury or disability that prevents the employee 

from returning to work. 

 

6.6.2 If at the end of thirty days, the employee has not returned to work, 

full pay will continue to be paid to the employee provided that a 

physician’s certificate states that the injury or disability continues to 

keep the employee from work.  The physician should also stated the 

estimated length of the disability 

 

6.7 Leave of Absence 

 

6.7.1 Military leave, Maternity leave and any other absence without pay 

shall be granted as provided in United States and News Jersey 

Statutes.   

 

A. Planned leave without pay for any other reason for periods 

exceeding two weeks will be extended to full time 

employees only after an administrative decision has been 

reached by the Governing Body after hearing the 

recommendation of the Public Safety Committee Chairman 

 

B. All employees covered by this Agreement shall receive  paid 

leave  in accordance with N.J.S.A. 38:23-2 and N.J.S.A. 

40A:14-177 

 

6.8 Other Leaves 

 

6.8.1 Other Leaves.  Employees are entitled to other leave as provided 

for in collective bargaining agreement, by law and by Department 

policy and procedure subject to approval of the schedule by the 

appropriate supervisor. 
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6.9 Suspension of Leave.  Any vacation leave, scheduled day off, or other 

leave of absence may be suspended when an emergency which reasonable 

could not have been foreseen is declared by appropriate Department 

authority, and which unavoidably requires utilization of additional 

employees who are not scheduled to work. 

 

 

6.10 Secondary Employment. 

 

6.10.1 Secondary employment.  Employees may engage in secondary 

employment consistent with Department policy. 

 

6.11 Resignation. 

 

6.3.1 Resignation to be in Writing.  All resignations of employees must 

be in writing and bear the signature of the person resigning.  Employees 

shall provide the Chief of Police with no less than two weeks written 

notice. 

 

 

7.0 Discipline 

 

7.1 Disciplinary Action 

 

7.1.1 Disciplinary Action.  Employees, regardless of rank, shall be subject 

to disciplinary action, according to the nature or aggravation of the 

offense, for: 

 

a. committing an offense/crime punishable under the laws or 

statutes of the United States, the State of New Jersey, or in 

any other State, including disorderly and petty disorderly 

persons offenses,  or municipal ordinance; 

 

b. failure, either willingly or through negligence, or 

incompetence, to perform the duties of their rank or 

assignment; 

 

c. violation of any rule, policy, guideline or directive of the 

Department; or 

 

d. Failure to obey any lawful instruction, order, or command of 

a supervisor. 

 

e. Excessive force: Complaint regarding the use or threatened 

use of excessive force against a person. 
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f. Improper arrest: Complaint that the restraint of a person's 

liberty was improper, unjust, or violated the person's civil 

rights. 

 

g. Improper entry: Complaint that entry into a building or onto 

property was improper or that excessive force was used 

against property to gain entry. 

 

h. Improper search: Complaint that the search of a person or 

property was improper, unjust, violated established agency 

procedures or violated the person's civil rights. 

 

i. Differential treatment: Complaint that the taking of police 

action, the failure to take police action or method of police 

action was predicated upon irrelevant factors such as race, 

appearance, age or sex. 

 

j. Demeanor: Complaint that a Department member's bearing, 

gestures, language or other actions were inappropriate. 

 

k. Serious rule infractions: Complaint for conduct such as 

insubordination, drunkenness on duty, sleeping on duty, 

neglect of duty, false statements or malingering. 

 

l. Minor rule infractions: Complaint for conduct such as 

untidiness, tardiness, faulty driving, or failure to follow 

procedures. 

 

7.1.2 Repeated Violations.  Repeated violations of the rules of conduct 

shall be indicative of employees’ disregard for their duty and may 

be cause for dismissal.  This shall apply regardless of the type or 

severity of the offenses. 

 

7.1.3 The Department shall use the disciplinary process of Progressive 

Discipline to achieve the basic goals of instruction and address 

inappropriate behavior before minor problems escalate into major 

problems. At the same time, the subject officer is made aware that 

repeated violations of the agency's rules will result in this 

progressive discipline. An internal affairs complaint that has a 

disposition of exonerated, unfounded or not sustained should not be 

used to effect progressive discipline. 

 

A system of progressive discipline shall include the following 

elements: 
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1. Oral reprimand or performance notice 

2. Written reprimand 

3. Monetary fine 

4. Suspension without pay 

5. Loss of a promotional opportunity 

6. Demotion 

7. Discharge from employment 

 

 

7.2 Disciplinary Procedures. 

 

 

7.2.1 (In Borough Ordinance)  No member or officer of the Police 

Department shall be suspended, removed, fined, or reduced in rank 

for any cause other than for incapacity, misconduct, or disobedience 

as provided in the New Jersey Statutes and the Police Departments 

Rules and regulations. 

 

7.2.2 All complaints or charges against members of the Police Dept. will 

be handled in accordance with the Department Guidelines for 

Internal Affairs. 

 

7.2.3 The Department will utilize the following disciplinary process to 

achieve the basic goals of instruction and address inappropriate 

behavior before minor problems escalate into major problems. 

Employees will be made aware that repeated violations of the 

Department rules, regulations, policies, orders and guidelines, will 

result in progressive discipline. 

 

8.0       Grievance Procedures 

 

8.1  Purpose 

 

8.1.1 Whenever a member of the Police Department has a grievance, he 

shall notify the Chief of Police, in writing, within 10 calendar days 

of the event giving rise to the grievance.  Failure to act within the 10 

calendar days shall be deemed to constitute and abandonment of the 

grievance.  The aforementioned ten calendar day limitations may be 

extended upon presentation to the Chief of a physician’s certificate 

attesting to the incapacity of the aggrieved to file within the 

prescribed time. 

 

8.1.2 No Grievance shall be heard or considered unless the procedures set 

forth have been followed. 
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8.2      Procedures 
 

8.2.1 The aggrieved shall institute action under the provisions hereof 

within ten calendar days after the event giving rise to the grievance 

has occurred and earnest effort shall be made to settle the 

differences between the aggrieved employee and his immediate 

supervisor for the purpose of resolving the matter informally.  The 

Chief or his designee shall render a decision within ten days after 

receipt of the grievance. 

 

8.2.2 If the grievance is not settled at the first step, the aggrieved may 

make written request for a second step meeting within ten calendar 

days after the answer at the first step. 

 

8.2.3 The chief or his designee shall set a meeting within ten calendar 

days after the request, or for such other time as is mutually 

agreeable.  Said second step meeting shall be between the 

Borough’ Public Safety Committee and the Chief with the 

aggrieved, the P.B.A. Representative and the P.B.A. Attorney, if 

requested by the aggrieved.  The Public Safety Committee’s 

answer to the second step shall be delivered to the aggrieved 

within ten calendar days after the meeting. 

 

8.2.4 If the aggrieved is not satisfied with the handling or result of the 

grievance on the second level, he may within ten calendar days 

notify the Governing Body that he wishes to have them rule on the 

aggrieved matter.  A meeting shall be set within thirty days after 

the Governing Body has received the request that it rule on the 

matter.  At such meeting, the aggrieved may appear with a 

representative of the P.B.A. and the P.B.A. Attorney, if requested 

by the aggrieved.  The Governing Body’s answer to the third step 

shall be delivered to the aggrieved within seven calendar days after 

the said meeting. 

 

8.2.5 Should the aggrieved be dissatisfied with the decision of the 

Governing Body, such person may file where appropriate for 

review. 
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